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1. Purpose. — The purpose of this manual is to show the approved 
operation of a sales commissary and a sales commissary unit. 

2. Scope. — a. Section II describes the general methods of com- 
missary operation. Section III covers the fundamentals of commis- 
sary accounting. Section IV pertains to the sales commissary com- 
pany. Section V gives a useful check list by means of which sales 
oflScers can assure themselves that proper procedures are being fol- 
lowed. Appendixes I to IX, inclusive, supply the records of a 
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month’s account of the commissary at the hypothetical post of Fort 
School, Va. These records supplement and illustrate the funda- 
mentals of commissary accounting set forth in section III. 

b. Since the fundamentals of the sales commissary unit are essen- 
tially the same as those of the sales commissary, they are not re- 
peated in section III where the sales commissary unit is discussed. 
The forms used in the hypothetical account are similar to those 
used in the unit. 

3. Definitions. — ^The following definitions are designed to clarify 
these terms as used in this manual: 

a. Commissary. — ^The department of the Quartermaster Corps 
which supplies food and other necessities to the elements of the 
command. 

b. Sitbsistenoe. — ^That upon which one subsists or lives. 

c. A sale. — contract for the transfer of property from one per- 
son to another for a valuable consideration. 

d. Sales commissary. — commissary operating for the purpose of 
issues and sales of authorized articles to messes, members of the com- 
mand, and other authorized purchasers. 

e. Semitive items. — ^Items authorized for sale in commissaries 
which, because of their nature, are subject to peculation or pilfering 
by sales personnel. Examples: Cigarettes, cigars, candy, razor 
blades, etc. 

/. Scdes of services. — Electricity, gas, water, etc., are referred to 
as services. When persons using these services exceed their authorized 
allowances, or for any reason are required to reimburse the Govern- 
ment for the use of same, the procedure is called sales of services. 
The records of these sales, together with any cash from the transac- 
tions, are turned over to the sales officer for deposit with the dis- 
bursing officer as directed in existing regulations. 

g. Scdes officer. — The officer in charge of the sales commissary. 

h. D^it. — A debit as used in this manual indicates an amount for 
which the accountable officer is accountable; that is, he has received 
an item or article and has placed it on the debit side of the ledger in 
terms of money value. 

i. Credit. — ^A credit as used in this manual indicates an amount for 
which the accountable officer has been relieved of accountability ; that 
is, he has either sold or otherwise disposed of it from his stock and 
made an entry of it in terms of money value on the credit side 
of the ledger. 
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4. Organization. — a. Subsistence stores at posts, camps, and sta- 
tions are handled through a sales commissary which normally func- 
tions under the direct supervision of a sales officer whose duties are 
prescribed in War Department publications. 

b. Normally there are five branches in the commissary organization : 

(1) Admimstratwe branch . — This branch accomplishes all work 
pertaining to — 

{a) Fiscal operations. 

(&) Auditing and posting. 

(c) General typing, routine correspondence, preparation of vouch- 
ers and reports, and the maintenance of the consumption record. 

(2) 8(des store branch . — ^This branch supervises the operation of 
the sales store. 

(3) NonperisJiable warehouse branch. 

(4) Perishable warehouse branch. 

(5) Boikery branch . — This branch bakes all bread required for 
sale or issue to organizations and individuals. 

c. The personnel required to operate a commissary varies accord- 
ing to the munber of troops and the number of individual accounts 
supplied from the commissary. Minimum requirements are a ser- 
geant supervisor qualified to determine periodic requirements and 
having a thorough knowledge of commissary accounting procedure, 
a machine operator, and/or cashier and counter clerk, storeroom and 
delivery men as the situation demands. OflSce and machine operating 
personnel should have the equivalent of a high-school education as 
arithmetical and accounting problems are constantly encountered in 
connection with their duties. Every effort should be made to have 
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an understudy for each important or technical position so that im- 
portant functions may be continued if certain key men are trans- 
ferred or temporarily absent from duty. 

5. Bequisitions. — Timely and intelligent requisitions are indica- 
tive of efficient administration. Adequate and economic supply at 
the requiring station is assured by the requisitioning oflScer’s close 
cooperation with the supplying authority. It is necessary that the 
supplying point receive evidence of requirements in sufficient time 
to permit economy of procurement. For this reason, definite instruc- 
tions have been issued as to when requisitions will be submitted. 
Bequisitions for subsistence stores are submitted in accordance with 
instructions contained in existing regulations. 

6. Procurement. — Subsistence supplies are procured locally or 
obtained by requisitions from purchasing depots in accordance with 
the provisions of the existing regulations. 

7. Inspection. — a. A proper inspection of subsistence stores re- 
quires a thorough knowledge of the authorized food articles. It is 
essential that the inspecting officer be familiar with the various types, 
kinds, grades, sizes, and quality of the products on the market, market 
conditions, and the variations in quality according to producing 
localities. Federal and U. S. Army specifications and trade names 
or terms should be thoroughly understood. 

h. The inspection of meat and dairy products is made under the 
supervision of veterinary personnel in accordance with instructions 
contained in Army Begulations. 

8. Storage. — a. The officer charged with responsibility for sub- 
sistence supplies should have a ready knowledge of storage of 
subsistence supplies, that is, which items require the coolest or driest 
or otherwise favorable conditions and which can stand those less 
favorable. 

b. Good warehousing is the systematic handling of supplies with 
a minimum amount of time and effort. Details depend to a large 
degree on the kind and amount of supplies and the local warehousing 
conditions. Each situation constitutes a separate problem to be 
worked out locally. In warehousing supplies their arrangement 
should be such that — 

(1) Supplies are reasonably secure against theft and are protected 
from deteriorating effects of weather and the destructive effect of 
vermin. 

(2) Items which lend themselves readily to peculation and offer 
an attractive field to the petty thief are placed under lock and key. 
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(3) Articles are placed so that they may be removed readily for 
isssue or shipment. 

(4) Articles are placed so that they may be inspected and checked 
readily for inventory purposes. 

(5) Waste space is reduced to the minimum consistent with effi- 
cient and economic operation. 

(6) The maximum floor load is not to be exceeded. 

(7) Arrangement does not interfere with the proper functioning 
of the fire extinguishing system. 

c. Subsistence stores should be inspected once a month by the ac- 
countable officer for the purpose of determining their condition. 
Stores longest on hand should be i&sued, sold, or shipped first. 

d. Reclamation. — ^For details as to reclamation of subsistence stores 
see AR 30-2220 and section V, U. S. Army Specification ^-42A. 

9. Sales and issues. — a. dassifcation of mhaUtence stores. — (1) 
Ration abides . — Components of the ration and substitutes therefor 
prescribed in Army Regulations for the subsistence of troops. 

(2) Sales artides. — Articles authorized for sale in addition to 
ration articles. 

(3) Exceptional articles. — Articles classified as confections, gro- 
ceries, etc., which are not component articles of the garrison or field 
ration and not articles shown on the authorized sales list. 

h. Charge aand cash scd4s. — Charge and cash sales are made to 
organizations and individuals entitled to purchase in accordance with 
existing regulations. Caution should be taken to prevent excessive 
sales to individuals in order that improper disposition of articles 
purchased will not be made. 

c. Post hdkeries. — ^Post bakeries are operated by the quartermaster 
usually under the supervision of the sales officer. They furnish the 
fresh bread for troops in garrison. 

d. Handling proceeds of sales. — Sales officers deposit funds with 
the disbursing officer in accordance with existing regulations. 

e. Authorized sales articles. — Sales commissaries keep in reasonable 
quantities such authorized articles of subsistence supplies as it may 
be practicable to keep on hand for sale purposes to those entitled 
to purchase them. 

/. Property accovntabUity and responsihUity. — (1) Gmeral . — ^The 
sales officer is accountable for stores and supplies on hand in a com- 
missary sales store and for the collections from sales of services. 
Accounting procedure is prescribed in Army B^ulations. It is peri- 
odically checked by an auditor. Tlie accountability is kept by mcoiey 
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value only and is entirely distinct from the accountability of the 
quartermaster as evidenced by items listed on stock record cards. 
Basically, the officer handling the property is responsible for the pub- 
lic property and records his transactions through the prescribed 
account designated “Sales of supplies and services” and the included 
papers of debit and credit vouchers. 

(2) Responsibility. — Sales officers are primarily responsible for the 
care and safekeeping of the property and supplies under their con- 
trol. The commanding officer is responsible and pecuniarily liable 
with the sales officer for the observance of the regulations in regard 
to their preservation, use, and issue. 

(3) Irweniories. — ^Two separate and distinct monthly inventories 
will be made, reconciled, and recorded, one by the sales officer and the 
other by a disinterested officer designated each month by the com- 
manding officer for that purpose. 

(4) Lost, destroyed^ or demvaged property. — ^This property will be 
accounted for in accordance with the provisions of existing regulations. 

g. Consumption record, — The consumption record is used in the 
preparation of annual and quarterly requisitions. The present loose- 
leaf stock record form can be used for the purpose of maintaining a 
record of consumption for all items carried in annual and quarterly 
stocks. These forms will be arranged in alphabetical order in a loose- 
leaf binder or other suitable container. The record will begin with 
the amount on hand at inventory, receipts during the quarter being 
posted as received. The difference between the new inventory (at the 
end of quarter) and the total will represent the actual consumption 
during the quarter. 

10. Control machine. — a. Purpose. — ^The purpose of the control 
machine is to provide, in place of the handwritten and mentally 
calculated sales slips, a machine printed and computed sales record. 

b. Operation of the machine. — ^Two rows of classification keys rep- 
resenting charge and cash sales are provided on the machine. The 
operator should first inquire of the purchaser whether the sale is to 
be a “charge” or “cash” sale in order to use the proper row of keys. 

(1) Charge sales. — {a) For a charge sale, the operator first sets up 
on the machine the amount of the item, presses the proper sales classi- 
fication key representing the sales classification, e. g., subsistence, regu- 
lar supplies, clothing and equipage, etc., and then operates the motor 
bar. The machine is constructed so that it will not be necessary for 
the operator to press the classification key again unless the item rep- 
resents a different classification. When all items have been recorded, 
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the permit number of the purchaser is set up and the sales total taken, 
the machine producing three records: 

1. An itemized and totaled receipt to be given the permit holder. 

2. A duplicate of this record, retained within th© machine, for 

the commissary. 

3. An office ticket to be signed by the holder as acknowledg- 

ment of purchase. This ticket is placed in the cash 
drawer, and at the close of the day’s business all tickets 
are arranged in permit number order and given to the 
posting operator for posting. 

(6) Attention is called to 8 keys in the first row lettered from A to 

H. These keys are hot classification totals, in that they do not add 
within themselves but merely print on the three records produced by 
the machine. They are used to designate sensitive items, the total 
sales for any of which items may be determined by analyzing the 
machine record tape at the close of the day’s business. 

(2) Cash 8(des . — Cash sales are recorded in the same manner as 
charge sales except that the proper department cash sales classifica- 
tion keys are used. Cash sales are distinguished from charge sales by 
having the operator print on them from the permit keys the number 

I, 000, which number then appears on all three records printed by the 
machine. 

(3) Credits . — ^The credits classification key is used for recording 
credits for articles returned by patrons or for correcting errors in 
recording overcharges on articles purchased. In all instances, the 
authorization of the sales officer must first be obtained before a credit 
is recorded in the machine. The amount of the credit is set up, the 
credit key and the classification key representing the classification to 
be credited pressed, followed by the permit number. A ticket is issued 
when the motor bar is operated, and it is signed by the permit holder. 
This ticket is distinguished from other tickets by the symbol “Crd.” 
It is retained by the store and together with the sales tickets is given 
to the posting operator for subsequent posting to the proper account. 

c. Daily statement . — ^At the close of the day’s business the sales officer 
unlocks the machine and then clears the 8 charge and 8 cash classifica- 
tion totals, the credit total, and the grand total of charges and of cash. 
An adjustment is made of any classification totals affected by credit 
tickets, if any. These classifications and grand totals of charges and 
of cash are then entered on W. D. Q. M. C. Form No. 389 (Report of 
Sales). 
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d. Asiemhlmg orders and recording cowder sales. — (1) It is empha- 
sized that the writing of orders for over-the-counter sales by store 
clerks is unnecessary and should not be done. The practice of having 
customers write their own order has the advantage of enabling clerks 
to assemble the order without returning to the patron for each item 
desired. 

(2) One clerk should be assigned the duty of recording of sales in 
the machine. He should be familiar with the prices and have beside 
the machine a price list, and a permit book showing the assignment of 
permit numbers (a permit number is assigned each purchaser or 
organization entitled to commissary privileges). When an order is 
assembled by the counter clerks, it is their duty to bring the order to 
the side of the machine and call off each item to the recording clerk. 

(3) Two cash drawers are provided, one for the regular operator and 
one for a clerk relieving the regular machine operator. Before being 
relieved and upon returning, the regular operator should take a read- 
ing of the machine. The difference represents the sales recorded by 
the relief operator. A separate operator’s key should be assigned 
each operator. 

e. Sensitive item sales. — One clerk should be assigned to fill all 
orders calling for sensitive items so that only he may be held respon- 
sible. If a special department in charge of one clerk is set up for sensi- 
tive items, this clerk can pass items from his department to the clerk 
assembling an order. 

f. Delivery orders. — Sales stores using the control machine take 
orders over the telephone by writing the order in duplicate on a memo- 
randum sales slip. The original is used for filling the order, and the 
duplicate is retained in the book. Delivery orders should be recorded 
in the machine preferably after the commissary has been closed for 
over-the-counter sales. The itemized receipt is clipped to the original 
order and placed with the articles. Any changes made in filling the 
order should be noted on the original and duplicate slips so as to 
avoid disputes. 

g. Orgardeation sales. — ^All organization purchases are first recorded 
on W. D., Q. M. C. Form No. 386 (Charge Sales Slip) and totaled. 
This total is then recorded in the machine in order that the record 
there will show a complete daily record of all sales transactions. 

A Instructing commissary personnel in use of macMne. — ^Thorough 
instruction should be given commissary personnel in the proper opera- 
tion of the machine. In addition to the regular operator, instruction 
should be given to at least two relief operators, these operators to be 
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designated by the officer in charge. This instruction should cover, 
in addition to the operation, the insertion and removal of the audit 
tape (No. EE), the autographic receipt rolls (No. 30), and the ticket 
rolls (No. 5X). Particular attention should be called to the method 
of releasing the machine when it fails to operate owing to the lower 
issuing tape jamming the printer mechanism. When this occurs, the 
operator should be instructed not to force the machine. The telephone 
number of the nearest cash register agency should be given the opera- 
tors and the sales officer. 

i. Gleaming machine totals . — ^It is important that the machine be 
locked during the recording of sales, the key to be retained by the 
officer in charge. It is his duty to unlock the machine, clear the totals, 
take out the audit tape, and reset the machine at the close of a day’s 
business. All totals should then be again cleared by him to show 
ciphers on the audit tape for all totals. The date of the next day’s 
business should then be written on the audit tape, 

11. Rations . — K ration is the allowance of food for the subsist- 
ence of one person for 1 day. 

a. There are four different rations used in the United States Army : 

(1) The garrison ration is that prescribed in time of peace for all 
persons entitled to a ration, except under specific conditions, at which 
time other rations will be prescribed. 

(2) The Filipino ration is that prescribed in time of peace for 
Philippine Scouts. 

(3) The travel ration is for troops traveling otherwise than by 
marching and separated from cooking facilities. 

(4) {a) The field ration is that prescribed for use only in time of 
war or national emergency when the garrison ration is not used. It 
will be issued in kind, and ration savings will not be allowed. Its 
components and substitutes will be prescribed by the War Department 
or the commander of the field forces and will consist of the following : 

1. Field ration A . — This ration corresponds as nearly as prac- 

ticable to the components or substitutes therefor of the 
garrison ration. This type of field ration is issued when- 
ever circumstances permit. 

2. Field ration B . — This ration corresponds as nearly as prac- 

ticable to the components of field ration A with the excep- 
tion that nonperishable, processed, or canned products 
replace items of a perishable nature. 
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3. Fidd ration C . — ^This ration consists of previously cooked 
or prepared food, packed in hermetically sealed cans, 
which may be eaten either hot or cold, and consists of 6 
cans per ration as follows : 3 cans containing a meat and 
vegetable component; and 3 cans containing crackers, 
sugar, soluble coffee. 

Field ration D . — ^This ration consists of three 4-ounce bars 
of concentrated chocolate. 

(5) In time of war, types C or D field rations are to be issued only 
upon orders of the commander of the field forces. In time of peace, 
such of these types as are available may be utilized for training pur- 
poses when directed by proper authority. 

{c) When deemed advisable by proper authority, a combination of 
types C and D may constitute the field ration. This normaUy con- 
sists of 2 cans of the meat and vegetable component, 2 cans of the 
crackers, sugar, and soluble coffee, and 2 each of the 4-ounce bars 
of concentrated chocolate. 

h. The garrison ration is issued to troops in the form of a money 
allowance based on the current sales prices of the component articles 
of the garrison ration. The sales officer gives each mess a money credit 
for the money value of the ration, and the mess sergeant under the 
supervision of his organization commander may use this money credit 
for the purchases of any desired food, subject to certain restrictions 
in existing regulations. For example, if a company mess had a 
strength of 100 men on July 1 and the value of the ration for July is 
30 cents, the sales officer gives the mess credit for $930 for the month. 
The mess may purchase food from the quartermaster up to a value 
of $930. If it exceeds the total monthly credit, it must pay from its 
organization fund the amount in excess. If total purchases for the 
month are less than its allowance, it is entitled to the savings in cash. 
This is called the ration savings privilege. The cash savings go 
into the organization fund and may be spent at a later date for food 
only. For convenience the accounts are settled by the sales officer 
once a month. On the first day of the month, ration returns for 
rations due the preceding month are submitted by organization and 
detachment commaiiders. At the same time, or when the ration 
account is closed, the sales officer prepares W. D. Form No. 373 
(Public Voucher — Ration and Savings Account), showing for each 
organization the value of the ration, the period covered, number of 
rations due, amount of credit due, value of stores purchased, and 
the balance due the organizaition or the United States as the case 
may be. 


10 


Digitized 


Google 


Original from 

UNIVERSITY OF CALIFORNIA 


COMMISSARY OPERATION 


TM 10-215 
11-13 


e. When troops are on a ration-savings basis, drawing a garrison 
ration as described above, sales are made on a periodic basis in 
accordance with requisitions for items submitted by each organization. 
Purchases are not restricted to articles of the ration. 

d. When the field ration is issued in the zone of the interior, the 
normal procedure is to issue nonperishable components of the ration 
on an approximate 10-day basis. Perishable components of the ration 
should be issued daily. 

e. Each ration is intended for certain conditions of military service 
and is made up to suit those conditions. For example, the travel 
ration consists chiefly of foods which do not require cooking and 
are therefore convenient for use on railroad trains and when cooking 
facilities are not available. 

12. Ration computation table. — (See table I.) The ration 
computation table is a time saving table which is used for rapid 
computation of ration values. The note on the lower left side of 
the table is self-explanatory. As an example, the ration value of 
the item of corn, canned, is determined in the following manner: 
Assume the price is $0.08 for a No. 2 can. By placing a straight edge 
below the figure eight, the price per unit in cents (first column on 
the left) and referring to the 12th column, which is headed “Corn 
#2,” the figure opposite 8 is “$0.80,” which is the cost of 100 rations 
of corn at $0.08 per No. 2 can. This is the figure placed in the garrison 
ration under amount and opposite corn, canned. 

13. Army ration issue and conversion tables. — (See table II.) 
a. Rations to hulk . — ^This table is used when it is desired to ascertain 
the weight or the number of units (cans, bottles, etc.) of an item 
of the ration for a given number of rations. The following is the 
procedure in determining the number of No. 2 cans required for 
250 rations. Com, canned, appears twice in the seventh bracket in 
the first column headed “Article.” To find which of the two to use, 
refer to the last column on the right headed, “Result, number of.” 
The first corn, canned, is the No. 2 can, and the second is the No. 10 
can. Opposite corn No. 2, the formula in the column “Garrison 
ration” is — 

R X 10-^100, where R represents the number of rations, and the 
figure 10 represents the number of No. 2 cans required for 100 rations. 

Substituting 250, the number of rations for R in the formula, the 
following result is obtained : 

250 (rations) X 10-M00= 25 No. 2 cans com 

Therefore, 25 No. 2 cans of com are required for 250 rations. 
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h. Bulk to rations . — On the reverse side of this table, formulas 
are shown which are used to convert bulk supplies to rations. The 
following procedure is used in determining the number of rations 
contained in 1,000 cans of No. 2 com. The item of corn, canned, 
appears in the third and fourth line in the seventh bracket below 
the column headed “Article.” Com, No. 2 cans (20 oz.), is opposite 
the first of the two in the column headed “Unit.” Substituting 1,000, 
the number of cans, for U in the formula opposite com, canned, 
No. 2 can, the following result is obtained : 

In the formula, U X 100-^-10= number of rations, U is the number 
of units of the article in question ; 100 is the 100 rations in ten cans 
of No. 2 corn ; 10 is the number of units in 100 rations. 

Therefore, ^^^ =10,000 rations. 

c. Formulas . — Since these tables can only be used for ration items, 
it is necessary at times to constmct a formula for substitutive articles 
of the ration. The following method shows the constraction of a 
formula for the item beets, canned, when used as a substitute for com, 
canned ; 

(1) Ralions to hulk. 

Beets, No. 10 can=104 oz. (Federal specification). 

The allowance of beets per ration when used as a substitute for corn is 3 oa. 
(AR 30-2210). 

For 100 rations the allowance would be 100X3 oz.=300 cz. 

To find the number of units of No. 10 cans of beets in 300 oz. : 


. 300-5-104=2.8846 

By inserting this figure in the formula 

R X (number of units in 100 rations) 


the result is 

ieX2.8846 


100 

(2) Bulk to rations. 
The formula 


100 


number of cans of No. 10 beets (104 oz.) represented by R. 


trxioo 


(number of units in 100 rations) 

is used in this case, and substituting 2.8846 (see calculation above) for the number 
of cans of beets No. 10 in 100 rations, the resulting formula is — 

UXlOO 

oaaaA =numbei‘ of rations in the number of cans of No. 10 beets represented 
2.8846 jj 

14. Forced issues. — a. When a deterioration of subsistence stores 
is likely and they cannot be returned to the contractor for reclamation 
as provided for by existing regulations, the quartermaster reports 
the fact to the commanding officer who, when he considers it necessary 
to prevent loss, orders their issue to the troops, not to exceed the 
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equivalent of the ration component for each substitutive article and 
the full allowance of ration components. Bation articles only and 
ration substitutes may be forced. Copy of orders for forced issues 
must be £Qed with the ration savings account. When the articles 
ordered forced are not components of the garrison ration, their issue 
is limited to 2 days in 10. When a forced issue is ordered, credit or 
debit is given on the ration and savings account for the increase or 
decrease in cost of the article above or below the cost of the component 
article of the ration for which substituted. 

h. An example of the procedure to be followed in the event of a 
forced issue follows: 

Orders require that for November 8-® beets No. 2 can (20 oz.) will 
be issued in lieu of corn, No. 2 (20 oz.), to Battery A, 1st Field 
Artillery, whose strength is 121 men. 

(1) G (deviations. 

121= number of rations due November 8; 

121= number of rations due November 9; 

242= total number of rations to be force issued. 

3 ozs.= daily allowance of beets when issued in lieu of corn 
(AR 30-2210). 

20 ozs.= contents of one No. 2 can of beets. 


3X100 


20 

paragraph 13) 
242X16 


=15= number of cans of beets required for 100 rations (see 


100 


36.3 or 36= total number of cans of beets to be issued. 

)=cost of one No. 2 can of beets. 

36 X 0.09 =$3.24= total cost of beets. 

242X10 


100 


-=24.2=number of No. 2 cans of corn required. 


(See Ration Conversion Table.) 

$0.08= cost of one No. 2 can of com. 

24.2 X 0.08 =$1.936= total ration credit for com. 
$3. 24=cost of beets; 

—1. 936= ration credit for corn; 


1.304 or $1.30= excess cost of forced issue to be entered on the 
ration and savings account. 

Norm — ^The figure $1,936 would not be changed to $1.94 on the ration account, 
corn being only one of the ration articles for which credit is set up. 

(2) Anwvmt due organization . — The allowance of credit author- 
ized the organization on the basis of the issue of beets is $3.24. Had 
the allowance of corn been issued, the cost to the Government would 
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have been $1,936. The difference is $1.30, which amount represents 
the additional cost to the Government to make this forced issue of 
beets. Forced issues of subsistence articles are recorded on W. D., 
Q. M. C. Form No. 452, which in this case would show the above 
amount of $1.30 as due the organization. 

15. Self-service operation. — Self-service operation in sales com- 
missaries is designed after the chain stores which have used this 
idea successfully. For the benefit of sales officers contemplating the 
use of self-service in connection with their commissaries, the floor 
plan on page 15 may be used as a guide. 

Section III 

FUNDAMENTALS OF COMMISSAEY ACCOUNTING 

Paragraph 


General 16 

Price list 17 

Voucher register and general control 18 

Section and subsection accounts . 19 

Daily record of sales 20 

Record of procurements 21 

Inventory and transfer of accountability (voucher No. 1) 22 

Inventory adjustment (voucher No. 2) 23 

Receipt of supplies by shipping ticket (vouchers Nos. 3 and 4) 24 

Receipt of perishable stores (vouchers Nos. 5, 13, 14, 15, 16, and 21) 25 

Transfer of proceeds of sales of supplies and services by post quarter- 
master to sales oflBcer (vouchers Nos. 6 and 27) 26 

Receipt of exceptional articles (voucher No. 8) 27 

Receipt of contract bulletin items (vouchers Nos. 9 and 10) 28 

Transfer of excess supplies (voucher No. 12) 29 

Bakery account (vouchers Nos. 17, 18, 19, 20, 22, 23, 30, and 31) 30 

Report of sales (vouchers Nos. 7, 11, 28, 33, 34, 35, and 36) 31 

Ice, receipt, issue, and sale (vouchers Nos. 24 and 25) 32 

Supplies dropped incident to operation (voucher No. 26) 33 

Inventory at close of month’s business (voucher No. 29) 34 

Gains and losses (voucher No. 32) 35 

Miscellaneous papers, October account 36 

Miscellaneous papers, November account 37 

Miscellaneous papers, December account 38 


16. General. — a. This section explains the fundamentals of com- 
missary accounting as illustrated in the hypothetical account set up in 
appendixes I to IX, inclusive. Where one illustration is sufficient 
to explain a certain operation, that illustration is not necessarily 
repeated elsewhere in the records. 

6. References made to the ‘‘account” described herein refer to this 
hypothetical account. Captain Riggs is the sales officer taking over 
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the sales commissary on November 1, 19 — . Captain Wilder is the 
sales oflBicer being relieved on October 31, 19 — ^ and Captain Merkle 
is the disinterested officer taking the inventory. 

17. Price list. — a. The papers appearing in the list below are in 
the hypothetical accoimt, appendix I. Papers preceding the Novem- 
ber price list are necessary in its formation; those that follow are 
necessary supplements required by existing regulations for the pur- 
pose of keeping patrons and higher headquarters posted as to the 
receipt and price of new items. 

(1) October price list. 

(2) Price changes during October, W. D., Q. M. C. Form No. 394 
(Price Changes in Stores). 

(3) November price list. 

(4) Supplemental price list No. 1. 

(5) Supplemental price list No. 2. 

(6) Supplemental price list No. 3. 

(7) Letter with reference to the price of certain ration items. 

(8) Price changes during November (W. D., Q. M. C. Form No. 
394) (in miscellaneous December account). 

h. (1) The price list for all articles sold at a commissary is made 
up by the sales officer and published on the first day of each month 
and contains current sales prices of authorized articles on hand. 

(2) The money value of the ration for the current month is shown 
at the top of the first page. 

(3) When there is no price change involved, the new price is taken 
from the price list of the preceding month. 

(4) When there is a change in the price of an article from 1 month 
to the following month, this new price is taken from W. D., Q. M. C. 
Form No. 394. This form is a monthly record of all subsistence stores 
received where the price of items will change in the succeeding month. 
Contract prices for items to be delivered as called for during the 
following month are also entered on this form. 

c. When a price change occurs during the month and that item 
is not on hand at the end of the month, the price for the following 
month will be the price of the first lot received during the new month. 
If the inventory shows articles on hand at the end of the month, the 
price for the new month will be that of the last lot received during 
the previous month. If the supply of an article is exhausted prior to 
the close of the preceding month in the case of an article of the ration, 
the sales price for the new month will be the current purchase price. 
Otherwise, the price must be fixed by the corps area commander. When 
two or more lots of the same article are received on one invoice or on 
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the same date at different prices, the unit sales price will be deter- 
mined by dividing the total cost of such lots by the total quantity of 
the article. Equalization of prices among several varieties of the same 
article is not authorized. In determining the selling price per unit, 
the half-cent rule is applied. Exceptional articles must be sold at a 
price that will not incur any loss to the Government. 

d. (1) When articles are received during the month for which no 
price has been established, a supplemental price list must be prepared. 
Distribution, which is the same as for the regular price list (see 
November price list), is made when the supplemental price list is pub- 
lished. The copy sent to the corps area finance officer must be accom- 
panied by W. D., Q. M. C. Form No. 394 or by other evidence upon 
which it is based. 

(2) A letter from the sales officer to the quartermaster, Third Corps 
Area, requesting a price on two items of the ration appears in the 
account with the price list and supplemental price lists. This letter 
illustrates the procedure to be followed in the event these items are 
not on the inventory and for which a contract has not been made. 
Obtaining these prices is necessary in order to compute the value of 
the ration. 

e. (1) Ice . — When ice is sold, the unit sales price must be such as 
to insure against loss to the Government. (See vouchers Nos. 24, 25, 
and 35 of the account.) 

(2) Gasoline and oU . — ^When figuring the sales price of gasoline 
and oil, the half-cent rule does not apply. When there is a fraction, 
these items must be sold at the next higher even cent over the invoice 
price. 

(3) Bread . — The sales price of bread is computed monthly by the 
sales officer. (See vouchers Nos. 30 and 31.) 

/. The following vouchers for the month of November have price 
changes which are recorded on the November W. D., Q. M. C. Form 
No. 394 (filed in the miscellaneous December account), which par- 
tially forms the basis for the December price list: vouchers Nos. 3, 
13, 21, and 30. 

18. Voucher register and general control. — ( See appendix II.) 
For various accounting reasons such as the crediting of funds received 
from sales to the proper appropriations, the money account itself 
is divided into sections and subsections. In order to check the total 
accountability represented by the several sections, a general control 
is required, showing in numerical sequence all vouchers to the money 
account and the total accountability of the combined sections. This 
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general control is called the “voucher register and general control” 
and is maintained on W. D., Q. M. C. Form No. 390 (Account of 
Sales Officer), with a vertical column added for a reference to the 
sections of the account to which each entry pertains. 

a. Each inventory is voucher No. 1 of the month for which it is 
a debit. The inventories of the various sections and subsections must 
be posted as debits to the accounts to wliich they pertain. Each of 
these entries must also be made as a debit in the voucher register and 
general control. 

&. The second voucher in the voucher register and general control 
is always the money value of the inventory adjustment (see voucher 
No. 2) which is likewise posted to the section or subsection accounts 
Following, in the order in which they occur, are the vouchers that 
pertain to the month’s business. These vouchers are numbered con- 
secutively at the time of their entry in the voucher register and gen- 
eral control and bear the same nrnnber in the section and subsection 
accounts to which they pertain and in which they are posted. 

c. The voucher register and general control is the sales officer’s 
record of the month’s business and is maintained by the sales officer 
himself or his principal assistant. If maintained by the principal 
assistant, the sales officer must initial each entry at the time the 
supporting voucher is authenticated. 

19. Section and subsection accounts. — (See appendix III.) a. 
The basic consideration governing the accounting for supplies in a 
sales commissary is that accountability in terms of money value re- 
quires that debits and credits be entered on the account at the current 
sales price. When a change in a sales price appears on publication 
of a new price list, the increases and decreases multiplied by the 
items on hand at the time of such change are reported respectively 
as debits and credits in the inventory adjustment sales account (see 
voucher No. 2). 

h. The commissary account is made up of various sections such 
as subsistence, clothing and equipage, regular supplies, barracks and 
quarters (electricity, heat, etc.), Army transportation (gasoline, oils, 
etc.). Federal tax. State tax, etc. These sections may further be 
divided into subsections. For example, the subsistence section in 
our current hypothetical account is divided into subsistence, excep- 
tional articles, bags, ice (P 5-0284) and ice (P 5-0289), bakery, 
garrison bread, and bakery, sales bread. At the end of the month, 
the sales officer’s voucher register and general control must balance 
with the total debits and total credits of the various sections and sub- 
sections of the account. 
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o. W. D., Q. M. C. Form No. 390 is used for both the voucher reg- 
ister and general control (as altered) and the section and subsection 
accounts. 

d. To sum up, the first voucher is always the inventory debit; 
the second voucher is always the inventory adjustment. The last 
few vouchers of the month’s account are a series of vouchers (W. D., 
Q. M. C. Form No. 389) upon which are reported the charge sales 
collections made during the first 10 days of the succeeding month for 
the charge sales made during the current month. That is, the Octo- 
ber charge sales accounts are collected during the first 10 days of 
November, recorded on W. D., Q. M. C. Form No. 389 and become 
the last few vouchers in the October account. 

e. An explanation of the various steps and records involved in 
the posting of a voucher is given in the case of voucher No. 3. 

(1) The total money value of this voucher at current sales prices 
is $1,070.52. The money value or selling price of the supplies 
($1,070.52) is posted on the debit side of the voucher register and 
general control as voucher No. 3. Under details on W. D., Q. M. C. 
Form No. 390 only sufficient explanation is required to identify the 
voucher. The voucher is also posted in the subsistence subsection of 
the account on the debit side as voucher No. 3. 

(2) Since there are 14 items on this shipping ticket which are not 
listed on the current price list, a supplemental price list must be 
published. This was accomplished and is shown as supplemental 
price list No. 1, which for similar reasons includes an additional 
item from voucher No. 4. It is not necessary to place the value of 
the ration at the top of this list. There are several items on voucher 
No. 3 with prices differing from current sales prices, indicating that 
a price change will be necessary in the ensuing month. These items 
are recorded on W. D., Q. M. C. Form No. 394, showing the voucher 
number, the supplying agency, the purchase order number, and the 
cost. (See W. D., Q. M. C. Form No. 394 filed with the miscellaneous 
December account.) 

(3) One other entry to be made in connection with this voucher 
is in the record of procurements (see appendix V). Eegulations 
require that the following information be placed in the record of 
procurements, viz., the date, method of ordering, vendor’s name and 
first item, purchase order number, delivery order number, contract 
number, initials, and the estimated cost to be entered at the time the 
funds are obligated, or the purchase instrument which includes a 
requisition is initiated. When the shipment (all or partial) is re- 
ceived, necessary entries are made in the record of procurements. 
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Voucher No. 3 is posted to the record of procurements as follows: 

(a) Method of ordermg. — Since the supply of these articles was 
initiated by a requisition and no other means, the abbreviation “Req.” 
meaning requisition is entered under this heading. 

(&) Vendor’s name aafid first item. — ^In this case the New York 
General Depot would be the vendor’s name and “N. Y. G. D. apples” 
would be the entry. 

(e) Purchase order ^ contract or delivery order number. — Since this 
is a shipping ticket there is no purchase order number, contract num- 
ber, or delivery order number, so the consignor’s voucher number is 
used. 

(«?) Number^ date of receiving report, and atnouni . — The entry is 
voucher No. 3, date November 2, and the amount is the total of cost 
price of the articles received, i. e., $1,081.80. 

(e) Estimated cost. — ^This cost is entered when the shipping ticket 
is received notifying the sales officer that the supplies have been sent, 
in this case $1,096.80 (See note below). This is the cost price of 
the articles shipped, entered on the shipping ticket by the supplying 
agency. Normally the estimated cost is entered at the time the 
purchase instrument is signed by the sales officer. 

(/) Record. — Regulations require that the sales officer or a com- 
petent assistant keep this record. Entries must be verified and 
initialed at the time the sales officer signs each purchasing instrument 
and receiving instrument. 

Norm — ^The dlflference In the estimated cost and the amount entered under the 
voucher is explained in papers accompanying voucher No. 3, i. e., a report of 
survey and its accompanying papers. 

/. Disposition. — ^When the business of the month is completed, three 
copies of the section and subsection accounts are prepared on W. D., 
Q. M. C. Form No. 390, showing the debits and credits for each section, 
preceded by the proper designation of the section. The completed 
account is signed by the sales officer and submitted to the quartermaster, 
who transmits it, with such remarks as appear appropriate, to the 
commanding officer for his approval or such comment as he may deem 
necessary. 

g. Erroneous entries. — ^When an erroneous entry appears on W. D., 
Q. M. C. Form No. 390, the error is adjusted by a second entry on 
the same form. 

20. Daily record of sales. — (See appendix IV.) a. Forms 
used. — ^All charge sales are recorded on W. D., Q. M. C. Form No. 385 
(Charge Sales Slip) and cash sales on W. D., Q. M. C. Form No. 386 
(Cash Sales Slip), except at commissaries where the control machine 
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is used. At the close of each day’s business, the salesman accomplishes 
a W. D., Q. M. C. Form No. 388 (Salesmen’s Beport) , indicating thereon 
the numbers of the slips used that day, the value of the supplies sold, 
and the amount of overhead, if any. If a control machine is used, 
the record of the sales as shown on the machine tape and tickets is 
used in lieu of the record prescribed above. For sales to the custodians 
of unit and similar funds, W. D., Q. M. C. Forms Nos. 385 and 386 
are used in addition to the sales being recorded in the accounting 
machines. On receiving the daily record of sales, the sales oflSoer 
records the figures on W. D., Q. M. C. Form No. 389. This form is 
the basis for the periodical reports of sales turned over to the dis- 
bursing office and must not leave the possession of the sales officer. 

&. Sales hooks register. — (1) The sales officer keeps in a book 
designated “Charge and cash sales book register” a record of each 
charge and cash sales book issued, showing — 

(a) Serial number of slips contained in the sales book. 

(J) Section or activity to which issued and serial number of books, 
e. g., Subs. No. 5. 

(c) Individual responsible. 

(c?) Provision for daily credit of the inclusive numbers of sales 
slips used, a new book being issued when the record shows imminent 
completion of the book previously issued. 

(2) Each sales book when issued must be conspicuously marked 
with the designation of the section or activity to which issued and 
must be numbered in a single series beginning with No. 1 for the 
first book issued in each fiscal year, e. g., Subs. No. 1, 2, 3, 4, etc., 1939; 
Clothing and equipage No. 1, 2, 3, 4, etc., 1939. 

(3) When a book is completely consumed it is turned in for filing 
and must contain all the duplicate cash sales slips and triplicate 
charge sales slips in sequence. 

(4) Books are retained in the files for 8 years. 

(5) A similar record is maintained by the post quartermaster for 
the charge and cash sales books used by the other activities of his office. 

21. Becord of procurements. — (See appendix V.) a. A blotter 
record of procurements covering all supplies ordered either formally 
or informally is personally maintained by the sales officer. 

h. Entries in the record are verified and initialed at the time the 
sales officer signs each purchase order and receiving report. At the 
close of the month, the sales officer checks this record to see that a 
formal purchase instrument has been issued to cover all supplies 
ordered informally and that receiving reports have been prepared for 
all supplies received. The record of any transaction not completed 
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by the receipt of supplies and the preparation of a receiving report is 
transferred to the record of procurements pertaining to the succeeding 
month. (See par. 19e(3).) 

22. Inventory and transfer of accountability (voucher No. 
1). — (See appendix VI.) This voucher demonstrates the inventory 
procedure, transfer of accountability, closing the account of 1 month’s 
business, and the opening of the account for the business of the suc- 
ceeding month. 

a. For the purpose of taking inventory, the sales commissary is 
normally closed on the last day of each month, except when this day 
falls on Sunday or a holiday, in which event it is closed on the next to 
the last day. There are no sales during the inventory. In the com- 
missary, as in any other merchandising operation, the merchandise in- 
ventory is the basis of all accounting procedure and is the first opera- 
tion involved in the opening of the account. W. D., Q. M. C. Form 
No. 392 (Inventory of Quartermaster Supplies) is made out as shown 
in appendix VI. Prices used are those of the current month (Octo- 
ber), i. e., the month in which the inventory is taken. The inventory 
of the disinterested officer does not include the prices, the extensions 
for each item, or the total money value of each section. Inventory is 
taken by each of two officers, namely, the sales officer and a disinter- 
ested officer designated for the purpose by the commanding officer. 
After the inventory, the quantities on the two inventories are checked 
by the two officers. Discrepancies noted are corrected by a recount of 
the item or items in question by both officers. If after this recount the 
sales officer and the disinterested officer disagree as to the proper count, 
this fact will be reported to the commanding officer who will take the 
necessary steps to adjust the discrepancy. When the inventories have 
been reconciled, each officer signs his own inventory and certifies on. 
the other that both inventories have been reconciled. 

h. The inventory of the disinterested officer must be kept in his own 
personal possession at all times and will be turned over to the com- 
manding officer promptly after completion of each inventory at the 
time designated by the local commanding officer, with a statement to 
the effect that the inventory was taken by him personally and that it 
was not out of his possession at any time. The original of the sales 
officer’s inventory, signed by the disinterested officer, is forwarded to 
the corps area finance officer. An extra copy is filed with sales officer’s 
account. 

c. The items in each section are entered alphabetically on the in- 
ventory form. The total money value shown at the end of each section 
will be entered as a credit on W. D., Q. M. C. Form No. 390 for the 
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current month, and is the first debit entry on the similar form for the 
succeeding month (see voucher register and general control). The 
inventory in the hypothetical account demonstrates the transfer of 
accountability from Captain Wilder to Captain Riggs. The certifi- 
cates at the end of the inventory are self-explanatory. Because there 
is going to be a transfer of accountability, an additional inventory is 
taken by the new sales officer, Captain Riggs. One of the certificates 
on the inventory must certify that Captain Riggs is bonded. In addi- 
tion to the certificates shown the approval of the post commander is 
required. 

d. The inventory is posted to the voucher register and general con- 
trol and the section and subsection accounts to which it pertains, as 
voucher No. 1. When posted as voucher No. 1 it is a debit. When it 
is posted among the last vouchers near the end of the month it is a 
credit. 

e. The summary of inventory is the recording of the total value of 
supplies inventoried in the commissary by section or subsection. It 
shows the inventory value of the subsistence; subsistence subsection 
wrapper paper and twine; bakery; and regular supplies subsection 
cash and charge sales books. It then shows the grand total of the 
inventory, which is followed by the certificates of the old and new 
sales officers and the approval of the commanding officer. 

/. The charge sales outstanding are verified by the new sales officer, 
who certifies on W. D., Q. M. C. Form No. 389 that he has verified the 
correctness of the charge sales accounts as set forth in that report. 
(See certificate on W. D., Q. M. C. Form No. 389 in miscellaneous 
October accounts, appendix VII.) 

g. The new sales officer, to secure proper functioning of the com- 
missary, should first check requisitions. Normally, there will be a 
requisition for perishable supplies that has been returned for local 
purchase. A check on that requisition includes inquiry as to what 
steps have been taken to make the necessary purchases, such as the 
preparation of the required invitations for bids, opening bids, making 
of awards, and execution of the necessary purchase forms. A requisi- 
tion must be prepared each month for perishables. Every third month 
the requisition also carries the quarterly requirements of nonperishable 
supplies as well as supplies for the care and protection of subsistence 
supplies, such as wrapping paper, bags, twine, etc. Annual requisitions 
for tomatoes, corned beef and corned beef hash, and yeast must also 
be prepared. Contracts should be in force for ice and yeast. Status 
of funds should be checked. Cash for change sliould be taken over by 
the new officer. System of warehousing should be checked to assure 


Digitized by Google 


23 


Original from 

UNIVERSITY OF CALIFORNIA 



TM 10-215 

212-23 


QUARTERMASTER CORPS 


himself that the supplies are properly safeguarded from spoilage and 
theft. Small and tempting articles, such as cigarettes, cigars, candy, 
razor blades, etc,, should be kept under lock and key. Steps should be 
taken to insure adequacy of supply and at the same time that the 
supply is not too great for current needs. 

23. Inventory adjustment (voucher No. 2). — (See appendix 
VI.) a. Immediately after the entry of the inventory in the account 
and before posting any other entries, the value of the inventory is 
adjusted to the current month’s selling price. The initial inventory 
is totaled and entered at the previous month’s selling prices. The 
money accountability must therefore be adjusted to the prices appli- 
cable for opening of business the following month. W. D., Q. M. C. 
Form No. 391 (Inventory Adjustment Sales Account) is used for this 
purpose. The selling prices of the new price list should be checked 
against the prices in the inventory and each price difference entered 
on W. D., Q. M. C. Form No. 391. Articles are grouped according 
to sections, namely, subsistence, bakery, etc. Both the new month’s 
price and the old month’s price are entered and the amount of the 
change shown. The quantity of each item on hand as shown by the 
inventory is entered for each item in which there is a price change. 
The inventory quantity of items, multiplied by the difference in the 
price, equals the value of the price change for which adjustment is 
necessary. When the new month’s selling price is an increase over 
the previous month, the money value of the change 2s entered as a 
debit ; when it is a decrease from the previous month the money value 
of the change is entered as a credit. WTxen this form is completed 
and the various sections totaled, the form appears in the accovmt as 
voucher No. 2. One copy signed by the sales oflScer is forwarded to 
the corps area finance officer and one is filed with the sales officer’s 
account. In case there is no price change the form is prepared stating 
that fact, because voucher No. 2 always deals with price adjustment. 

h. To illustrate, the first item of voucher No. 2 in the account (W. 
D., Q. M. C. Form No. 391) is apples. No. 10 can. The first column 
shows the November sales price as 35 cents; the next column shows 
36 cents as the sales price for the previous month. The third colmnn 
contains a brief description of the item, in this case, “Apples, No. 10 
can.” The fourth colmnn represents the “Quantity” on hand at the 
October inventory which in this case is 2,020 cans. The next coliunn 
is the price change which is 1 cent. To determine whether the amount 
$20.20 is entered in the debit or credit column, it must be ascertained 
whether there was a loss or a gain as a result of the transaction. If 
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a loss, it is a credit; if a gain, it is a debit. In this case there was a 
decrease in price, consequently a loss ; therefore, the sales oflScer must 
receive a credit for this loss, consequently the entry is placed in Uie 
credit column. 

c. The inventory adjustment sales account is made out for each sec- 
tion or subsection in which price changes occur. It is posted to the 
voucher register and general control and the subsistence and bakery 
subsections. 

24. Iteceipt of supplies by shipping ticket (vouchers Nos. 3 
and 4). — (See appendix VI). These vouchers demonstrate the correct 
procedure to be followed in the receipt of supplies on W. D., Q. M. C. 
Form No. 434 (Shipping Ticket), and the procedure to be followed 
in the event of shortage of supplies in shipments from (jovemment 
agencies. A subsistence requisition accompanies these vouchers. 
Each of the vouchers is taken up separately. 

a. Vcnioher No. 3 . — ^This voucher is the shipping ticket from the 
quartermaster supply officer. New York Greneral Depot, Brooklyn, 
N. Y. This shipment of supplies was based on a requisition submitted 
by the sales officer. The articles which were not supplied on this ship- 
ment were designated to be procured locally and the requisition re- 
turned to the sales officer. These articles were then entered on 
invitation for bids opened during October and designated for supply 
during November. (See vouchers Nos. 5, 13, 14, and 15.) 

(1) (a) The procedure in the event of shortage upon receipt of 
the shipment involves the use of W. D., Q. M. C. Form No. 445 (Over, 
Short, and Damaged Beport) ; W. D., A. G. O. Form No. 15 (Re- 
port of Survey) ; and the statement covering subsistence stores and 
supplies, W. D., Q. M. C. Form No. 465 (Statement to Accompany 
Report of Survey). 

{h) Voucher No. 3 in the hypothetical account illustrates an ex- 
ample of a shortage upon receipt of supplies. The shipping ticket 
is made out by the shipping agency, in this case the New York Gen- 
eral Depot. Entries under the columns headed “ordered,” “shipped,” 
“stock number,” “unit,” “unit cost,” and “total cost” are made by 
it, but the entries under the heading “selling price” and “money 
value” are made by the sales commissary at Fort School, Va. When 
the supplies were received and checked in by the receiving clerk it 
was found that 500 pounds of beans, dry, white, were short, conse- 
quently in filling in the money value referred to above, the value of 
the supplies actually received was entered on the form. This caused 
. a difference of $15 between the actual cost price and the cost price 
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of the articles reported shipped. The report of survey, over short 
and damaged report, and supporting papers following voucher No. 
3 (appendix VI) are self-explanatory. 

(2) The certificate of examination required by existing regula- 
tions is shown on the second sheet, W. D., Q. M. C. Form No. 435 
(Shipping Ticket (extra sheet)). 

(3) The money value of the articles actually received was posted 
to the voucher register and General Control and the subsistence sub- 
section. 

(4) Supplemental price list No. 1 was issued as a result of the 
new items not previously appearing on the price list, such as baking 
powder. No. 5 can; beans, baked. No. 2% can; etc. (See explana- 
tion under price list.) Since these are new items without an estab- 
lished price the one used in the supplemental price list is the cost 
price as listed on the shipping ticket. 

(5) Since price changes are evident in three items, entries are 
made in price changes for November, upon which the December price 
list will be based. (See W. D., Q. M. C. Form No. 394 in miscel- 
laneous December account, appendix IX.) 

(6) An advanced copy of this shipping ticket was received only 
a day or so after the shipment of the supplies and before the first 
of the month. Consequently, it was known that the ration items 
listed thereon (and not on hand at the inventory), would arrive at 
Fort School, Va., in a very short while. For this reason the corps 
area quartermaster was not asked to establish a price for these items 
for the purpose of determining the value of the ration. 

5. Voucher No. Jf,. — (1) This voucher is a shipping ticket from the 
quartermaster supply officer, New York General Depot, Brooklyn, 
N. Y. It is similar in nature to voucher No. 3. The selling price, 
the money value, total money value, and the certificate of examination 
were entered on this shipping ticket by the sales officer at Fort School. 

(2) Since the item on this voucher is new to the commissary, it 
was included on supplemental price list No. 1. 

(3) Entries were made in the voucher register and general control, 
the record of procurements, and the subsistence subsection. 

c. Subsistence requisitions . — ^Accompanying vouchers Nos. 3 and 4 
is a subsistence requisition, W. D., Q. M. C. Form No. 400 (Kequisi- 
tion), only 4 items being listed thereon, submitted on September 15, 
19 — , by the sales officer. Fort School, Va., for supplies needed during 
November 19 — . This requisition after being approved by the post 
commander was forwarded to the corps area quartermaster. The 
requisition was returned and each item appearing thereon was either 
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marked for procurement by a specific method or disapproval (see 
i-equisition following voucher No. 3, appendix VI). All items on 
vouchers Nos. 3, 4, 6, 13, 14, 15, 16, and 21 were received as a result 
of this requisition. 

Note. — ^Voucher No. 12 explained in paragraph 29 is a shipment of supplies 
made by the sales officer, Fort School, Va., pursuant to instructions from the 
corps area quartermaster contained in an exact requisition from the sales 
officer at Fort B, Va. 

25. Receipt of perishable stores (vouchers Nos. 5, 13, 14, 15, 16, 
and 21). — (See appendix VI). These vouchers demonstrate the pro- 
cedure to be followed in the receipt of perishable supplies purchased 
by the sales officer by means of informal monthly contracts. Each of 
the vouchers is taken up separately. 

a. Voucher No. 6. — (1) This voucher is W. D., Q. M. C. Form No. 
393 (Receiving Report). It is normally made out by the officer 
receiving property purchased by him and must contain the following 
information : 

(a) Voucher number. 

(J) Articles received. 

(c) Unit cost. 

(d) Total cost. 

(e) Unit sales price. 

(/) Total money value at current sales prices (not required for 
exceptional articles). 

(ff) The section or subsection to which the supplies pertain. 
When the supplies pertain to more than one section or subsection of 
the account, the amount applicable to each section or subsection is 
shown on the voucher. 

(2) The voucher records the receipt of perishable subsistence sup- 
plies which are on a monthly contract for delivery during November. 
Purchase order No. 145 refers to the purdiase order against the 
contract referred to above. The cost prices shown on the receiving 
report are those in the contract for these particular items. The sell- 
ing prices are taken from the current price list. The certificate of 
inspection is signed by the veterinary officer who inspects the articles 
appearing on the form. Captain Riggs signs the form and it is then 
posted to the voucher register and general control, the subsistence 
subsection and the record of procurements. When purchase orders 
are issued they may contain items delivered in one or more ship- 
ments. The contractor may be unable to supply all the items called 
for at one time. For these reasons provision is made for recording 
on the receiving report the status of the shipments of the purchase 
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order for which the delivery has been made. This is done by record- 
ing in the space provided for first, second, or third partial ^ipment, 
and when the final shipment is made it is recorded as the first, second, 
or third final. Voucher No. 5 is the first partial shipment of the 
supplies ordered by purchase order No. 145. Further deliveries are 
made on vouchers Nos. 14 and 15. 

h. Voucher No. 13. — (1) Voucher No. 13 is a shipping ticket 
which records the first partial shipment of supplies ordered by pur- 
chase order No. 147. Voucher No. 21 is the second final shipment 
of this purchase order. On Voucher No. 13 is a notation “2%, 10 
days” which discount is a part of the contract made by the sales 
officer with the firm. Regulations require that the terms of the 
contract with respect to discounts be placed on the paying instrument 
which in this case is the receiving report. 

(2) The sales coffee listed on this voucher is a new item and con- 
sequently must be accounted for on the price list. A supplemental 
price list is issued and filed with the prices lists in the account. 
The total money value must be entered in the account and the cost 
price entered on the record of procurements. 

c. Voucher No. H . — ^This is the second partial shipment to pur- 
chase order No. 145. (See vouchers Nos. 5 and 15.) The selling 
price total or money value on the face of this voucher is posted to 
the account, and the cost price is posted to the record of procurements. 

d. Voucher No. 16 . — ^This is a receiving report, the third and final 
shipment called for on purchase order No. 145. (See vouchers Nos. 
5 and 14.) The total money value is posted to the voucher register 
and general control, the subsistence subsection, and the cost price is 
posted to the record of procurements. 

e. Voucher No. 16 . — ^This is a receiving report for supplies (perish- 
able) received, which were ordered by purchase order No. 146. This 
purchase order was issued pursuant to the October bid for supplies 
to be delivered as called for during November. It is the first and 
final shipment. Terms are net. Money value has been posted to 
the voucher register and general control, the subsistence subsection, 
and the cost price posted to the record of procurements. 

/. Voucher No. M . — ^This is a receiving report which demonstrates 
the receipt of perishable supplies. It is the second and final ship- 
ment against purchase order No. 147. (See voucher No. 13.) The cost 
of onions, as per contract, for the month of November, is $0.0248 per 
pound. The sales price (see price list) is $0.03 per pound. This 
indicates a price change will take place on the December price list 
provided there are onions on hand at the inventory. A notation of 
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this fact is made on W. D., Q. M. C. Form No. 394. Entries are 
also made in the voucher register and general control, the sub- 
sistence subsection, and the record of procurements. 

26. Transfer of proceeds of sales of supplies and services by- 
post quartermaster to sales officer (vouchers Nos. 6 and 27). — 
(See appendix VI.) Vouchers Nos. 6 and 27 demonstrate the method 
of the transfer to the sales officer of the proceeds of sales of supplies 
and services sold by the post quartermaster. This transfer is 
recorded on a shipping ticket. 

a. Voucher No. 6 . — Voucher No. 6, W. D., Q. M. C. Form No. 434, 
demonstrates the method of transfer of proceeds from the sale of 
supplies and services in the form of charge accounts or cash sales to the 
sales officer. Sales of services, which include gas, electricity, steam, 
etc., and sales of supplies, such as clothing and equipage, gasoline 
and oil, fuel, etc., are made as authorized by the commanding officer. 
When these sales are made they are recorded in the cash or charge 
sales books, as the case may be, and a record of the transactions, together 
with any cash, transferred to the sales officer on a shipping ticket (see 
voucher No. 6, appendix VI) . This transfer is made at the end of each 
month or as directed by the commanding officer. The sales officer 
debits himself in the proper section or subsection of his account for 
the value of the charge accounts and the cash. Collections and deposits 
are made similar to other accounts. The shipping ticket is accom- 
plished by recording thereon, by section or subsection, the supplies 
or services sold and the appropriation to which the money transferred 
must be deposited. The amount of the overhead is entered on the form, 
but existing regulations require that in posting the money value to the 
various sections and subsections no entry will be made to the overhead 
section until the end of the month, at which time the debit and credit 
entry is made at the same time. (For further explanation see voucher 
No. 28 and par. 31.) This voucher is posted to the voucher register 
and general control and the Army transportation section of the account. 

h. Voucher No. 27. — (1) This voucher, a shipping ticket, is the instru- 
ment used to accomplish the transfer to the sales officer of charge sales 
of clothing and equipage sold by the post quartermaster. On the face 
of the form is recorded the appropriation to which the funds to be 
collected must be credited upon deposit with the disbursing officer, 
i. e., credit RC & E QM P-2-0240 A0516-01. 

(2) The overhead collected for the sale of supplies ($0.69) is 
deposited to miscellaneous receipts of the Army and is recorded on 
the face of the form. 
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(3) Entries are made in the voucher register and general control and 
the clothing and equipage subsection. 

27. Receipt of exceptional articles (voucher No. 8). — (See ap- 
pendix VI.) This is a receiving report which demonstrates the use 
of W. D., Q. M. C. Form No. 308 (Purchase Order) and the accounting 
procedure concerning exceptional articles. 

a. The purchase order as used in this case is a written acceptance to 
an oral quotation or offer for the sale of supplies (exceptional articles) 
for use in the sales commissary. The sales officer received three quota- 
tions on the oranges to be purchased. He made the award, notified 
the firm of the award, and confirmed his oral contract with the pur- 
chase order which is attached to voucher No. 8 as an accompanying 
paper. 

h. Upon receipt of the supplies, the receiving report, voucher No. 8, 
was accomplished. The section or subsection to which it pertains is 
written on the face of the form. Since this shipment is composed 
of exceptional articles they are debited at the actual cost price. 

c. Exceptional articles of subsistence may be purchased without 
advertising but not without competition. They are confined to items 
properly classed as groceries, confections, and toilet articles, but do 
not include food for pets, beautifying preparations, components of the 
garrison or field ration, or any article listed in the authorized sales 
list regardless of the size, style of container, or the method of packing. 
These articles are not carried in stock at any time. They are accounted 
for separately in a subsection to the subsistence account. Exceptional 
articles are debited at actual cost and sold at a price which precludes 
any loss to the Government. For this reason there is no selling price 
entered on the receiving report. 

d. The money value of the supplies, in this case $54.60, is posted 
to the voucher register and general control, the exceptional article 
subsection, and the necessary entries are made in the record of 
procurements. 

28. Receipt of contract bulletin items (vouchers Nos. 9 and 
10). — (See appendix VI.) 

a. These vouchers are receiving reports which show the method of 
procuring supplies through purchase notice agreements, as evidenced 
by contract bulletins, issued from time to time by the Office of The 
Quartermaster General. These purchase notice agreements are con- 
tracts between The Quartermaster General and the firms concerned, 
in which the firms agree to furnish to all stations in the Army, includ- 
ing the oversea stations, articles listed in the contract bulletins and at 
the prices stated therein. 
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h. These contract bulletins are numbered serially beginning with 
number 1 in each calendar year. They contain the following informa- 
tion : Name of firm, list of articles covered by the agreement, addresses 
of distributing agencies and territory each serves, minimum quantity 
that may be ordered and price and conditions as to delivery, contract 
numbers to be noted, and instructions as to compliance with regula- 
tions regarding purchase of articles of domestic production. The 
articles in vouchers Nos. 9 and 10 were received and entries made in 
the voucher register and general control, the subsistence subsection, 
and in the record of procurements. Since these items are not on the 
current price list and were not on hand at the October 31 inventory, 
they must be given a price, which in this case must be the invoice price. 
This was done in supplemental price list No. 2. 

29. Transfer of excess supplies (voucher No. 12). — (See ap- 
pendix VI.) This voucher demonstrates a method of transferring 
excess supplies from one post to another. Since the monthly inven- 
tory showed an oversupply of apples. No. 10 can, the sales officer 
reported this fact to the commanding officer, who notified the corps 
area quartermaster requesting disposition of the excess. The corps 
area quartermaster, having received a requisition from Captain X, 
Q. M. C., at Fort B, Va., for this item, made an extract of the requisi- 
tion and forwarded it to the sales officer, Fort School, Va., directing 
him to ship the apples in the extract requisition to the sales officer at 
Fort B, Va. In accomplishing the shipping ticket, the Fort School 
selling price is entered on the shipping ticket as the cost price. Cap- 
tain Riggs takes credit in the voucher register and general control and 
the subsistence subsection of his account. 

30. Bakery account (vouchers Nos. 17, 18, 19, 20, 22, 23, 30, and 

31. — (See appendix VI.) a. Voucher No. 17, a shipping ticket, is 
an intersection transfer of the supplies indicated thereon from the 
subsistence subsection to the bakery subsection. These supplies are 
transferred periodically during the month and recorded on tally-in 
and tally-out sheets. When the account is closed at the end of the 
month, the shipping ticket appearing as voucher No. 17 is accom- 
plished, and entries made in the voucher register and general con- 
trol, substance subsection, and bakery (garrison bread) subsection 
to substantiate the transfers. 

h. Voucher No. 18 is a shipping ticket from the post quartermaster 
upon which is recorded the shipment of 14,000 pounds of coal to 
the post bakery (garrison bread). Bakery (garrison bread) sub- 
section is debited with the amount indicated on the form. The cost 
of fuel and heat and civilian labor is taken into account in figuring 
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the cost of production of bread. Entries are made in the voucher 
register and general control and the bakery (garrison bread) sub- 
section of the total cost indicated on the shipping ticket. 

c. Voucher No. 19 is a flipping ticket from the bakery (garrison 
bread) subsection to the subsistence subsection upon which is re- 
corded the transfer of bread from the bakery (garrison bread) to 
the subsistence subsection. These transfers are made daily and ac- 
complished by tally-in and tally-out sheets. The subsistence sub- 
section (which is responsible for the issue and sale of bread) totals 
the tally-in sheets at the end of the month when the account is closed, 
checks with the bakery, and accomplishes the shipping ticket re- 
ferred to herein (voucher No. 19). Entries are made in the bakery 
(garrison bread), the bakery (sales bread), the subsistence sub- 
section, and the voucher register and general control. 

Note. — In the event that there is only one formula from which both sales 
and garrison bread are produced, the cost of bread would be computed as 
though there were only garrison bread, and that would then be accounted for 
in one section; i. e., bakery (garrison bread). If, however, there were 
different formulas used in making sales, garrison, or other breads, then each 
type of bread would be accounted for separately and its cost computed in 
a manner similar to that demonstrated in the hypothetical account. 

d. Voucher No. 20 is a shipping ticket from the post quartermaster 
upon which is recorded the electric energy for light and power used 
in the bakery for the month of November. Entries are made in 
the bakery (garrison bread) subsection and the voucher register and 
general control. 

e. Voucher No. 22 is a shipping ticket upon which is recorded the 
entire intersection transfer of supplies from the bakery (garrison 
bread) to the bakery (sales bread) sections. To simplify the ac- 
count, all supplies shipped from the sales store to the bakery are 
charged to the bakery (garrison bread) section of the account. In 
the bakery a careful record is kept of the supplies used for the 
production of sales bread, and at the end of the month a shipping 
ticket is prepared crediting the garrison bread section and debiting 
the same to the sales bread section. The bakery (sales bread) sec- 
tion should show no supplies or bread on hand at the inventory. 
It should show the value of the supplies received as a debit and the 
value of supplies or bread transferred to the sales store during the 
month as a credit. It should also show a balancing entry, which 
is either a debit or a credit, depending upon whether there is a 
profit or loss in order that the account will be in balance. This 
shipping ticket, voucher No. 22, also contains a charge for fuel and 
electric current. This is the proportionate share of the fuel and 
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electric current used in the bakery (sales bread) section. This is 
computed on the basis of the bread produced. Voucher No. 19 shows 
10,000 pounds of garrison bread produced and 2,500 pounds of sales 
bread produced. This proportion is 80 percent garrison and 20 per- 
cent sales bread. Therefore, the fuel and electric current shipped 
on voucher No. 18 and voucher No. 20 are distributed in that pro- 
portion to the garrison and sales bread sections. 

/. Voucher No. 23 is a receiving report upon which is recorded 
the receipt of a shipment of compressed yeast. This item, com- 
pressed yeast, is purchased under contract bulletins issued by the 
Chicago Quartermaster Depot. This voucher is posted to the voucher 
register and general control, the bakery (garrison bread) subsection, 
and the record of procurements. 

g. V(mchers Nos. SO and 31. — ^These vouchers are the price deter- 
mination statements of the garrison and sales bread, respectively. 
An explanation of the calculation on voucher No. 30, the bread cost 
statement for garrison bread is as follows : 

(1) (a) Bread. 

10,000 lbs. = garrison bread shipped from the garrison bread sub- 
section to the subsistence subsection during the 
month of November 19 — (see voucher, Nov. 19). 

220 lbs. = garrison bread on hand in the garrison bread sub- 
section at the inventory on the close of the 
month’s business. 

Note. — ^There was no garrison bread on hand on the 
October inventory (see voucher, Oct. 90). 

(&) Flour. 

1,240 lbs. = on hand inventory Nov. 1 (see voucher, Nov. 1). 

13,916 lbs. = received during month (see voucher, Nov. 17). 

15,156 lbs. = total. 

1,850 lbs. = shipped to sales bread subsection. 

6,031 lbs. = on hand at inventory Nov. 30 (see voucher, Nov. 29). 

7,881 lbs. = total on hand or shipped during month. 

15,156—7,881=7,275 lbs. flour consmned in baking 10,220 lbs. 
bread. 

If 7,275 pounds of flour produced 10,220 pounds of bread, 1 pound 
of flour produced — 

10,220 ^ 7,275=1.4048 pounds of bread 
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Therefore, 100 pounds of flour would produce 140.48 pounds of 
bread. 

(2) The gain (balancing entry) in the garrison bread subsection 
amounted to $64.37 (see garrison bread subsection of the account). 

If the gain or profit in 10,220 pounds of bread amounted to $64.37, 
then the gain or profit in one loaf or pound of bread would be — 

$64.37 10,220=$0.00629 

Note. — The balancing entry is the figure entered In either the credit or 
debit side of an account for the purpose of forcing a balance. If it represents 
a loss it is placed on the credit side of the ledger. If as in this case it is a 
gain or profit, it is entered on the debit side of the column. 

Each pound of bread produced resulted in a gain to the Govern- 
ment of $0.00629. This is deducted from the selling price ($0.03 
during November), i. e., 

$0.03-$0.00629=$0.02371 

which result represent the actual cost of the production of bread for 
the month and is used to establish the selling price for the succeeding 
month. Since the fraction of a cent is less than % cent, it is dropped, 
and the actual selling price of garrison bread during Decemter is 
fixed at $0.02. This is recorded on W. D., Q. M. C. Form No. 394, 
price change for November. The price determination statement is 
signed by the sales officer and must receive the approval of the com- 
manding officer. The price determination statement of sales bread 
is arrived at in the same manner as for garrison bread. These 
vouchers are given numbers in the series of vouchers and are posted 
to the voucher register and general control and the applicable sub- 
section accounts. 

31. Report of sales (vouchers Nos. 7, 11, 28, 33, 34, 35, and 
36). — (See appendix VI.) a. General. — (1) These vouchers are a 
series of reports on W. D., Q. M. C. Form No. 389, on the basis of 
which credit is eventually ta^en in the voucher register and general 
control, and the section and subsection accoimts for the total sales 
and issues for the month and by means of which fmids collected as 
a result of sales are turned over to the disbursing officer. 

(2) The explanation of these vouchers and events leading up to 
them is covered in three parts : 

Events preceding report of sales. 

Report of sales. 

Entries in report of sales. 

h. Events -preceding report of sales. — (1) General . — Cash and 
charge sales are made to authorized individuals and entered on 
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W. D., Q. M. C. Form No. 385 or W. D., Q. M. G. Form No. 386. 
In commissaries having accounting machines, the record of the sale 
as shown on the machine tape and tickets is used in lieu of the 
records prescribed above. However, for sales to the custodians of 
unit and other funds, W. D., Q. M. C. Forms Nos. 385 and 386 will 
be used. (See par. 20a). 

(2) Charge accounts. — (a) Each individual is given an account 
number. This number will be recorded in a register of authorized 
charge accounts. The form for this register of authorized charge 
accounts must be improvised and should contain an index of ac- 
counts in numerical order and an index in alphabetical order show- 
ing the number of each account. The account is kept on W. D., 
Q. M. C. Forms Nos. 398 and 398a (Statement of Account), which 
is opened for each customer each month at the time the customer 
makes his first purchase. These accounts will be posted daily from 
either the sales slips or the signed tickets from the accounting 
machine. (See par. Zld.) 

(&) Statements of accoimts are kept in duplicate throughout the 
month. On the last day of the month the statements are totaled. 
Organization statements are completed to show the total ration credits, 
total purchases, amount due organization or sales officer, and are 
signed by the sales officer for use as a voucher to the organization 
fund. Originals of statements are detached and forwarded to cus- 
tomers. Duplicates are kept by the sales officer, noted when paid, 
and filed with the retained account for the month. 

(3) Daily record of sales . — daily record of cash and charge 
sales is maintained on W. D., Q. M. C. Form No. 389, showing the 
date and the section or subsection of the account to which it pertains. 

c. Reyort of sales (TT. Z?., Q. M. C. Form, No. 389). — (1) Gen- 
erod . — ^The report of sales eventually becomes the vouchers upon 
which credit is taken in the voucher register and general control and 
the section and subsection accounts for the total sales for the 
month. They provide the sales officer with a receipt for funds turned 
over to the disbursing officer, and the disbursing officer with data for 
the distribution of funds and credit to appropriations and/or 
purpose numbers. 

(2) Description of form. 

(a) Vertical divisions. 

1. Column 1, explanations and dates. 

%. Columns 2 to 6, for sections and subsections of the account. 
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(&) Horizontal divisions, data to he entered in each. 

1. First bracket. — Charge sales carried forward from the last 
report. Daily charge sales for not exceeding 10 days. 

Total charge sales to date of rendition. 

Second bracket. — ^This bracket is used only to record the 
reductions of charge sales by one of the following means : 
ration credits; charge sales collections; delinquent ac- 
counts. Total deductions are placed at the bottom of 
the bracket for each column from 2 to 6, inclusive. 

3. Third bracket. — ^Balance to next report is the figure repre- 
senting the total outstanding charge sales (at the date of 
the report). This figure is carried forward to the next 
report (see 1 above) . 

4- Fourth bracket. — Record of daily cash sales up to 10 days; 
cash sales collections; records of cash sales, and charge 
sales collections made during the first 10 days of the month 
for charge sales made during the previous month, must 
be placed on separate reports. (See 6 below.) 

5. Fifth bracket. — Total for deposit, 

6. Sixth bracket. — This bracket is used to record either the 

amount previously deposited and carried forward to this 
report as “accumulated credit last report” (from the first 
to the last of the month) or credits taken for ration credits 
and delinquent accounts during the first 10 days of the 
month when charge sales of the previous month are being 
reduced to zero by collections, etc. (See 7 below.) 

7. Seventh bracket. — ^Acciunulated credit during the month. 

Accumulated credit during the first 10 days when the 
charge sales of the previous month are being reduced to 
zero. 

8. Eighth bracket. — Procurement authorities credited; signa- 

ture and voucher numbers. 

(3) 'When submitted. 

(a) 10th, 20th, and last day of each month. 

(&) When cash on hand exceeds $200. 

(c) At any other time desired by the sales officer. 

(d) At any other time directed by the commanding officer. 

(e) Deposit of checks must not be delayed unduly. 

(4) Use as vouchers. — ^W. D., Q. M. C. Form No. 389 is submitted 
in two series; during the month to report sales and turn in to the 
disbursing officer cash collections, and during the first 10 days of the 
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month when the charge sales collections of the previous month are 
being reduced to zero by collections, etc. 

(a) Reports submitted between -first and last days of iMndh, 

1. All reports except the last one in the month show the total 
charge sales to date and the total cash turned in to date. 
The distribution among appropriations is shown for cash 
turned in on each report. These reports are given voucher 
numbers next in series as submitted. They are entered 
on the voucher register and general control by voucher 
number, but no entry is made in money columns as credit 
is not taken for sales until the end of the month. These 
vouchers are not entered in the various sections and sub- 
sections of the account. 

The report submitted as of the last day of the month shows 
the charge sales to include the last day of the month, the 
cash turned in as of the last day of sale, and the total cash 
sales for the month. Distribution of cash turned in on the 
report is also shown. This report is given a voucher num- 
ber next in sequence. The total cash and charge sales in 
each sectional column is entered as a credit to the proper 
section of the account. The voucher is posted to the 
voucher register and general control and the credit taken 
in each section and subsection shown. 

(&) Reports submitted from the first to tenth of following month . — 
The first report submitted shows a consolidated credit for all charge 
sales of the previous month. Reports during this period show a deduc- 
tion from that total for the amounts turned in, ration credits, and de- 
linquent accounts reported. Distribution of funds is made only on the 
report submitted as of the tenth. These vouchers are given voucher 
numbers in sequence for the month in which the sales are made, and 
thus are entirely separate from the series reporting sales for the first 
10 days of the new month. They are entered on the voucher register 
and general control for the month in which the sales were made, but 
no money entries are made in the money columns, and no entries are 
made in the various sections of the account. 

(5) Final report of sales {end of month ). — ^An important element 
in the preparation of the account for closing the month’s business is 
the taking of credit on the account for the total sales made during the 
month. W. D., Q. M. C. Form No. 389 (Report of Sales) rendered 
as of the last day of the month, reflects the total sales, cash and charge, 
made during the month, and becomes the voucher on which credit is 
taken in the account. 
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(а) Data to he entered. 

1. Amount of charge sales each day since last report. 

Amount of cash sales each day since last report. 

3. Total charge sales to date, representing the total of all charge 
sales for the month in each section or subsection. 

^ Acciunulated credit for the month, representing the total cash 
sales in each section. 

5. Appropriations and/or purpose numbers to be credited for 

cash deposited. 

(&) Entries in sales officen^s records. 

1. The report is given a voucher number next in sequence, and 
the total charge sales plus the total cash sales in each sec- 
tion column, including overhead, are entered as credits to 
the applicable section or subsection. 

The total of the overhead column is also entered as a debit as 
well as a credit to the overhead subsection, individual debits 
not having been entered during the month. 

8. The report is entered in the voucher register and general 
control and the money value (or selling price) of the credits 
to each section and subsection, and the debit to the over- 
head subsection shown. 

(б) Reporting of charge accomd collections from premous month . — 
Collections on account of charge sales of the previous month are 
entered on W. D., Q. M. C. Form No. 389. The series of reports from 
the first to and including the tenth of the month, on which these col- 
lections are turned in, is a part of the vouchers to the account of the 
month in which the sales were made. They constitute a separate 
series from those in which sales during the first 10 days of a month 
are reported. 

(a) First report during 10-day period. — ^The following action is 
required in preparing this report : 

1. Head first sectional column “Consolidated.” 

2. Total the charge sales reported on report for which credit 

is taken, for each section, and enter the total as “Charge 
sales last report.” 

3. Prepare for submission when funds are to be turned in and 

enter under “Charge sales collections.” 

1^. Deduct from total to date and show difference as balance to 
next report. 

6. Also enter as total for deposit. Do not include any funds 

from current month’s business. 
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6. Enter as accumulated credit. 

7. Under distribution enter “Not yet determined.” 

8. Enter date and signature of sales officer. 

9. Enter a voucher number next in series for the month just 

completed. 

10. Enter the voucher by number on general control but make 

no money entries. 

(h) All reports during 10-day period except -first cmd last. — ^These 
reports are somewhat different from those of the first and the tenth 
of the month and require action as follows : 

1. Enter under “Charge sales last report” the balance still un- 

collected. 

2. Enter under “Deduct from charge sales” ration credits when 

taken and amount of charge sales collections ; add as total 
deductions. 

3. Subtract total deduction to show balance to next report. 

4. Enter amount turned in as total for deposit. 

6. Enter under “Add to funds turned in” ration credits, if any, 
and accumulated credit last report. Add totals to funds 
turned in to show accumulated credit representing 
amounts collected thus far. 

6. Distribution, voucher nmnber, etc., same as first report. 

(c) Laxt report in 10-day period. — ^This report will constitute the 
final voucher to the month’s account. Its preparation involves the 
following : 

1. Make entries as in other reports. Balance to next report 

should then be zero. The accumulated credit for the 
month should then be the same total charge sales for 
which credit was taken. 

2. Enter in space available in the first bracket the amounts of 

collection by days. 

3. Enter in space available the distribution of funds turned 

in during the 10 days among appropriate appropriations, 
procurement authorities, and miscellaneous receipts. 

4 . Enter in space available distribution among appropriations, 

purpose numbers, miscellaneous receipts of amounts re- 
ported delinquent. 

6. To 3, and 4 above add the ration credits. This amount 
should equal the total accumulated credit. 

6. Enter signature and voucher number. This report bears 
the last voucher number to the account of the month 
just closed. 
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d. Entries in report of sales. — (1) (a) Ration retvm. — ration 
return is a requisition by an organization upon the quartermaster 
for either rations or credit for rations actually consumed. 

(b) Value of ration. — ^The sales officer on llie first of the month 
or whenever necessary computes the money value of the ration in 
use at his station at the current prices of the component articles 
and communicates it to all organization commanders. A copy of 
the computation will be prepared in the space provided on a ration 
and savings account form (W. D. Form No. 373), authenticated by 
the sales officer and furnished the corps area finance officer. 

(c) Ration and savings account. — ^At the end of the month, when 
the sales officer’s accounts are closed, he prepares a ration and 
savings account on War Department Form No. 373 and three memo- 
randum copies on War Department Form No. 373a. The original 
only will be signed by the sales officer and approved by the com- 
manding officer. The original and two copies will be forwarded to 
the disbursing officer, who pays the amount due each organization 
and forwards one copy to the corps area finance officer, certified as 
to payment. The fourth copy is filed with the sales officer’s re- 
tained copy of W. D., Q. M. C. Form No. 389 on which ration credits 
are taken. 

(rf) Ration credits. — ^The total value shown in the column “Value 
of Stores Purchased from the Quartermaster” less the total value 
shown in the column “Due Quartermaster” is taken as ration credits 
and deducted from the charge sales reported on W. D., Q. M. C. 
Form No. 389. 

(2) An explanation of the procedure in the hypothetical account 
with reference to the above follows : 

{a) W. Z>., Q. M. G. Form No. JfiO {Ration Retuitn). — ^The ration 
return is always filed with the ration and savings account for the 
month to which it pertains. The ration and savings account is in 
turn filed with the W. D., Q. M. C. Form No. 389 upon which the 
ration credits are taken. This is the case in the account of the sales 
officer, Fort School, Va. Under voucher No. 35 of the account will 
be found the ration and savings account for Fort School for the 
month of November 19 — ; ration returns for five organizations sta- 
tioned at Fort School; a letter concerning the price of ration items; 
certificate by the post adjutant regarding the number of men present 
for rations on Thanksgiving Day; Special Orders Nos. 92 and 93, 
Fort School; W. D., Q. M. C. Form No. 461 (Ration Certificate for 
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Troops Detached). All of these are self-explanatory except War 
Department Form No. 373. 

(&) War Department Form No. 373 . — ^Page 1 is self-explanatory. 

On page 2 the organizations are listed in the first column. Ration 
returns are numbered by the sales officer. The period covered by the 
report, the type of ration due, and the number of rations due are 
taken from the ration return. The cost of the ration, either garrison 
or travel, or the excess cost of turkey over the meat ration are taken 
from page 4 of the ration and savings account. The figure under the 
column headed “Money value” is the number of rations due multiplied 
by the cost of the ration. In the column headed “Excess cost of turkey 
ration over meat ration” the figure is computed by taking the niun- 
ber under the colmnn headed “Strength for turkey ration” and multi- 
plying it by the “Extra allowance per ration for those actually present 
on Thanksgiving” (see column 2, p. 4, ration and savings account). 

On page 3 the first column, which is headed “Total ration credit,” con- 
tains the totals of the allowances entered on page 2. Column 2 contains 
the total purchases from the commissary by the organizations listed at 
the left. In column 3 are entered the savings due organizations whose 
total allowances exceed their purchases. Column 4 shows the amount 
due the sales officer in the case of organizations whose purchases have 
exceeded their allowances. Ration credits are determined by either 
subtracting the totals under the column headed “Due quartermaster” 
from the column headed “Value of stores purchased from the quar- 
termaster” or subtracting the total due organizations from the column 
headed “Total ration credits.” Page 4 of the ration and savings 
account shows computations of a garrison, turkey, and travel rations. 

1. The garrison ration is computed for 100 rations in order 
to avoid small fractions and too many decimal points. 

The result is then reduced to one ration by dividing the 
result by 100. To determine the cost for each item of 
the ration the following procedure is used. The cost of 
each unit, that is pound, can, etc., is multiplied by the 
number of units per hundred rations (see explanation, 
tables I and II). The price for each item is carried out 
to five decimal places. When the column is totaled, the 
result, $35.4673, is the cost of 100 rations. One ration then 
must cost $0.354673. The ration is published in four deci- 
mal places. In dropping the last two places, the half-cent 
rule is not used, and the value of the ration becomes 
$0.3546 for the month of November. 
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On Thanksgiving and on Christmas Day the meat compo- 
nent of the ration is as follows : Turkey, drawn, 25 ounces ; 
turkey, undrawn, 28 ounces. This is what is normally 
called the “Turkey ration,” and is computed for the ac- 
count as follows: (See second column, p. 4, of the ration 
and savings account). The four components which make 
up the beef ration are bacon, beef, chicken, and pork. 
The figure opposite these items represent the number of 
units (pounds) for 100 rations. For bacon there are 12.5 
pounds to 100 rations, 62.6 pounds of beef, 12.6 pounds 
of chicken, and 25 pounds of pork. The prices are taken 
from the current price list. Extending these and total- 
ing, the cost of one meat ration is $0.13. The allowance 
of one turkey ration, undrawn, ia 28 ounces (see AR 
30-^10). The value at $0.38 per pound equals 

28 

jgOZ.X 0.38= $0,665 

Subtracting, the result is $0,535, extra allowance per per- 
son for those actually present on Thanksgiving or Christ- 
mas. 

S. The travel ration is for troops who are traveling otherwise 
than by marching and are separated from cooking facili- 
ties. It consists of bread, soft or hard ; beef, corned, or 
hash, corned beef ; beans, baked ; tomatoes, canned ; jam ; 
coffee, roasted and ground; sugar; and evaporated milk. 
A travel ration is cmnputed on page 4 of the ration and 
savings account. This is computed in the same manner as 
the garrison ration, i. e., by finding the number of pounds 
or units per 100 rations, taking the current price for this 
month for each item, and extending it. The travel ration 
is $0.1959. Liquid coffee money is issued in lieu of coffee, 
milk, and sugar, by Special Orders No. 93, Headquarters, 
Fort School, Va. 

e. Delinquent acoouints. — (1) All charge accounts for which the 
sales officer has not received payment by noon of the 10th day of the 
month following that in which the sales were made are delinquent, 
and no further sales are made to the individual concerned ^cept by 
authority of the post or station commander. 

(2) The sales officer prepares a statement of each delinquent ac- 
count on W. D., Q. M. C. Form No. 398, showing the name and last 
known address of the debtor, the number of the account, the class 
of supplies or services, and the amount to be credited to each appro- 
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priation when collected. The sales officer certifies that the original 
and the carbon copy are correct. The original is transmitted to the 
corps area finance officer, and two copies, one of which is the certified 
copy, are transmitted to the post or station commander. The fourth 
copy is filed with the W. D., Q. M. C. Form No. 389, on which credit 
for the account is claimed. The sales officer has no further responsi- 
bility in connection with the account and will not accept payment for 
any account reported delinquent. 

32. Ice, receipt, issue, and sale (vouchers Nos. 24 and 25). — 
(See appendix VI.) — a. Vouchers Nos. 24 and 25 deal with the receipt, 
issue, and sale of ice. Ice is purchased on a yearly contract issued 
by the post quartermaster. The receiving report (voucher No. 24) is 
the fifth partial receipt of ice on this yearly contract. The receiving 
report must indicate the procurement authorities from which pay- 
ment for the ice will be made. With the accomplishment of this 
form, entries are made in the voucher register and general control, 
the record of procurements and the applicable subsection accounts. 

h. Voucher No. 25 is a shipping ticket upon which is recorded the 
ice expended during this jDeriod; i. e. November. A comparison of 
vouchers Nos. 24 and 25 reveals that $48 is the value of ice issued 
to organizations within their allowances ; $12 is the value of ice used 
for preservation of stores. The other $12 worth of ice was sold and 
will be accounted for on voucher No. 28, W. D., Q. M. C. Form No. 
389. Voucher No. 25 is signed by the sales officer and approved by the 
commanding officer. Entries are made in the voucher register and 
general control and the applicable subsection accounts. 

c. W. D., Q. M. C. Form No. 307 (Delivery Oi'der) is attached 
to this voucher as an accompanying paper. When a contract or pur- 
chase order provides for delivery of supplies as required from time 
to time, the officer having charge of deliveries and acceptance, issues 
delivery orders on W. D., Q. M. C. Form No. 307 for the supplies as 
needed. 

33. Supplies dropped incident to operation (voucher No. 
26). — (See appendix VI.) Voucher No. 26 is a shipping ticket upon 
which are listed supplies consumed and expended during the month 
of November. Supplies are listed according to the subsection or 
section to which they pertain. Under the regular supplies subsection, 
cash and charge sales books completely used up are listed by number. 
T his voucher must be approved by the commanding officer before 
credit is taken. Entries are posted to the voucher register and 
general control and the applicable sections and subsections. 
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34. Inventory at close of month’s business (voucher No. 29) . — 
(See appendix VI.) Voucher No, 29 is the November inventory 
and appears at the close of the account as a credit. It is also voucher 
No. 1 for December and is the first debit entry in the account for 
that month. For an explanation of this voucher and the certificate 
of the sales officer and the distinterested officer, see voucher No. 1 for 
November. 

35. Gains and losses (voucher No. 32) . — (See appendix VI.) a. 
General . — ^Voucher No. 32 is a certificate of gains and losses and dis- 
crepancies in subsistence stores and is recorded on W. D., Q. M. C. 
Form No. 450. At camps, posts, and stations supplied with imground 
coffee, the actual shrinkage incurred in grinding (not to exceed 1 per- 
cent of the value of the coffee ground) may be dropped on W. D., 
Q. M. C. Form No. 450. In the hypothetical account (appendix VI) 
there were actually ground 1,700 pounds of coffee. The authorized 
loss in grinding was 17 pounds, which at 12 cents per pound, equals 
$2.04. This credit appears on the voucher register and general 
control and on the subsistence subsection as a credit. 

&. Surplus cash . — ^When the total credit in the subsistence sub- 
section of the account exceeds the total debits therein, in order to 
balance the account an arbitrary figure equal to the difference of the 
two is entered on the debit side of the account. This balancing entry 
is called surplus cash. Surplus cash from one section of the account 
is never used to offset a shortage in another section. 

c. Losses . — ^When the shortage through wastage or minor dis- 
crepancies in subsistence stores, except for the post bakery and excep- 
tional articles, does not exceed %o of 1 percent of the total money 
value of sales made during the current month, the sales officer submits 
a report on W. D., Q. M. C. Form No. 450 in duplicate showing the 
actual shortage in money value only. This certificate is pres^ted 
to the commanding officer and when approved by him is accepted 
as a valid voucher and credit is taken on the account therefor. When 
the shortage exceeds %o of 1 percent of the total sales, or if for any 
reason the commanding officer disapproves the certificate of gains, 
losses, and discrepancies, the action of a surveying officer is required. 
In this account the gain, surplus cash in the subsistence subsection, 
is $0.93. 

36. Miscellaneous papers, October account. — (See appendix 
VII.) In the miscellaneous papers in connection with the October 
account there appears the certificate of Captain Riggs, verifying the 
correctness of the charge sales accounts outstanding for the month 
of October, as evidenced by the total of $1,797.89. Following this 
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there are two reports of sales, W. D., Q. M. C. Form No. 389, upon 
which are recorded the charge sales collections between the first and 
tenth of November. For explanation of the procedure followed in 
the preparation of these vouchers, which are numbered 88 and 89, 
of Captain Wilder’s account for the month of October, see the 
explanation of the November report of sales (par. 31). 

37. Iffiscellaneous papers, November account. — (See appendix 
VIII.) a. W. D., Q. M. C. Form No. 467 (Monthly Eeport on Sub- 
sistence) . The monthly report of subsistence is a detailed summary of 
a month’s financial operations for a sales commissary in which are 
shown its financial standing at the beginning of the month, the 
financial summary of operations during the month, and its financial 
standing at the close of the month’s business. 

h. Detailed explanation of the entries on W. D., Q. M. C. Form No. 
467 for the month of November 19 — in the account of the sales officer 
at Fort School, Va., is given below. (The paragraphs and subpara- 
graphs refer to the corresponding ones commencing on p. 2 of the 
form.) 

1. (a) This $4,000.00 is the obligation on the last quarterly requisition with 

no information as yet received as to the amount actually expended. 

(J>) Self-explanatory. 

(c) This is the discount on voucher Nov. 13, 2 percent of $490.57 being 

$9.81. Such discounts are about the only sources from which a post 
would receive funds for entry opposite 1(c). 

(d) This amount ($230.40) is the difference between the obligation shown 

on the requisition used in the course ($1,5(X).00) and the total of the 
shipping tickets carrying the supplies delivered — vouchers Nov. 3 
($1,096.80) and Nov. 4 ($172.80) =$1,269.60, it being assumed that 
the requisition has been completely filled by these two shipping 
tickets. 


Note. — Where supplies are furnished by purchasing depots, the post would 
know only the shipping ticket value and any discounts received would make 
a difference between the amount reported by the purchasing depot to the 
corps area quartermaster and the amount taken from shipping tickets and 
reported by the post. 


(e) 

(/) 

(ff) 


This amount ($365.80) is from the R. & S. account under the column 
“Due organizations.” 

Same as (h) in this instance. 

This is the sum of the receiving reports covering supplies purchased 
locally (cost price) : 

Voucher — 

Nov. 5 $283. 22 

Nov. 8 54. 60 

Nov. 9 168. 00 

Nov. 10 29. 37 

Nov. 13 490. 57 

Nov. 14 68. 42 
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Voucher — 

Nov. 15 $1,689. 49 

Nov. 16 262. 19 

Nov. 21 68. 30 

Nov. 23 22. 80 

Nov. 24 12. 00 P 5-0284 Ice 

Nov. 24 48. 00 P 6-0289 Ice 

Nov. 24 - 12.00 P 1-0260 Ice 


3, 208. 96 

It includes all sums expended locally from the subsistence appropria- 
tion, including purchase of ice. 

(h) This is left blank. There might be funds returned to the corps area 

quartermaster toward the close of a fiscal year or where the working 
capital of a post was reduced, but ordinarily there is no entry on this 
Ane, 

(i) Blank for substantially the same reasons as (A) above. The balance 

of $665.45 is the entry opposite (a) above for the succeeding month’s 
report. 

2. (a) The $1,500 is assumed to be the obligations on the requisition. 

(b) This $3,000.00 is assumed to be the obligation shown on the latest 

quarterly requisition. It is the same as 1(f). 

(c) This $1,269.60 is the sum of the shipping tickets covering the supplies 

received from the New York General Depot, vouchers Nov. 3 and 4. 

(d) This is the same as 1(d). The balance is the quarterly requisition still 

outstanding. See 1(6) and 2(6). 

3. This is the amount taken from the report of sales, W. D., Q. M. C. Form 


No. 389, for the month. 

Voucher Nov. 28 — 

Charge sales, subsistence $4, 746. 87 

Exceptional articles 54. 60 

Ice P 5-0289 12. 00 


4, 813.47 

Less ration credits 3, 557. 17 


1,256.30 

Any charge sales paid for before the end of the month do not, of course, 
appear here. 

4. (a) This sum is the inventory of the previous month. It includes — 


Subsistence $4, 316. 10 

Subsection (bags, etc.) 77.40 

Subsection (bakery) less fuel 49.87 


4, 443. 37 

Notb. — T his represents all the supplies purchased from the subsistence appropria- 
tion for which the sales officer is accountable even though some have been handled 
by interoffice transfer (bakery). 

(6) Same as 2(c). 

(c) Same as l(fl^). 
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Note. — ^The necessity of reconciling 2(e) with 4(5) and l{g) with (4c) requires 
that the purchase or shipping ticket cost price be used and not the selling price. 
The adjustment is under 4(f) and 4(m). 

(df) The value of stores taken up by certificate of gains and losses or O. S. 
and D. report belongs here. Left blank on the form as no such 
gains are shown in the hyiK)thetical account. Gains of this sort 
are rare at posts. 

(e) The $143.52 shown as a debit is the gain in the bakery and not from 
reclamation. This space was used for this entry for lack of a more 
suitable place. Where so used, an explanation should be included 
on the form, in this instance (bakery gain). This gain in the bakery 
is arrived at as follows: 

Value of supplies on hand at the beginning of the month, exclusive 


of fuel : 

Voucher Nov. 1 $65.62 

Deduct fuel, voucher Nov. 1 15. 75 


49.87 

Deduct adjustment, voucher Nov. 2 3. 37 

^ $46. 50 

Shipped to bakery during month, exclusive of electric 
energy, fuel, and civilian labor : 

Voucher Nov. 17 319.32 

Voucher Nov. 23 22. 80 


Total 388. 62 

Deduct value of supplies on hand at end of the month, 

exclusive of fuel, voucher Nov. 29 157. 14 

Consumed during month 231.48 

Value of bread sold during month, voucher Nov. 19 ! 375. 00 

Deduct value of supplies consumed 231.48 


Gain (par. 4(e), W. D., Q. M. C. Form No. 467 143.62 


if) This is the gain shown on the monthly inventory adjustment, (W. D., 
Q. M. C. Form No. 391), voucher Nov. 2 ($3.60). There would also 
be included any gains resulting from the difference between the sell- 
ing price and the cost price of supplies received. For the month 


of Nov. 19 — , there were no such gains. 

(g) This sum is found as follows: 

Voucher Nov. 28 — 

Total cash sales and collections for current (Nov.) 

charge sales of subsistence and exceptionals 512. 93 

Total charge sales, subsistence and exceptionals, in- 
cluding ice 4, 813. 47 


5, 326. 40 

Less surplu.^ cash (see balancing entry in subsistence 

subsection) .98 


5, 325. 47 
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(h) This $2.04, voucher Nov. 32, is the amount of the wastage of coffee 

in grinding, authorized by AR 35-6660. It would, also, include the 
wastage up to the of 1 percent allowed by AR 35-6660, if used. 
In the present case, the balancing entry is a gain and becomes surplus^ 
cash. 

(i) The amount of $15.00 represents the value of 500 pounds beans shown 

on voucher Nov. 3a. This amount had been included in paragraphs 
2(c) and 4(&). 

(/) The amount of $611.10 is the shipment of apples. No. 10 cans, to Port 
B, Va., voucher Nov. 12. It is necessary to show the details of this 
credit under “Remarks” at the bottom of the next page. 

(A:) This is the value of voucher Nov. 26, pertaining to bags, twine, etc. 

(?) This is the value of voucher Nov. 25. Two purpose numbers are now 
involved : P 5-0284 and P 5-0289. 

(m) This includes the loss by price adjustment, W. D., Q. M. C. Form No. 391 
(voucher. Nov. 2), and also the loss occurring by the difference be- 
tween the selling price and the cost price of supplies received during 
the month. The sum is arrived at as follows : 


Voucher — 

Nov. 2 $174. 64 

Nov. 3 - 11.28 

Nov. 5 9. 40 

Nov. 10 1. 53 

Nov. 13 5^77 

Nov. 14 .50 

Nov. 15 68. 27 

Nov, 16 10. 19 

Nov. 21 a 30 


337. 88 

5. Simple addition of balances in 1, 2, 3, and 4. 

6. Arrived at as follows : 

Inventory stores, voucher Nov. 29 $2, 483. 02 

Bags, twine, etc., voucher Nov. 29 46. 21 

Inventory of bakery, less fuel, voucher Nov. 29 157. 14 


2, 686. 37 

This is equal to the balance under paragraph 4. 

7. (a) Add4(?i) $2.04 Subtract 4(d) 

(i) 15.00 (e) $143.52 

(fc) 31.19 13 .93 

(?) 60.00 

9 (&) 3,922.97 Total 144.45 

(d) 

(e) 


Total 4, 031. 20 

144. 45 


3, 886. 75 average 
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This is taken to be an average of the previous month’s business. 

This average times 7 more months remaining in the fiscal year equals 
$27,207.25. 

(6) For illustration, a vrorking capital of $4,000.00 is assumed. 

If no working capital were furnished, this would be blank. 

8. Shortage (or additional funds required) for entry opposite paragraph 


8. The total of paragraph 7 $31,207.25 

Minus paragraph 5 7, 608. 12 


23, 599. 13 shortage 

9. {a) Taken from the R. & S. account. 

(b) Taken from the R. & S. account 

(c) and (d) Blank. No Filipino rations handled. 

10. {a) Taken from the ration returns. 

11. Only the garrison ration was handled. This average may be obtained from 

post headquarters or from the ration returns by addition of the total 
rations called for; subtracting the net difference between the additions 
and deductions, and dividing by the number of days in the month. 

12. This amount is found by taking the sum of column (2) of the R. & 


S. account $3,565.30 

and subtracting the sum in column (4) . 8. 13 


3, 557. 17 

The notation “(See line 5, page 4, W. D., Q. M. C. Form No. 453)” no longer 
applies as the abstract of subsistence stores sold is no longer prepared. 

13. This is the balancing sum in the subsistence subsection, W. D., Q. M. C. Form 

No. 390, when it is surplus cash. The reference to W. D., Q. M. 0. Form 
No. 453 should be changed to W. D., Q. M. C. Form No. 390. 

14. This is found by taking the cash sales and collection entry on 

W. D., Q. M. C. Form No. 389, voucher Nov. 28, and the cash 


collections and delinquencies as a result of October sales $512, 93 

Cash collected (sales), voucher Oct. 89 459. 37 

972.66 

Delinquent accounts 11. 70 

Total to appropriation Ration Subsistence of Army, 19 — ^ 984. 36 


38. IlOscellaneous papers, December accoimt. — (See appendix 
IX.) a. In the miscellaneous papers for December appear price 
changes of stores at Fort School, Va., W. D., Q. M. C. Form No. 394. 
This form is filled out during the month whenever price changes ap- 
pear on receiving reports or shipping tickets. The left-hand column 
shows the voucher upon which these changes appear. For instance, 
on voucher No. 3 there are three items: apples No. 2%, apples No. 10, 
and prunes No. 10. The cost price of each of these items appears as 
12 cents, 40 cents, and 40 cents, respectively. On the shipping ticket, 

^ Current and next following fiscal years. 
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the unit cost price of apples No. 2i/^ is 12 cents; the selling price at 
Fort School, taken from the November price list and recorded on the 
shipping ticket, is 11 cents. This necessitates a price change on the 
first of December and the entry recorded on W. D., Q. M. C. Form No. 
394 follows. A later shipment on voucher No. 13 of apples No. 10 and 
prunes No. 10 necessitates a similar action to the one mentioned above 
and the elimination of the entries on lines 2 and 3 of this form. The 
sales price which appears in the right-hand column is not entered until 
the end of the month. There is also recorded on this form the price 
change in bread as determined by the price determination statement 
for garrison bread. Cost prices covering items for which contracts 
have been entered into for delivery of perishable items during Decem- 
ber are also recorded on this form. 

J>. The inventory adjustment sales account for the month of Decem- 
ber, W. D., Q. M. C. Form No. 391, also appears among the papers for 
the miscellaneous December account. For further explanation of this 
form see voucher No. 2 of the November account. 

Section IV 

SALES COMMISSARY COMPANY 

Paragraph 


Organization 39 

Puri)Ose 40 

Operation, general 41 


39. Organization. — The sales commissary company, which is ca- 
pable of serving about 120,000 troops, has a strength, of 4 oflScers and 
185 enlisted men. It is composed of a company headquarters and 3 
platoons of 4 sections each and is organized as follows: 
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QUARTERMASTER COMPANY, SALES COMMISSARY 
(See T/0 10-167 (W only)) 


Unit 


Captain. 

First lieutenant 

Total officers 

Master sergeant, steward 

Technical sergeant, steward 

First sergeant 

Staff sergeant 

Cashier 

Storekeeper 

Sergeant 

Cashier 

Steward 

Mess and supply 

Corporal 

Cashier 

Clerk 

Storekeeper. 

Private, first class, and privates 

Chauffeur 

Clerk, record, and stock record. 

Clerk, sales 

Cook 

Mechanic 

Motorcyclist 

Laborer 

Total enlisted 

Motorcycle with side car 

Trailer, sales commissary 

Truck, pick-up : 

Pistol 

Rifle 

Capacity, to serve men 


Gom- 

g any 
ead- 
quar- 
ters 


1 

2 

(1) 

(1) 

2 


( 2 ) 

1 


( 1 ) 


19 

d) 

(5) 


(4) 

d) 

d) 

(7) 

26 

1 


1 platoon 

1 section 

Total pla- 
toon (4 
sections) 




1 

1 




1 








1 

6 

(1) 

(4) 

(1) 

8 

(4) 

(1) 

2 

(1) 

(1) 

9 

(4) 

38 

(2) 

(6) 

(10) 

(24) 





(1) 

12 

(4) 

53 

3 

12 

3 

i6,'666’ 

16 

3 

40,000 


Total 
company 
(3 pla- 
toons, 1st. 
2d. and 
3d) 


1 

3 

4 
1 
3 
1 
2 

( 1 ) 

d) 

20 

(3) 

( 12 ) 

(5) 

25 

( 12 ) 

( 1 ) 

( 12 ) 

44-89 

( 1 ) 

(35) 

(72) 

(4) 
( 1 ) 
( 1 ) 

(19) 

185 

1 

36 

1 

56 

10 

120,000 


a. The company headquarters performs the usual administrative 
and “housekeeping” functions for the company as a whole and super- 
vises the sales activities and the property and money accounts of the 
operating platoons and sections. 

&. (1) The section is the basic operating unit and has twelve men. 
It has three trailers designed for the following purposes : 

{a) No. 1, sales trailer . — ^This trailer has an inclosed body, the sides 
and rear of which all open upward and downward, thus providing roof 
and counter facilities and from which the corporal cashier and the 
six sales clerks conduct the sales. 

(b) No. 2 . — ^This is the administrative trailer. It is also inclosed 
and has in it office equipment for the stockkeeper and the two clerks 
and an electric generating set for providing lights for night sales. 
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(c) No. 3 . — ^This is the stock trailer for storing sales articles in bulk. 

(2) A sergeant is the foreman of the section, and one unrated pri- 
vate is provided to replenish, under the direction of the foreman, the 
sales articles from the stock trailer as required by the sales trailer. 

40. Purpose. — The sales commissary company is a highly mobile 
unit intended primarily for use as far forward in the theater of opera- 
tions as it is possible to be sent. It must serve troops near the front 
lines where it is impossible for the personnel to procure desired items 
from other sources. Items to be carried are naturally small articles 
which are not normally supplied from other sources and, although not 
necessities, are vital to the welfare and morale of the organizations 
served. These items are limited to those specified by higher authority. 
It normally functions imder the jurisdiction of the army. 

41. Operation, general. — ^The fundamental factors governing 
the operation, paper work, and administration of the sales commis- 
sary unit and the sales commissary are essentially the same. The 
forms used in the sales commissary unit are similar to those given in 
the hypothetical account for the sales commissary. In the sales com- 
missary company, however, sales are accounted for in the one sec- 
tion only, namely, subsistence. In the sales commissary during 
peacetime, sales of both services and supplies are accounted for in the, 
various sections and subsections of the accoimt. In the sales com- 
missary company, a simple requisition calling for the necessary items 
will be filled and delivered within a short period from supply instal- 
lations near at hand. In the peacetime commissary, the normal system’ 
of requisitions, bids, informal and formal contracts, contract bulletins,, 
etc., are necessary to procure the needed supplies. In either case the 
method of sale is similar. 


Section V 
CHECK LISTS 

Paragraph 


General 42 

Check list for quartermaster sales commissaries 43 

Check list for bakeries 1 44 


42. General. — ^This section of the manual is composed of a series 
of reminders for sales commissary personnel as to the proper procedure 
in the operation of the sales commissary. Sales officers should study 
this section frequently. In any case where there is a variance in the 
actual operation and that which is recorded herein, investigation 
should be made with a view of determining the reason therefor. 
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43. Check list for quartermaster sales commissaries. — a. 

Cash, — (1) Cash on hand should be in correct amount and from 
proper sources. Sales officers should m person turn cash over to the 
disbursing officer. 

(2) In order for the post disbursing officer to advance cash change 
in an amount not exceeding $100, authority must be obtained from 
the corps area commander. 

(3) Checks carried as cash should be of recent date, none should 
be post-dated, and all should have been received for cash or charge 
sales. No personal checks of a sales officer should be carried as cash. 

(4) Turn over to the disbursing officer all collections — 

{a) On the 10th, 20th, and last business day of each month. 

(h) Whenever the cash on hand exceeds ^00. 

(o) At any time desired by the sales officer or directed by the 
commanding officer. The deposits of the checks will not be vmduly 
delayed (AR 35-6660 and AR 36-780). 

(5) Reports of charge and cash sales (W. D., Q. M. C. Form No. 
389) should be properly made out, certified, and receipted for when 
funds are turned over to the disbursing officer ( AR 35-6660) . 

(6) Entrust the combination of safe to cashier only. Change the 
combination frequently. 

(7) Have the cashier bonded. Furnish the cashier a receipt for 
collections (AR 35-6660). 

b. Sales (see AR 30-2290 and AR 35-6660). — (1) Sales should be 
made to authorized persons only for their own use or for the use of 
dependent members of their families. 

(2) Excessive sales should not be made to any individuals. Charge 
sales to enlisted men may be made not exceeding two-thirds of the 
unobligated pay due them and then only upon recommendation of 
their immediate commander approved by the commanding officer. 

(3) Price list should be correctly prepared. Prices on sales slip 
should agree with those on price list. 

(4) Equalization of prices among varieties of an article is not 
authorized. 

(5) Sales slips should show name of purchaser, date, quantity, 
article, value, overhead (if any), and total. Charge sales slips should 
be signed unless the commanding officer prescribes another method to 
protect the interests of the accountable officer and purchaser. 

(6) Sales books should be properly accounted for and dropped. 

(7) Unused sales books on hand should be properly safeguarded. 

(8) Shortages through wastage within %o of 1 percent of monthly 
sales should be justified. W. D., Q. M. C. Form No. 450 must bo 
approved by the commanding officer. 
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(9) The value of the ration should be properly computed. 

c. AcccnmU (See AR 35-6660). — (1) Accuracy in accounting de- 
pends upon accurate monthly inventories and correct computations. 
Marked gains and losses between the total money value of stores 
sold as shown by W. D., Q. M. C. Forms Nos. 389 and 390 are made 
the subject of inquiry by inspectors. 

(2) Keep register of charge accounts. 

(3) Keep daily record of all charge sales collections. 

(4) Keep record of charge sales for each account on W. D., 
Q. M. C. Form No. 398. 

(5) Total all charge accounts and compare three times a month 
as required. 

(6) Keep the sales book register and account for all books by 
serial numbers. 

(7) Conspicuously number and label books for charge sales slips 
and cash sales slips properly, commencing with each fiscal year. 

(8) Amount of funds received should agree with the amoimt that 
should have been received during any sales period and also with 
the amount turned into the disbursing officer. 

(9) A gain in or surplus cash in one section, viz., subsistence, meat 
market, etc., cannot be used to offset a shortage or loss in another 
section. 

(10) Keep record of price changes on W. D., Q. M. C. Form No. 
394. 

(11) When property not stocked for sale (and for which the sales 
officer is not accountable) is sold, shipping ticket should be accom- 
panied by the cash and/or an itemized statement of charges against 
individuals, 

(12) Prepare report of charge account collections of previous 
month. 

(13) Report delinquent accounts to the commanding officer. 

Storage (see AR 30-2210, 30-2220, and 30-2320). — (1) Sub- 
sistence stores should be arranged to facilitate storage, inventory, 
issue, and sale. 

(2) Subsistence stores should be properly protected from weather, 
temperature, light, and vermin. 

(3) Subsistence stores should be. inspected once a month by the 
accountable officer to determine condition. 

(4) Protect the interest of the Government fully in reclamation 
on subsistence stores. 

(5) Make proper use of forced issues. 
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(6) Do not allow losses in vegetables, hams, bacon, etc., due to 
improper storage. 

(7) Stores longest on hand should be issued, sold, or shipped first. 

(8) Damaged stores should be promptly surveyed. 

e. Meat market. — (1) Accounts pertaining to sales of retail cuts 
of meat should be kept in a separate section from those of wholesale 
cuts or carcass meat ( AB 35-6660) . 

(2) Prices of retail cuts should be properly cconputed so as to 
prevent loss to the United States or undue gain to the meat market. 

(3) Fore and hind quarters of beef should be issued alternately 
to troops (AR 30-2210). 

(4) Issues should not be made from poorer cuts of meat while 
better cuts are sold. If retail sales are made from quarters of beef, 
a separate accounting section should be kept. 

(5) Proper disposition should be made of bones, scraps, and waste 
meats. 

f. Exceptional articles (see AR 5-240, 30-2200, and 35-6660). — 

(1) Separate sales books should be maintained for exceptional 
articles. 

(2) Sales of exceptional articles as shown by sales slips should 
at least equal the total value of purchases of exceptional articles 
during the month. Exceptional articles will not be carried in stock. 

(3) Exceptional articles should be sold at a price which will pre- 
clude any loss to the Government. 

(4) Exceptional articles cannot be purchased for post exchanges. 

(5) Purchases of exceptional articles of the kind prohibited under 
AR 35-6660 should not be made. 

g. Pvrchaeing. — (1) Purchasing should be in accordance with 
regulations (AR 5-240). Ube amounts due the dealer furnishing 

supplies at , as shown by commissary records, 

(Station) 

should agree with the amounts claimed by the dealer to be due them. 
Proper inspection and verification of subsistence stores should be 
made upon receipt (Cir. 1-4, O. Q. M. G.). 

(2) The sales officer should maintain a proper record of procure- 
ment (AR 35-6660). 

(3) Articles of subsistence should not be received or retained which 
are not the property of the Government. Such goods should not be 
handled on a consignment basis or for display purposes. 

(4) Open market purchases should be kept to a minimum by timely 
i-equisitions, by purchasing, or regular monthly indefinite quantity 
contracts. 
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(5) Deliveries of meats, potatoes, onions, etc., should be checked 
as to weight, as marked weights are often incorrect. 

(6) Beceiving reports signed by the sales officer should be in ac- 
cordance with the facts and show exactly what was received by the 
commissary. Abbreviated receiving reports, showing correct total 
money value but which do not show aU commodities delivered, are 
not acceptable. 

(7) Delivery slips and incoming tallies should be checked with 
receiving reports to see that the latter are properly prepared and 
show all the different commodities received. 

A. Aoeomding machima. — (1) In sales commissaries using ac- 
counting machines for recording sales — 

{a) The sales officer should unlock the machine at the dose of a 
day’s business and obtain the printed record produced by the machine 
(AE 36-6660). 

(6) The sales officer should comply with ‘^Instructions for Oper- 
ating the National Store Control Machine in U. S. Army Quarter- 
master Commissaries” with referaice to keeping keys for clearing 
totals, authorized return of goods by customers of commissary, 
initialing credit tickets, unlocking certain locks, etc. 

(c) Print keys should be used for identifying particular articles, 
such as cigarettes, razor blades, cigars, candy, etc., so that a verifica- 
tion can be made to determine whether there are any shortages in 
those articles. 

i. Iwventoriea. — (1) Two separate and distinct monthly inventories 
should be properly made, reconciled, and recorded, one by the sales 
officer and the other by a disinterested officer (AR 35-6660). 

(2) The disinterested inventory officer should make a check of the 
record of procurement, etc., as required by AR 35-6660. 

(3) The commanding officer is responsible and pecuniarily liable 
with the property officers for the strict observance of the regulations 
in regard to the preservation, use, and issue of property (AR 35-6520 
and AR 210-70). 

(4) The stock on hand and turnover period should be satisfactory 
and in accordance with AR 36 2290 and Cir. No. 93, W. D., 1939. 

(5) Authority should be obtained from the corps area commander 
for retention of sales articles not turned over within proper period 
(AR 30-2290). 

(6) When making physical inventories of subsistence stores, steps 
should be taken to insure that all articles inventoried are part of 
the accountability and that none are included in the inventory 
which are — 
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(а) Supplies received at or near the end of the month which have 
not been taken up on the property account for that month. 

(ft) Supplies which have been nominally issued to organizations 
and have been receipted for at or near the end of the month but 
which have not yet been delivered. 

j. Random checks. — The following random checks should he 
made to insure that — 

(1) Value of ration is properly computed (AR 35-6660). 

(2) Prices are correctly computed and entered on price list (AR 
30-2290). 

(3) Prices, extensions, and additions on sales slips are correct 
(AR 35-6660). 

(4) Funds turned in equal total of funds that should have been 
received less delinquent charge accounts. 

(5) Totals of all W. D., Q. M. C. Forms Nos. 389 were checked 
against credits on monthly report, W. D., Q. M. C. Form No. 390. 

(б) Identification of customers is thorough and effective (AR 
35-6660). 

(7) Price list in sales stores has not been altered and that it has 
been distributed in accordance with AR 35-6660. 

(8) There has been no equalization of prices among varieties of 
an article (AR 30-2290). 

(9) Keys to doors and locks which can be duplicated are intrusted 
to reliable employees only. 

(10) Every reasonable precaution, including frequent personal 
inspections and frequent shifting and changing of locks, has been 
taken by the accountable oflS^cer to prevent losses and damage (AR 
35-6520). 

(11) Deliveries of stores are properly checked out and that 
weights and amounts are properly checked. 

(12) Abstract from cash and charge sales slips, sales of articles, 
such as cigarettes, razor blades, etc., and totals are compared with 
the quantities dropped on consumption record, W. D., Q. M. C. 
Form No. 424 (Stock Record Card for Loose Leaf Binder). 

44. Check list for bakeries. — a. Officer in charge. — (1) Personal 
supervision over the operation of the bakery should be exercised by 
the officer in charge. 

(2) Checks and inspections should be made to determine if stock 
and funds are properly received, issued, and accounted for. 

6. Personnel. — (1) Maintain list of personnel employed (bakers, 
assistant bakers, apprentices, or laborers), by grade and rank, with 
their pay and allowances per month. 
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(2) Considering the amount of bread baked, are the personnel 
employed in excess of the number authorized by AR 30-2260? 

(3) Food handlers’ physical examination should be required at 
proper intervals, and approved lists should be posted in the bakery 
showing names, serial numbers, and dates of examination. 

(4) Inspection of personnel should be made to determine fitness, 
personal cleanliness, and sanitary precautions. 

(5) Use should be made of available graduates from the school 
for bakers and cooks. 

c. Equipment. — (1) Character and conditions of the ovens, heat- 
ing plant, building, and economy of operation should be checked. 

(2) Equipment should be adequate for maximum requirements. 

(3) (a) Proper inspection should be made at the bakery to insure 
that wagons, trucks, and carts are clean and in a sanitary condition 
before bread is delivered for transporting. 

(6) Precautions should be taken to insure proper covering and 
protection before leaving the bakery. 

(4) Police, sanitation, and arrangement of bakery should be 
checked. 

d. Stock. — (1) Full advantage should be taken of commissary fa- 
cilities to obtain required stock. 

(2) Purchases which are made direct from commercial establish- 
ments should be supervised by the officer in charge. 

(3) Flour and ingredients issued to the bakery should be satis- 
factory. 

(4) AU stocks on hand should be properly stored and protected. 

e. Products. — (1) Tests should be made to determine weight of 
loaves and accuracy of scales. 

(2) Check quality of bread baked. 

(3) Check disposition of flour sacks. 

(4) Compare cost of bread with that made commercially in the 
vicinity. 

/. S(des asnd issues. — (1) Check to see that sales are authorized, 
properly checked, and safeguarded. 

(2) W. D., Q. M. C. Forms Nos. 385 and 386 should be used in mak- 
ing sales and issues. 

(3) Proper method should be used to insure proper credit to the 
commissary accoimt for all bread and products issued to organiza- 
tions and sold to individuals. 

(4) Check on articles or packages carried out of the bakery. 
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(Accatmf of CoepU A. B. Biggs., Q. M. C., Sales Officer, Ft. School, Ya. 

for Nov. 1 & — .) 
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Appendix I . 
PRICE LISTS 


OmCE OF THE SALES STORE 
FCffil SCHOOL, TA. 


PRICE LIST FOR OCTOBER, 19—. 


October 1, 19 — • 
Ration Valat - Oot. #0.3352. 


ABnCLE 

!frice!: articix 

• • • 

X 

X 

PRICE 

Apices, #10 can 

: :t : 

: :: s 

s$0.36::Lard, sales, 4^1b. pails; pail ;$0.73 

Apples, #2-1/2 can 

: .ll::Iiard, sub., 4-lb. carton; lb. 

X 

.13 

Bacon, dry, sugar box 

s ::llacaroni in boxes, bulk, lb. 

X 

.10 

cicred, lb. 

t .14::llilk, evaporated, 14-1/2 os. 

X 


Baking powder. Royal, 1 lb. 

X .40: : oan 

• 

• 

.05 

Beef, fresh, chilled, lb. 

X .09x:Milk, Aresh, quart 

X 

.06 

Bread, soft, lb. 

X .O^xtOnlons, tr^sh, in sacks, lb. 

X 

.03 

Butter, issue, 1-lb. bricks 

X *24x xPeaches, #2-1/2 earn 

X 

.15 

Butter, sales, 1-lb. bricks 

X •31xxPears, #2-1/2 can 

X 

.16 

Cheese, Am. Ched., flats, lb. 

X .12xxPepper, blk. ground, 4*-oi. eaa 

X 

.07 

Chicken, fresh, roasters, lb. 

X «20x:Pickle8, cue., 5-gal. keg. 

X 


Cigarettes, Camels, 20*8, ]^. 

X .11:: gal. 

X 

.33 

Cigarettes, Chesterfields, 

X ::Pork, fresh, hams, lb. 

X 

.13 

20* s, pkg. 

: .11: xPotatoes, Izlsh, fresh, lb. 

X 

.01 

Cigarettes, Lucky Strike, 

X xxRnmes, #10 can 

X 

.51 

20's, pkg. 

X ..UxxSalt, 10-lb. sacks, sack 

X 

.12 

Cigars, Gremo, 1/20 box 

: 1.32::Sirup, cane, #10 can 

X 

.50 

Cinnamon, grd., 4-*o2. can 

X .OSxxSoap, toilet, floating. 

X 


Cocoa, 5-lb. can 

X .40: X 6^z. cake 

X 

.07 

Coffee, 50-lb. sack, lb. 

: .12::Sugar, gran., 100-lb. 

X 


Coffee, sales. La Touraine, 

: XX sack, lb. 

X 

.05 

1 lb. 

X xxTea, blk., 5-lb. cent. 

X 

1.50 

Eggs, Tresh, doz. 

X «22xxTobacco, smok., P.A., 2-os. 

X 


Flavoring extract, lemon. 

X XX can 

X 

.12 

S-oz. bottle 

X *30: xTobacco, smok., H. & H., 

X 


Flour, issue, lb. 

X .02: X 16-oz. cont. 

X 

.45 

Ham, smoked, lb. 

X .20::Tomatoes, #2-1/2 can 

X 

.u 

Ice, per hundred weight 

X .40: xToothpaste, Colgate *s, tube 

X 

.20 

Jam, fruit, #2 can, asstd. 

X *17:: Vinegar, 5-gal. kegs, gal. 

X 

.30 

Lard, issue, 4-lb. ctn.; lb. 

X •15::least, compressed, lb. 

X 

X 

.40 


V. H. WILDER, 

C&pi#a^ QaMaCo^ 

Sales Officer. 
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OmCE OF THE SUES STOBB 
fOKT SCBOOL, 7k. 


rnmaUr 1, 19_ 


PRICE USX FOR BOVnOBl, 19 BaUoa Talus, Bor. |0.33S4> 


ARTICLE FRIGE 

ARTICLE 

PRICE 

kppLbs, #10 can 

.35 

Peaches, can 

.u 

Apples, #2^ can 

*11 

| 2 t can 

.16 

Bacon, dry, sugar box crd«, lb. 

•U 

Pepper, blk«, grd*, 4^-ct* cn 

.07 

Baking powder. Royal, 1 lb« 

.42 

Pickles, cue., 5-gal* keg. 


Beef, fresh, chilled, lb* 

.09 


.33 

Bread, soft, lb. 

.03 

Potatoes, Irish, fTesh 


Butter, issue, l-<lb« borloks 

.24 

lb. 

•d 

Butter, sales, l-lb« birlcks 

.30 

Prunes, #10 oan 

.50 

Cheese, Am* Ched. flats, lb. 

.12 

Salt, 10-O.b* sack, sack 

.12 

Chicken, fTesh, roasters, lb. 

.19 

Soap, toilet, floating. 


Cigarettes, Caaels, 20* s, pkg. 

*u 

6 ^. cake 

.07 

Cigarettes, Chesterfield, 20* s. 

• 

Siri 9 , cane, #10 can 

.44. 

pkg. 

.11 

Sugar, gran., 100-lb. 


Cigarettes, Lucky Strike, 20*s 


sack, lb* 

.04 

pkg. 

.11 

Tea, blk., 5-lb* cent. 

1.50 

Cigars, Creno, 1/20 bx 

1.32 

Tobacco, smok., P.A., 2 -oa. 


Climaiinn, grd., can 

.08 

oan 

.12 

Cocoa, 5^* can 

.36 

Tobacco, smok., H ft H., 


Coffee, 50>*lb« sack, lb. 

.12 

16 - 08 . container 

.45 

Coffee, sales. La Touralae, 1-Ib. 

» 

Tomatoes, #2} can 

.10 

Eggs, fresh, dos« 

.22 

Toothpaste, Colgates, tube 

.20 

Hay* extract, lenon, S-os» bot* 

.29 

Vinegar, 5-gal. kegs, gal. 

.30 

Flour, issue, lb* 

.02 

least, congaressed,Ib* 

.40 

Jam, fruit, #2 can, asscorted 

.17 

Ice, per hundred wei^t 

.40 

Ham, smoked, lb. 

.20 



Lard, issue, 4-lb* ctn*, lb* 

.15 



Lard, sales, 4-lb« pails, pall 

.73 



Lard, sub*, 4-lb* ctn*, lb* 

.13 



Hacaroni in bomss, bulk, lb* 

.09 



Milk, erap*, 14|^s. can 

.05 



Milk, fresh, qt* 

.06 



Onions, fresh, in sacks, lb* 

.03 



Pork, fresh, hams, lb* 

.13 




DISXKlBUTIQBt 

1 COFZ TO THE OHS 

2 COPIES TO THE C.O. 

1 COPT TO THE C.A. QJI. 

2 COPIES TO THE C.A.F.O. 

1 COFI TO EACH CDSTOUER 

1 COFI TO BE POSTED IB SALES BOOH 


1. B. Biggs, 

Capt., Q.H.C., 
Salas OfXlear. 
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OFFICE OF THE SALES OFFICEB 
FOBI SCHOOL, TA. 


HoTBaber 2, 19 


STipplemental price list # 1 , Tor Horeabar, 19 
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Fort School, Va. 

Hoveober 12, 19 ___ 

Siq)pleme n tal Price List #2 for Norenber, 19 

Pale dry ginger ale, 28 os. .14 Tou. Hot. 9 

Jello, oz., pkg., Ass't. 

Flarore *04 Vou. Hot. 10 

A. B. Riggs 
Captain, Q.M. Carps 
Sales Offioer 

OFEICE OF SALES OFFICER 
FORT SCHOOL, VA. 

Hot. 15, 19 _ 

Siqipleinental Price List Ho. 3 . - Hot. 19 

Item Hiait Rpice Vou. Ho. 

Coffee, Sales, La Touraine 1-lb. can .28 13 



G5 


A. B. Biggs, 

Captain, Q. H. Corps, 

Sales Officer. 

Original from 

UNIVERSITY OF CALIFORNIA 



TM 10-215 


QUARTERMASTER CORPS 


Ottiiem of tho Qourtosmstor 
Fort Sehooly Fa. 


Bovoiber 1, 19 __ 


Sobjaett MLoa of Batlon irtiolos* 


Tot Tho Qaartoraartor, Third Corps iroa, 

Baltlaoro, Uaxylaaid. 


1. Ho stoek of tho ration artlelos Ustod boloo is on hand 
at this staticnt 


Boons, string, #10 can 
RoUod oats, 20-os. carton 

Und er tho prooisions of Par. 3 (b) 2 (a), AR 30-2290, 
roqnost this station bo fumishod tho prico of those artielos for 
nso in eonpnting the ralne of tho garrison ration f<Hr Horrabor, 19 


A. B. Biggs, 
Capt., Q. M. C., 
Sales Officer. 


1st Ind. 

V, 3rd Corps Area, Baltimore, Ud., Nor. 2, 19 _• Tot Tho 
Qnartoraastor, Foort School, Pa. 

Tho prices requested in basic eonmanication are 

Beans, string, #10 cans - can $0.35 
BoUod oats, 20-os. ctn. - ctn. .11 


F. E. Dado, 

Col., Q. II. C., 
QI, 3rd Corps Area. 
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Pm« 2 

DXPAKTMSNT 

ApproirSi rlSrDMT x’lm Ttwelmr k G«a«»l CcctaroX 

Iccount of ot 

(Sfttes oOkar) 


For QUARTERMASTER SUPPLIES AND SERVICES Month of. WnrifTwiT^ 


DATE 


DETAILS 

SECTION 

DEBIT 

CREDIT 

acL. . 

. 19 

ST lUIrMy 



300.00 

30 

19 

R n R 

Bskairv’-Aalaa 


75.00 

JflL 


EM*d. troa QM elAC. 

Bakerr-'Cart 

25.00 


30 



2L 


..SnbalAtiiu^ .. 

.60».QQ.. 


30 ..... 

.....22» . 

fW« fUltiivy 

1U1rMiiy.GAi>. 



30 

22 

ST to Bakflcy (Bread See.) 

Bakery-Salea 

80.85 

$0-85 1 

JO ... 

23 

neiaefaBan ZaAat 

...BakaxTrOaxit 

52J6Q „... 


. JO. .. 

._2A 

Aim A nnld 

Stiba. Ice 
-.5^0284 

12.00 


30. 

24... 

.Ane« .Ccld SteraM Co* 

Sob.. le. 
5-0289 

60.00 


30 

25 

Isane of Ice prea. 
of . atorea _ 

Soba. Ice 
5-0284 


12-00 

JO . 

25 

laaaea of loe to 
oraanlxatloiia 

Snbs. lo. 

...5-Ci28a 


4$!JQ9 

30 

26 

Paper baga» tidiie, 
etc. 

Saba. B^, 

... et?.. 


31.19 

30 

26 

diarge & Caah Salea 
Booka EzModed 

BS Ch A 
Ca Books 


7.35 

30. ... 

27 

CW ftw. Q.«. 

...CjUB. 

22.69 


JO 

_28l i 

Fora 389 

...Orbd. 

4.90 

A.90 

30. .... 

J88 

Fora 389 

Sifbf 1 


5^259.80 

30 1 

28 

ran 309 

Except. 



.......JO 

28 

^ T«. 

Saba. Ice 

....P5d3209.,... 




12.00 

30 

28 

Fora 389 

P32-0236 

A.T.C. 


U0.08 

i 

30 

28 

Fora 389 

„.Ctt 


22.^ 

1 

30 

29 

iDTentoxT 

.....Sab8Aa.t^ 


2.483.02 

1 

JO. 

_J9. 

.JnxmtoxT 

Saba. Baga> 
etc. 


46.21 

30 

29 

Inrentory 

SckCTTrOaf t. 


182.89 

30 ... 

.29 

InTeatory 

BS Ch A 

Off PVff 


10.06 








V. •. MvnMmT MiMTiM orriec 9— 106M 
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Appendix III 

SECTION AND SUBSECTION ACCOUNTS 


WAM DSPASTunrr 
& M. C. nmn No. «M 
IpiiMMd MwiMfy K IM 


Account of .. ... *t 

(SatotoffiMr) 


For QUARTERMASTER SUPPLIES AND SERVICES Month of 


DATE 

NO. OF 
VOUCHER 

DETAILS 

DEBIT 

CREDIT 







1 

1 

InvwitoTT - OP^r 31 , W — 

4^316.10 


1. 

2 

Jhdjiifltmint 

3^60. 

171.27 

2 

.... X..... 

I.X>0. Sapit 

Iji070.52 


2 

4 

s 

172.80 


6 

... .5... ... 

Armour A Co. 

273.82 


.18 

9. 

Canada Vtr Qlngar Ala 

168.00 


U 

10 

Canaral Fooda Co.« Jallo 

27.81 


... 

12 




611.10 

25 

13 

JftiMin PnMliiCf (V>r 

A36.80 


28 


Aciiquc..A..C0a 



IQ 

15 

As!Kmc..ft..CQ.* 



1.621.22 


. JflL 


Riaaui.QalcF..PtQ4uo1^ 

252.00 


3Q 



17 

jSX.JZQ.JEaat.2akAr7. 


319.*32..... 

30 

19 


J75^0D....... 


IQ 

21 

Jamas FroduoA Co. 

60.00 


3.Q 


Form 389 


...3*259.»8D. 

3Q 

3Q- 

Inr. Hot. 30fch 


....2aA83.*Q2. 

3,Q 

32_ 

AuilMCA..e(d^£fts..Hriiidlac 


2^ . .. 



.Tq1Ms.i 


if 

1 

fiO 

IQ 

Form 

._39Q... 

.Ckiia..(8ncpliui..Caah]L - 



.*93 





....8»8i6<5S 

... 8,816.55 
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WAE DEPARTMENT 
Wo. 8W 


Account of Cajrt.t;, . ,t 

(6«lM offlcvr) 


For QUARTERMASTER SUPPLIES AND SERVICES Month of..... 


DATE 

NO OF 
VOUCHER 

DETAIUB 

DEBIT 

CREDIT 











lOL. 

a. .... 

(t Jt T 

54-80 


30 

28 

Form 389 


54.60 








Total: 

... ..5A-fio . . 

54.60 





















— 



















1 




















































. , 





V. ft. ftOviiPiaiiiT fftiNTJN^ orrtcc a— toM 
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WAR DEPARTMENT 


Approved Febnimry M, 1898 


Account of A.r. Capt. . »t .T*-. 

(Sales offinr) 


For QUARTERMASTER SUPPLIES AND SERVK^ES Month of Mowbe r, 19 — 


DATE 

NO. OF 
VOUCHER 

DETAILS 

DEBIT 

CREDIT 



Subsistence 





Sub-^ectlon. Baes. wraiminE neper, tvlne 



1 

1 

Inventory pet. 31* 19r- 

77.40 


JQ . 

26 

Pftper .bagg*. ej^.*..«®^ 


31.19 

JQ 

29 .. 

.JnTentory. 


46.21 



TotftXx 

77.40 

77.40 
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&oooimt St 

(SttlMofflew) 


For QUAltTERMASTER SUPPLIES AND SERVICES Month of 


DATE 

NO. OF 
VOUCHER 

DETAILS 

DEBIT 

CREDIT 



Snbaistenee 8iib-8«etio& 





Ice P 5-0284 



JQ 

. 3P 


.Jam Qf,Jttss»JfX 

... ....35.*09 


.. 


12.00 




15.00 

12.00 






































finfriiiitwByct Mfr-gtctlca 





Ice P-5-0289 



....JQ 

2jL 

JU»ee Cold Stoarafe Co« (lesiiee) 

/ta.oo 


JO.. 

2A 

S S « B B 

12.00 


30 


8T. STModltnoree 


66.00 

30 


Pon 389 


12.00 




60.00 

60.00 
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WAE DIPABTMXNT 
O. MU O. Vona NO. «M 
Appnmd PArary H MM 


Account of u 

(talMOfflOW) 

For QUARTERMASTER SUPPLIES AND SERVICES Month of 


DATE 

NO. OF 
VOUCHER 

DCTAILS 

DEBIT 

CREDIT 



(LAI 



30. 




22.!» 


JO 

..28 

3$9 


22.« 



Total 1 


22.69 




































































1 















1 















i 





- 
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% 


Account of 




at JRoct.jSehool^..Y«A. 


For QUARTERMASTER SUPPLIES AND SERVICES Month of. 


DATE 

NO. OF 
VOUCHER 

DETAILS 

DEBIT 

CREDIT 



Sac. A.T. •C« P 32-0236 



IQ.. ... 

... .(6 


U0.08 


50 

2fl 



Pen _ 







uo.oe 




. 


































aw. 1. B. Smimi 





.I.Qm.^...r..B9:^!ff%...QX..QsA^A 

Af9Q. 




...JiS 


s s 


A.S» 




A,5CL...-. 

A.90 








DISTRIBOnol OF ACCOOBTt 





3 Copiaa - 2 Signed, hy. the Coinp«n4fi>g 0^- 

‘leer and SiJLi 




1 Sioiad CoTJT - The Qaartermaster G« 

teral 




1 Sigie^ Cop7 - Corpe 4yea Q: 

‘ttfificr 




1 flopy wT fh Aoeonnt. 
























78 


Digitized by Go u ale 


Original from 

UNIVERSITY OF CALIFORNIA 











COMMISSARY OPERATION 


TM 10-215 


Appendix IV 

DAILY RECORD OF SALES 
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COMMISSARY OPERATION 


REPORT OF SALES made during ..*I?pv5_3,9.rr. at Fss^..Schoplj..ya 


By 


Period 23 Nov* to Bid of Mo* 


SECTIONS 

Subaistence 

Er. Art. 

P 

c. a F- 

A.T. 

' n.H. 

Charge sales— last report 

23 

26 

27 

28 
30 

Total to date 

485.80 

392.00 

455.00 

279.70 


12.00 

12.00 

22.69 



U, 753, 80 

54.60 

22.69 

140.08 

4.90 

1 ^ Ration credits 
5 j charge sale collections 
Delinquent ACCOUNTS 

3 o 
u * 

o Total deductions 


RECAPITDLATl 

ON CH. SALES 




Subalatance 
Ex* Art* 

Ice 

C. St E* 

4,753.80 

54.60 

12.00 

22.69 

Balance to next report 


A.T* 

140.08 




Cash sales 

23 

24 
28 

^ (Nov. 19) 

Charge sale collections 

60*00 

60*00 

10.00 

6.93 

O.H* ^ 
Total 

4.“90" 

4,981.U 
DECEMBER C 
(Nov. Ch. 
Dec. 1 
Dec. 3 
Dec. 4 
Dec. 4 
Dec. 10 

($6.93 Ch. Si 
)LLE!CTI0N 
Sales Outataj 
250.00 
320.13 
461.20 
3,557.17 
392.64 

4,981. U 

ae CoU. Dec 
idlng) 

:r.S* Acct. ( 

ucted) 

redlt) 

Total for deposit 

1 506.00 



1 

|z Ration credits 
£ g Delinquent accounts 

2 * 
a 
o p 

Accum. cr. last report 







Accumulated credit 

FOR 1 19 

1 512*93 







PROCUREMENT AUTHORITIES OR APPROPRIATIONS TO BE CREDITED 


RECEIVED FROM 


In cash and/or checks, s 

WHICH TOGETHER WITH PROCUREMENT AUTHORITY 
OR APPROPRIATION CREDITS FOR SUMS PREVIOUSLY 
RECEIPTED FOR AS SHOWN HEREON WILL APPEAR ON 
MY ACCOUNT CURRENT FOR THE MONTH OF 

Vou. No - 


DATE 

WAR DEPARTMENT 
Q. M. U. Fona No, M 
A|iprureil AufOM h, IM6 


SALES OFFICER 


FINANCE OFFICER 


•. f. PRiNtiaa oeMct 


MONTH 


VOU. NO 

(8«Hi oOctr’s Doalb ■od ▼ouebcr BumNr) 


253049 " 
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Appendix V 

RECORD OF PROCUREMENTS 


Record of rru c ur e— u te lor wBth of lorciibor 19 • 

Vif Cept. A. B. Bicga, QB Seles Offloert Port Sebool, Ta. 
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Baoord of I broc ur o—itg 


For Boath of Poo.^ 19 


Of Ci^* A. B« Riggs, Solea Offieor, Ft. Sohool, Fa. 


Data: By 


I P.O., 

Tandor*t Bte s Contract 
and first itai s or D.O. 
8 Jfanbar 


tills 


Foochar 


lo.sDatas Anoimti 


iBstimtad 
Cost 


Ini- 

tials 


IV 


DO 


Anas Cold Stor- : DO 6 

aga Co. loa i H35 (H 

t 11 

: 
t 

: 

8 


8 8 8 8 8 8 

aoiB - Abova iten oaxriad forward to Dae. 19 ^ Raocrd 
of Frooaransnts. 

Also Inoludad in tha abora would ba tha oontraet 
for daliwary of parishabla and nonparishabla 
supfCAas lat bj the sales offloar. 


8 8 8 8 8 8 
8 8 8 8 8 8 
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Appendix VI 

VOUCHERS (NOS. 1 TO 36, INCL.) 


wmm 

INVENTMIY OF QUARTERMASTER SUPPLIES A T Port 8«h«ol. T>. 

trurntw of oooofuatobllll ^ to Copt . A « B « RifSO » 

AOOOUNT OF.ClgUla l.t. Jit WiMtr. ftJU Cgrpf - QatiAor »1. IB 

OitasCMfkMr ) 



mn 

QUANTITY IN 
WAMHQUBK 

QUANTHY 

*V<^S5^ 

TOTAL 

OUANTnv 

MHCC 

MOMBVVAMK 



EBCE 





ArIm 

m 

2020 


2020 


727^20 

Apploo 


292 

19 

611 

M 

64.21 

P >-« or . KopAl . 


168 

■9 

180 

m 

72^00 

■ nttor . iootto 

IjllrlolQ 

60 


80 

m 

14*40 

Ciforottoop CmmI 

£ Q*o pkf 

1000 

200 

1200 

!9 

132.00 

• Chootorfiold 


800 

200 

1000 

M 

110.00 

tsMiley 

n m 

400 


800 

in 

88.00 


l / 2 Q 

20 

20 

40 

BP! 

82.60 


MMPi 

120 

6 

126 

m 

10.00 


PPII 

5 un 



■H 

128.00 

Goffoo 

iiSt 

>R 1660 

88 

1888 

m 

202.66 

FIats It I lABWi 

MPA 

48 

17 

88 

H 

19.60 

Flonrr lofloo . bind . 


40.600 


40600 

m 

610.00 

Fwilt 

RIP® 

9 S 6 

wm 

960 

in 

166.20 


«* atn.D 

1 . 120 


] 

120 

in 

16.00 


PPPP 

u 60 


80 


7.80 

Moooronl in boot 

lb . 

620 

26 

646 

•10 

64.60 

Milk * ormp . 

ETSIS 

2160 

90 

2260 

•08 

112.60 

0 rt 9 Ri . U > «*"»” 


5600 

26 

6626 

•06 

168.78 

Fibglwi 

im 

576 

24 

600 

■9 

90.00 

FtATl 

Hik 9 «B 

676 

24 

600 

■9 

96.00 

__ Fippor ,. blk . crd . 

4 - os«oon 

548 

12 

360 

19 

26.20 


Ml . 


• 

1 

100 

■9 

66.00 

ikt .« Mm < KaTMrmMa«mGi t— IMOl 



( 

MondiJ 

Oetbb^r 

V 

Oot -90 

bn . No ._ 1 bz =1 
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I 

I 

i 


3?ARP®[rTIME?S 

r«v0clFcbi.24. 19J6 


INVENTORY OF QUARTERMASTER SUPPUES AT Fort Sehool, 

Transfer of aooountability to Coot. A. B. RlggOt QBC. 

ACCOUNT OF Contain W. M, Tllldor. Q.M.Cotdo October 81, 19 

(Sales Officer) (Daiaof Invaatory) 


Aimcun 

UNITS 

QUANTITY IN 
WARKHOUSC 

QUANTITV 
IN V^LCS> 
ROOM 

TOTAL 

eUANITTY 

TRICK 

MONKY VALUK 

SUBBISTBKBt Sub-se 

ition, 6a, 
fine. 



S 

18e00 

86.00 

P^pgrj yr^ppingi 24” 

200(!hroll 

1 

2 

PH>er. wrappings >6** 

ZOOHroll^ 

1 

1 

z 

18.00 

24.00 

Twine. Qottoos wrpc# 

8-oz*bel 

L 60 

10 

60 

•14 

8.40 

6-ply 

Bece. PPT, g#oepeolty 

Thoutand 

2 

1 

S 

1.00M 

8.00 

Begi. ppr, 10# oapeolty 

• 

1 

1 

8 

3.00H 

6.00 





TOT 

Mil 

77.40 










R. S. S 

JB-SECTIO 

» 





CASH Am CHA 

ROE SALES 

BOOKS 



Boolra, nharge etlai 

-hflflk 

19 

19 

88 

•81 

7.96 

ITOBAQl.lTQflQQQ 







1706001-1707000 
17QTQQ1«17Q6QQQ 







1708001-1709000 
imaQ01-17Q9:»Q 







Boolcia otih lelea 

hook 

22 

23 

45 

.2] 

9.45 

loa. 1802001-1808000 




TOTi 

Lt 

#17.48 

ltOS001>120«000 

1«M001>1205000 







mSOOl'lKMOOO 

imooi-ieoewo 







in nee in the 

■OTEt 
lalea aio 

The oharge 
re at 'ttie ti 

and eash 
me of tri 

■ales boom 
nsfer were 



inolttded in th 
ooiienwed end o 

la 

orentory as 
be included 

had 
in the oe 

not been 
rtifioate oi 



•xpendituree f 

or Octobe 

r. 



























October Oot-90 

ir »— MM# M<with Wo^ye Htbor Vou. Nft. Hot I 
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INVENTORY OF QUARTERMASTER SUPPLIES. 


_AT, 


ACCOUNT OF 

<SalM Officer) (Dete of lavaitory) 


AimcLse 

UNITS 

QUANTITY IN 
WAREHOU8K 

QUANTITY 
IN SALES* 
ROOM 

TOTAL 

QUANTITV 

PRica 

MONEY VALUE 












We certify that th 

La invent 

9ry oonslati 

Be of fit 

a aheeta aho 

wine t 

otal value 

of euppllei^ inoluding 
See per. 8 a (1). iB 55 

rabaiaten 

.6660. 

BO and regul 

ar anppli 

ea to be ft. 

476.6( 

. ia oorreot. 








A. B. Rinos, 
Cept.f Q.M. Corpe. 




W. M. 
Capt.. Qi 

WIIDE 

M. Cc 

R. 

rpe. 

(BeMlTins tlie ^perty 

> 



(Turning c 

var th 

e property) 

1. C^gtein A. B. R 


.C.. farther 

certify 

that I have 

thia d 

ate received 

the sqppllee emnereted 
required to riimieh 

aSove« a 

kOMl undo 

SPUiat the 
r the ’provia 

BonditioB 
Lmm 9^ P 

ia aa aet f 
ar. lf> BR Sf 

orth t 
-220. 

Berein^ and 
ar by In- 

•truotions of the War D 

ipartnent 

, I have exa 
stability. 

outed a p 

roper bond» 

approt 

ad Oot* 15« 











Ca 

A. B. RI008 
pt.^ Q.W. Go 

* 





(Office 

r reoeiving 

proper 

fcy) 

I certify that thi 

1 invento 

ry. oonaiatl 

Bg of fiv 

9 aheeta ia 

oorreo 

t| it wae 

taken by ae peraonaUyi 
7Bth Zsf. (Rifle) and a 

it haa b 
LI diaore 

len raoonoil 
>anoiea have 

»d with t 
been adj 

liat of Capt. 
iiatad and th 

T. Ud 
a oort 

HarQas 
aotione thereof 

noted on thie inventory 











W. M. WILDE 



T. 11. MERXLS. 



C 

apt.« Q.U. 0 
Salea Off ic 

9rpe. 

ar. 


Capt.e 75th Hof. (Rifle 
Dieintereated Officer 







Approved 1 







I. M. HiROT, 
Colonel. 75th Inf. 







CoMnandlng. 

PTfirPTBOTTOVt S aifned 

oopieat 






1 C.A* F 
1 in the 

Lnenoe Of 

aoOAuni: 

rioer. 

>f each off 1 

Ber. 












October Oot« 90 

Month — Mmramber Vou. No.IIotc 1-. 
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WAR DEPARTMRNT 
g. M. C. rom No. 8M 
Appro^ Patiiniiry M, IPM 


StnOCARr OF invemtori and outstanding current charge sales 


Account of Xf^H^«gr..P£..9«.CQ\axtAbUlj^. ta.CApt«..A^.D^. JU^ at FQrt..SfihooI>..Y».v 

Capt. N. H. <9iC 


For QUARTERMASTER SUPPLIES AND SERVICES Month of . JNot^ JLStrrr 


DATE 

NO. or 
VOUCHER 

DETAILS 

DEBIT 

CREDIT 

I. 

1 

...ISTmtoxT. 





Su3t)«Ap.t«ic« 

43A6.Ifi 




Subsistence Sub-Section 
DAE9.P ..lrapp;U)&.P»p!ir..jm^ 

.77..AQ 




Bakery. 

,65.fe 




Regular Suppliee Sub-Section 
Caab..a».d.(3)arg.e..Sai.ea..BooIw 

17..A3. 




GRAND TOTAL 

» 4476.55 









Norenbe] 

‘ Ij 19— 



1 CATM. 

[y..tbAt..X..ba;T]e .this .date .trBAaferred.tbe.abo.Ti 

L.ta 



Cap^AD 

At..Bi ..Qlt ..Hi .Oerpa* 





W.a..lL..lUdi 

r., 




Captain, Q. 

M. Corps 



Iceri^ 

[y that I hawe this date received the above ti 

OB 



C?yptoin 

W. M. Wilder^ Q. M. Corps. 





A,. B.,.. Riga 






Captain, 

M. Corps 



Approve 

It . 




Ia.J 

Col> 
^ Con 

L JBardja 




mel, 75th Inf. (Rifle) 

wnAingji 













’ 

DISTRIB 

mONi 3 signed copies: 





1 to C.A. Finance Officer, 

1 in account of each officer. 












a 


a. •. aovcaaaiBr raiariM •— lOMi 
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SHIPPING TICKET 

CONSIGNOR: Q.N.8.0** V.T.O* D«pot, Brooklin, I*!* 


CqNSMiiQii*t Von. No. UM. 

C on sioi wr i Voo. Na — JSSSLJi..^ 
Hmmn or Shuti Z. 


MNP TO- 

AUTMOrnTY OR RBQ. Ha 

ON 138 * 14 - 40 

TMiarOItTATlOW COST or fc liStsSS CHMIGIMIETO 

00 2800 P-6S-0T00 4-0626-0 

QUANTIT 

r 

STOCK NS. 


Hon*, 
iWc* T*1 m 

UNIT 

!S» 

TOTAL COST 

828 

628 

m 

eon 

.U 68.08 

B 

•12 

63.36 

240 

240 

Appl««. #R 

oan 

.88 84.00 

B 

*40 

96.00 

84 

84 

Bakinc P6ii^ 

Lr 8# ona *40 33*60 

H 

•40 

38*60 

1440 

1440 

bNln 

• #Ji - 

.09 129.60 

■ 

*09 

129.80 

S700 

3700 

dSYf 

vhita In *08 96*00 

lb. 

*03 

1U.00 


>200) 


•aolDi 





500 

600 


. otas. .04 20.00 

u 

*06 

80.00 

312 

312 

Gh«rri«a« 4 

4 oan 

.20 62.40 

MB 

*80 

62.40 

1224 

1284 

1 

Corn, twool 

B2 oan 

•06 97*92 

- 

*08 

97*92 

144 

144 

F1ot»Ex*Loi 

on 2 os 

• *09 12*96 

bat. 

*09 

12*96 

80 

60 

FmoIioo, #4 

0 oan 

*40 24.00 

oan 

•40 

24*00 

432 

432 

Fsm, #2 od 

n 

*09 26.66 

M 

*09 

28.88 

1148 

1146 

FlaeapplotJ 

#4 ««» 

.12 12T.T6 

M 

*12 

18T.T6 

432 

432 

F»t«toos, 1 

naot #3 

on .18 44.80 

** 

*16 

64.80 

60 

60 

Ftunos, ^IC 

oan 

*60 30.00 

- 

.40 

24.00 

900 

900 

Ri6a, polii 

had in 







100# (Ml 

• 

.02 2T.00 

lb* 

*03 

27.00 

336 

336 

8o1mi, 3# 

oont 

•17 57.12 

Ota 

*17 

67.12 

288 

288 

8irup, Mip] 

•. qt. 

.20 66.40 

- 

*30 

86.40 








fl096.6tt* 



tual ooat i 

1096.60 - 16.00 : 11081.80 







subsistence sub section 







1 

1 


You. 

Rot 2 


AimCLES LISTED IN COLUMN •*000CRC0*‘ HAVE KEN NECCIVCO UNLESS OTHEItWISC NOTED IN COLUMN “SHIPfCD.- 


A> RI OGS 

(1^'do' 


Ca ptMin 

(RANK) 


lILu. 


8Al»t OfflMr 
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QUABTKRMASTEB CORPS 


IT All DEPARTMENT 
Q. M. C. Vtem Mb. m 
R«tM Apr.C. l«li 


SHIPPING TICKET 

(EXTRA »fEn) 


CONSIGNOR: Q.M.8.O., I.t.O. Dtpot, 
Brooklyn^ Y> 


Smut No. 2 

Cow t inoifE You. 


Wot. 2, 19 

I t trilfy that tho nainatlca rGgalnd Ip 
;(l)(k)» AR 35-6560| m aido tb* ladorglpMd t 




B. BIQG3, 
Oapt., Q. M. C., 
SalM Offioir. 


Thr— oopUf of iliipplJig tlokot fornUliod tho roleoiv 


Botot Too oopio^ to bo proptrod oad oiciiod hj kho r i 
offleor with ostra o^taao to ihoo proo«t ool 
prleo and ponoj oalno* 

Ooo eoFor rjotainod and on# eopT to tho Ccirpa if 
Tlnanoo Ofjricar* 

(hio eop7 oithoot proaont oolling prleo and mi 
T mliio to bo ol0Md and roturnod to tho conaiai 

lotos Vhoro no ajtook la cq hand Aron prooioiia aonth^ 
"aoUlng pkieo* la tho prleo ahom on tlo ship 

tlokot. I 
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COMMISSARY OPERATION 


[ 


WAB DBPARTlCBlfT 
Q. M . C. Fo rm Ko. 
XtoriMd Apr. ^ im 


REQUISITION 


Tit OmrUnMis tT, Third (kgp» iflrea No. of skoou .. 


Z 


Shoot No. X. 


RotmWtfoa Now .flltl2SrX4?34lQ Doto .Sftp[tr..XSt^.ld:;;r. Poriod Jlcnteilbar^.X9«<-. 

SHIP TO . QnftrtsT»MAflr». Jfggt. — 
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QUABTEBMASTEE COEPS 


INSTRUCTIONS FOR PREPARATION OF REQUISITION 


Spaoe “TO/’ — ^To show the approving office to which requisition is submitted. 

Space “PERIOD/’ — Show period for which the supplies are required. 

Space “SHIP TO/’ — ^FuU shipping address to be given. Where mail address is different from ship* 
ping address the former should al^ be shown, e. g., “Q. M., Fairfield Air Depot, Osborn, Ohio. Mail 
address, Fairfield.” Except for established camps, posts, or stations, street or building address should 
be shown, e. g., “C. O. 328th Inf., National Guard, 436 l^publio Bldg., Grand Haven, Mich.” Where 
the property is to be invoiced to an organization, ete., different from that to which it is to be shipped, 
the required information will be shown. 

Space “STOCK NO.” — Show stock number listed in Federal Stock Catalogue. 

Space “ARTICLES.”— Include sizes required. Show purpose numbers applicable to an article or 
group immediately above the article or group concerned. 

Space “ON HAND AND DUE.”— Show the quantity on hand plus the quantity approved on 
previous requisitions and not yet received. 

Space “CONSUMED.” — Show quantity consumed during the previous period. 

Space “REQUIRED.”— To be the quantity asked for by the requisitionist. 

Space “APPROVED.”— To be the quantity approved by the approving officer. 

This form may be used in lieu of Q. M. C. Forms Nos. 402, 409, and 410 by appropriate modification. 

IN THE SPACE BELOW SHOW BASIS FOR REQUISITION, i. e.. Strength of Command, 
Number of Animals, Number of Animal-Drawn and Motorized Vehicles, Armament, or such other data 
as may be required by instructions issued by approving authorities. 

THIS SPACE FCm ACTION OF APPROVING OPnCER 
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QUARTERMASTER CORPS 


Readqtuurbers 3d Corps Area . 'Office of the Corps Area Quartermaster > 
Oct, 25* 19 • To Quartermaster, Fort School, Ya, 


!• Articles checked thus (#) will be supplied l^om excess stock by the 
Quartermaster at 


Fort D, Va, 

2, Articles checked thus {%) will be from excess stock by the 

Quartermaster at 


3* Articles checked thus (#) will be purchased locally and charged 
against procurement authority 

Ho, QM AO P 1-0260 A 0505-0, 

4* Balance of articles approved will be siqyplied by the M,Y,G , Depot 
and charged against procurement authority Ho, QM 30 P 1-0260 A 0505*0 in an 
amount not to exceed $3i000, 

I certify that none of the articles indicated on this requisition for 
supply by a depot or for local purchase are available in excess in this Corps 
Area, 


F, S, DADS, 
Colonel, Q, M, Corps* 
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s t««{nn It. Sehool, T>. 


TALLY SHEET 

INCOMING 


T«ny-inNo._2*L 
Sheet Na 1- 


Number of Sheets. 


Via- 


• E« R* 


(Rail, track, brat, pareri prat, nail) 

lio,l2ALiL22SSL Bill of lading No.-ltt.l234S 
Contents of packages | 


Warehouse No.-l<?P-‘BgyifRr- Date received— 12/2^9 

able 

Car No Car Seals No— 

Re q u i s it i oi ii Pu re h ee^ O p de st ip Shipping Ticket - 


I been verified (strike out words not applicable) 


U.aNocwoa 

PPckaSOT 

NurabcraiidKiad 
of Package* 

CONTENTS 

S/r Cenaignnpifl Van. JTlp/A 

Grow WoiCht (Poaadil 

Unit 

Total 


Ipples. ^ 

cans. 22 cases z 2JL 52 B 

m 




ca&s^ 10 cases z 6 2JLO 

PH 



lUIrtTigr pnnd 

ar, ^ *7 otnii. x 12 ft/, 

eana 



Beans, baki 

d. Hi cans. 30 eases z JLB i^/^n 

mi 



Beans, dry. 

iMte. in sackSp 32 100-lb. bags 3,.200 

PI 



Bread, hard 

. 1/2# ctns.^ 10 oases z 100 ^00 

m 



Rmpv 

2| cans, 13 eases z 24 312 

cans 



Com. #2 01 

QS^ 31 cases z 2A 

PH 



FlaTorin£ i 

ztract. lenoB}. 2-os. bottleSf 6 etna, t 24 144 

m 




0 cans, 10 cases z 6 4 o 





oSf IB cases z 24 432 





# 2 i^ cans. 47 eases z 24 nliis 






PH 





PiPI 




cans. 10 eases z ‘6 60 

PH 



Rice, noils 

h.d. In lOOi 8 ks.. 9 sks. X 100 900 

M 



SaljMn. 1# 

sansf 7 eases z 43 . 336 

PUPI 



SlmD^ aaia 

in qt. canSr 12 eases z 24 2B8 

Cttf 








n.T W H. T. Bey, Sit.. Q.M, C«rp» 


253049°- 
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QUARTERMASTER CORPS 


INSTRUCTIONS TO TALLY CLERK 


Mark heavy circle on other side of this sheet around numbers of damaged packages and list them below, 
with full information as to condition in which they are received. This is of the utmost importance, as claims 
will be made on the basis of this information. 


PACKAGES RECEIVED IN DAMAGED CONDITION 


PACKAGE NO. 

WEIGHT 

ARTICLES 

EXTENT OF DAMAGE TO CONTENTS 







i 







i 










! 


1 



















Above facts 
been made on B/L 


have been reported to Transportation Officer, who states that notation thereof { 

/j V (has not 

prior to surrender to carrier and that carrier’s agent| ^cknowledgefs))**®'^^ for damage. 


RectMng Clerk. 

«. ». aevniiMCHT .■laTiw* orrici 
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TALLY SHEET Trihr^Na-l^ 

INCOMING Sheet No. 2 

Nun^ of Sheeti-2 

fcrt school, n. WeidioueeNo. Dete leoeiTed 2, 1»— 

rvwigartr BoTo fliiffil Pipot Car No. Car Seals No. 

Vi« — Ho Be lleswIiWwwMHMPalwia QiJa i ^ as Shipping Ticket 

Qtell. tnKk, iMt. pvMl poat. iMlO 


rojj. A I9<n Bm of lading No.-JU234Sl. 

Contents of packages | | been verified (strike out words not applicable) 


"AES." 

"Tftsas- 

OONTKNT8 

8/r OoneleuflT’n Yoa* #1280 

OftmW 

Uaft 

alghtaWM 

TMal 



^ ^ ^ 

en. 














8nl#g OCfUceor MCMBknble asd telUiM 1& 8iftgi 

BUoet 



Stc 


rmMU 

r 


fiU 



































































I 



Checker At.Bs flt» flgta» QtM« Qflrpi. 
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QUABTERMASTER CORPS 


INSTRUCTIONS TO TALLY CLERK 


Mwk heavy circle on other side of this sheet around numbers of'damaged packages and list them below, 
with full information as to condition in which they are received. This is of the utmost importance, as claims 
will be made on the basisof this information. 


PACKAGES RECEIVED IN DAMAGED CONDITION 


PACKAGE NO. 

WEIGHT 

AJRTICXES 

EXTENT OF DAMAGE TO CONTENTS 





«h41jb ilh« 


«wl 


there vere anl; 

^ 12 eeeke n 

leelTOd. fhA laeal i 

ifHit of thA nllpoad declines 

to eeeeptf for 



the loss. 






























Above facts have been reported to Transportation Officer, who states that notation thereof | ||*^ , 

ad!mowledge{i)v damage. 


Bjffii- 

Sgt. QoM.C. 


Receiving Clerk, 
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REPORT OF SURVEY 


Property Sf(3-*S.M^$$?lAA£eogn1u..Su. 

(CiMiarpnpartjr, crdBUM«kiiMdkJ,«(«.) (ftoA neoM Mooaat ^ itii^ 


Accountable officer ...>JCaptoilLJL«..B.. Bigga»..QJLC«. Date ..J1 qYa.JL3^J19.. 



See attached 0« S« & !)• Report end acooi^eiiyixig affldaTlta. 
EshibdLta ”A to F« hereidtii. (ExhiUta B to F vithdramiO 


AFFIDAVIT 

I do aolemnly swear (or affirm) that the 
articles of publie property shown above 
and/or on attached sheets were lost* 
de^royed, damaged, or worn out in the 
manner atated« while in the public servioo. 


(■) 

H. T. RIZ 

A. B. RIGGS 


(StsnstuM) 

ggt>y Q.M.G^ 

'^Qisos offsaiutlaii) 

Sobanibed and sworn to (or affirmed) be* 
fere me at 

(Sl^Uktim) 

.CftPtp.a-Q*H*Cj»- 

(Onds and org., aoeountabla or fatpoMlba ofltar) 

Hq J!ax:t.j&fihOQls...lait 

Fort School, Va. 

Date HqZ. 13. 19 


thls 13th day of .JoZa , 1ft 

W. M. WILDER 

To ,, Lt. Col..il»-O^ .Keleh, — 
.75th-Inf.L.-(aiflLflJ 

who ia appointed surveying officer. 


Gapt.» Q.M.C. 


(Orsdsand nrnnliirtnn or titls; If aotsry pobUa site 

SoBHi^ Court* 

Mhiunt, 

* Na J|flyju.2.A 


W I — - -■ • - , 

We ]>.• A. O. O. Worm No. If \0T€ir)-mm 

Jvif la MS 
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QUABTEBMASTKB COBFS 


F1N1MNQ8.^1 hftvt <namtni>d aU Bvaflafate atidMiee m ibowa la wMhtto JL to — X aad m indtoa to d faalov hovo 

p«M)Qanyinv«atit»t0dtlwMBM MidtttoinjMMtUtthoarltdMilMiMmMd/oroBattoeMabwIi, «oMeoot»..J5«l)Q 

of flfo (5) iooH of booM, dE 7 , iribito, w^Ufidag 500 
Ibo*, voro loot ohilo la tho hmdo of tho oorrlior* 

fhot tho Pamojlfoaio &SSmS^^^aiJrod to rolaboroo tho 
OovoxuMit of tho Ohitod Stotoo ia tho Mowt of flftooa 
doUaro (tl 5 . 06 ), tho foU lalao of tho 500 pooido of booao 
loot. That Ci^tida A. B, BiciO» Q.B* Oo^, Boloo Offlow ot 
Vort School, ?o. bo roqoirod to toko ap oad ooeooiA for 
oolj thlrtj-too bnidrod (5200) poondo of booao oo bolag tho 
oBoaot ootooUj roooivod bj hla« 


fort Sdiool, To. 

Vovobbor 15, 19 

I. 0* RLGB, 

Lt* Gol., 75th lat. (Biflo) 
Samgrlag Offieor 

iddod oxhlbitt Cortifleoto zoqolrod hf iR 35-6640* 


I hava witneMed the daatruotloii of tba artidaa to ba daatfoyad and/or laealvad tba artkiaa to be laraad to to aahraoa. 


Data i 

” 

StatioD .^yjprtjohoolajaa 

Data BO¥a. 15e-19»^nggg-— — «—» 


C>) 









STATEMENT TO ACCOlPANT lEPORT OF SURTET COTERMG SUBSISTENCE STORES AND SDIHIS 

I. 8>l«i Offltr ,«t Fort Bohnol. , for m<mth of 
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QUABT?)RMASTER CORPS 


VoufKer No. ..S®?..?!!*.... 

Stock Bccobd Account 

OVER, SHORT, AND DAMAGED REPORT 

Pur. OoBt. No Pur. Order No Ship, ‘nckot No. ...1246 Date .....QS*.t..iW« 1»- 

Shipped by .Q«MiJS>.Q*..JftR.Zcak..OaBa.ilapat From RrooUlBr.'l* Tr 

Shipped to ...Smrimmiiise. At lBtt.SclinQl^..Ta> 

Inspected by nayit- ». W- Myy, tpm Report No Date 

Received by Rec. Report No Date 

Car No JUCL Car seal Noa.: Original LCL Arrival 

Were car seals broken? Was discrepancy notation made on B/L? Yna 

Shipment made by truck No Mail Com. B/L Qov’t B/L ..12345 -- 

Total packages billed . 37 . Numbered from .....?!<»• to 

Total packages received 32. Numbers of missing packages ..Bat- ambarad 


WAR DKPARTIIINT 


Number of damaged packages Packages referred to below 


STOCK NO. 

ARTICLE 

1 QUANTITY 

UNIT 

■ILIAD 

OVER 

SHORT 


Accimo 


.BftMia^.terA--iAiltR»..lQQf[..aaokfl 

lb... 

...3700 

0- 

. .-500- 













Haw York Gaaeral Dapot^ 








Brooklm. H.^. lor. 12^ 19^ 








Dlsapprofyadn 8ae attachad aff Idarit 

i..aad 

.TallY 

Out 





Inela. 2 affidaTlta - 






true copy axtraet of Tally < 

kit. 























EXHIBIT 









[.JODI 







Rsport by 


DISAPPROVED 

H 


(Riait) 


..Colonel,...Q,BpC,.^..QJ|^S.^ 

(iUBk) 


.IO!T.-...2»..lShr; 

USE OTHER SIDE FOR SPECIAL NOTATIONS AND REMARKS 

t -WM 


(0*U) 

Hot 3-k 

«. «. •arsUMKKrruMitiimofnca 
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QUARTERMASTER CORPS 


WAB DSPARTMBNT 
Q. M.O. Vonn N<k «M 


SUBSISTENCE 

RECEIVING REPORT 


No. ihMU 

Sheet No 1 .. 


Received M or . 2- 6 19— bj 8>lo s O fflew, y ort Sdhool.. 

(dJ*) (Oflaii«M) 

Received from Anewir * 00 .. WaohlligtoB, D. C» 

(CoMlgiMtr) (LoMtta) 

How purchased: F. o. b. — Orig^ Destination. P. 0. or Contract No 

(D«lat*oM) 

F. o. b. point P/A No QM..4P. 

Payment by 
Finance l^cer at . 


(Stated la ooatraet) 


Shipment No 1 { | 

ARTICLES INSPECTED. ACCEPTED. AND RECEIVED 




Beef, ftreeh, chilled 
Batter, sales, 1# bricks 
Batter, Issoe, 1# bricks 
Lard, issue, 4# bricks 
Lard, sales, 4# pi^ 
Lard, sob., hi bricks 


TERMS IB 


SUBSISTENCE SUB-SECTIOH 


1B22 

60 

120 

100 

48 

100 


lbs. 


Ibo 


.0945 

.3015 

.2426 

.1529 

.7343 

.1326 


172.13 

13.09 

29.11 

15.29 

35.27 

i89.22 


.09 

.30 

.24 

.15 

.73 

.13 


163.98 

13.00 
23.30 

15.00 

35.04 

13.00 

273.32 


(Continued) 


Voucher No 5 . 
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ARTICLES INSPECTED. ACCEPTED. AND RECEIVED— Continued 


ARTICLBB 

QUANTIT^ 

UNIT 

UNIT 

COST 

TOTAL 1 

COST 

SELLING 

PRICB 

MONBY 

VALUE 

j 

i 

1 






i 

1 


I oiRTirr that the articles listed on this report were inspected 
me, and that they conform to the contract requirements. 


H« T. RAT 


I CERTIFY that the articles fisted on this 
report were received and accepted by me in 
the quantity and condition stated, and that 
the same have been taken up on my account. 


*<lMp*aNr's 

DM f P • . ... 

(Raak «r insiwctorr 


A. B. JIIGGS 

„ Of f ic«r . , 

(Rank ftnd dwl|aatlou) 


li aally u» nqnlnd wbm rMaivinc oOlMr ta alio laapaetiiic offloar. 


Date 


(Statioa) 


(Dale) 


Paid on Voucher No . money accounw of 


(Name and rank of flnaoca oOcor) 


INDICATE DIST^iaUTron BY CMECK OPPOBITC PROPER DESIGNATION 

I. OiMBopgr Fouoher to Sales Officer’s account. 2. Two copies to Finance Officer who pays ao^*' jnt. 
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QUABTERilASTKR CORPS 


WAR DEPARTMENT 
Q. M . C. Vmrm Mo. 434 
R*\‘i«dJ«ii.a,i«u 


SHIPPING TICKET 

CONSIGNOR: B«l»rx Station (Ourriaoa Br««A) 


CoNSMiioii*! Vou. Na 
CONStGNBEf Vou, Na 
Number op Sheets 



DATE Shipped or Delivered 

SHIPTO- 


Bftkery Seotloa 
(Sales Bread) 


AUTHORITY OR REQ. NO. 

I Cfar. toti #14, QQIP, MSS 


TRANSPORTATION COST OP I 

P'A Na 


nuppco 

' 

1,850 

lb. 

65 

lb. 

4.6 

taoka 

57 

lb. 

46 . 

lbs. 

2,800 

lbs. 

20 

JSWU 

200 

KHH 


UNIT 

COST 


aooouot 


Issued from 
for use im 


Floor« issue 
Su^ar, gran. 

8alt« issue (10# sacks) 
Teast, oos^ressed 
Lard 

Coalf bit«« lunpj run of 
mine (ton 2^000 lbs.) 

Eleo. energy for light 

Bleo« energy for poser 


stock at the baksry (garrison bre4d) 
the manafaotare of sales breM. 


lb. 

,ot 

tST.OO 

lb. 

•04 

t.60 

ea. 

.18 

•55 

lb. 

.40 

u.so 

lb. 

•15 

6.90 

ton 




10.00 

U.OO 

OIH 

•06 

X.00 

• 

.08 

4.00 


#80.85 


A. B. BlOaSf 
Captain^ Q.M.Corps« 
Sales Officer. 


Debit fakery (Sales Bread) Sub 8eotip!i 
Credit I Bakery (Garrison Bread) Sub Sjsotio^ 


Iow«22 


ANTICUS LISTED IN COLUMN »ORDeREO’* HAVE BEEN RECEIVED UNLESS OTHERWISE NOTED IN COLUMN •CUPPED.” 


A. B. RI006. 


C apt. 


Q. M. C. 


(ORGANIZATION) 
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WAB DBPABTMXNT 
q. M. G. mrm Mo. 
Appr»tr«d fl tyl w ntwr a, IfN 


SUBS1STBNC8 

RECEIVING REPORT 


No. diMtt .i. 

Sheet No A 


Receired WOT.- SO. -M. - by 


Received from ....atnndurd.ArW!^ ..O.r. 

(Conaigiier) (Loostkm) 


How purchased: F. o. b. O r i g i n Destination. P. O. o i ’ 0 p n t itt *Ny . 

(IMIvtooM) 

F. o. b. point Ta. P/A No. 

(stftM Id coBtnec) Payment by 

Shipment No Jjrt. | ^SSLl [ Fbance Officer at 1f|« 


ARTICLES INSPECTED. ACCEPTED. AND RECEIVED 
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QUARTERMASTER CORPS 


ARTICLES INSPECTED, ACCEPTED. AND RECEIVED-Cohtinued 





(DaU) 


Paid on Voucher No money acoounto of . 


(Nam* and rank of flnano* olBotr) 


INDICATE DISTRIBUTION BY CHECK OPPOCITC PROPER DESIGNATION 

1. Ont copy voucher to Sales Officer’s account. 2. Two copies to Finance Offioec who pays account. 
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The articles and/or serv i ce s listed below to be fbmished in aooordanee with the terms and oonditions of the baaio purchase agree- 
ment ideatified above. 


Discounts JMl F.o.B 


DeUverim„A?...§»y:?d.f^ Inspection 



k. B. R1G GS> 

Gapt«. Q«M«C* POSCIUBlieAWCoiTiwCTIISOTO 

EIPT &F THIS DELIVERY ORDER TO THE ISSUING OFFICE 
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COMMISSARY OPERATION 


WAB PBPABTimrr 
€|. M.C. Pom MO. ««4 
B«VfMd IttD. I, ISM 


SHIPPING TICKET 


CONSIGNOR'S You. Na 

CoNSKSNCE’S You. No. 

Numscr of Sheets X 


CONSIGNOR: 


Officer, Tort School* 


Date Shipped or Delivered W 



AUTHORITY OR REQ. NU 


A aokiiis oAlo« $ad loouoo ot 
ring HoYonAior* 19 

Bogo* tirino* oto«) 

Kraft 5# cap* 

1X4 imp. 

ing 18* wide* 200# 


wrapping* 6 ply 


saotion ((lash h Charge Salat Books) 

books - 
-1708000 
-1706900 


20 Bath Salat 

lot. 120200k-1203000 
1208001-1204000 


1. M. SARDT* 

ColOAtl* 7Sth Inf** (Rif la) 



11 12.00 


bk* .21 


bk. .21 


ARTICtES USTEO IN COLUMN "OROEREO" HAVE BEEN RECEIVED UNLESS OTHERWISE NOTED IN ( 


A. B. Rao s 

(NAME) 


Japtain 

nfRANK) 


-AtMsCarB* 

(ONOAMIZATIOM) 


258049 °--40 10 
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QUARTERMASTER C0R1>S 


WAR DEPARTMENT 
Q. M. C. Form No. 434 
RaviMd Jui. 3, 1935 


SHIPPING TICKET 


Consignor s Vou. No 14a 

CONSIGNEE'S VOO. NO JIflITr.?.?... 

Numser of Sheets .1 


CONSIGNOR: QttArt#nMter« Fort School, Vo. 

Date Shipped or Delivered .. ..lf<r7R..50*..19 


Solos Officer, 
Fort School, Vo. 


AUTHORITY OR RCQ. NU 


TRANSPORTA nON COST OF t CHARCEABtE TO 

P/A NO 


1 

6 

12 


65^-214 

72-S-S54 

75^-524 


Cop, fur, size 7x 

Shoes, gor. w/nibber 
Eaals, size 7EB 

Gloves, eoolen, O.D., 
size 10 


Totol 

Overheod 


pr, 


pr, 


2.50 


.37 


6.75 


11.60 


4.44 


122.69 

♦69 

123.58 


Chorge Solus Slips ottoohed 

Credit R.C 4 S. QM-P-2-0240 A 0616-01 
UR (Overhood) 


^ 22.61 
jli 


C AND E SECTION 


I 


ARTICLES LISTED IN COLUMN "ORDERED " HAVE BEEN RECEIVED UNLESS OTHERWISE NOTED IN COLUMN “SHIPPED.** .r. o 9 -M 29 




(NAME) 


CoptoiA, QaM.C. 

O^kT 


(organ 1 £a^ 
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COMMISSARY OPERATION 


REPORT OF SALES made during ^ at 

By A. B. Biggs, Oapt., qVC., Sales Off. Period ler. 21 to I<nr. 30th. 



PROCUREMENT AUTHORITIES OR APPROPRIATIONS TO BE CREDITED 

Beplacing Sobs, of A. 1940-41 H30*00 


RECEIVED FROM 
Capt. A. B. Biggs, Q»1I«C« 

In cash AND/OR CHECKS. $..A^«00 

WHICH TOGETHER WITH PROCUREMENT AUTHORITY 
OR APPROPRIATION CREOITS FOR SUMS PREVIOUSLY 
RECEIPTED FOR AS SHOWN HEREON WILL APPEAR ON 
MY ACCOUNT CURRENT FOR THE MONTH OF 


30. 19— 


A, B> B1QG8. Capt., 


FINANCE OFFICER 


war DBPARTMRNT 
Q. M. C.ramNa.M» 
ApmfvdAnoMLiW 


MONTH..IflTf ;19r- . 


... VOU. NO... ...2a.. 

■:q 4| voueb«r Dambw) 


Original from 

UNIVERSITY OF CALIFORNIA 
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INVENTWIY OF QUARTERMASTER SlTP m tBS A T Fort Sehool. V«. 

ACCOUNT n p C>pt>la A. B» Rl«g«, Q.M.C. HorambT 30 , 1 » 

(SalM OfCc«r) CD»te of lovcalory) 


ANTICUn 

ONITB 

OUANTirr IN 
WARCHOUSK 




MONKV VAUUE 



MCE" 



■ 


amAmA 

lb, 

40 


40 

il 

8.00 


nm 


4 

460 

■i 

•TA^2n 

Joll* 

S^t«PlQ 

216 

16 

232 

IS9 

9^28 

UrlL brlolc* 

■■ 

20 


20 

H 

3^00 

Lnrd. naloi 

pm 

. 4 


4 

1 .73 

2.92 

nh.p 4 |^rloki 

mm 

20 


20 

m 

2.60 


lb. 

680 

s 

683 

IRS 

61 . 4 T 

Milk. omp. 

1 # oan 

1296 

24 

1320 

•08 

66^00 

0 b 1 obs> fr. 

lb. 

300 

28 

328 

.03 

9.76 

Ptaohof 

PPII 

288 

22 

1 

310 

.14 

43 ^40 

Ftaohot 


24 

4 

28 

•40 

11^20 

Biara 

oan 

336 

4 

340 

•16 

64^40 

Faaa 

§t oan 

144 

8 

162 

■1 

13^68 

BiDoar. blk. 

S OS. oat 

1 288 

12 

300 

SES 

21.00 

1 

1 

Bioklai. ow* 


80 


SO 

WBt 

26.40 

Pinaapplaa 


696 

8 

704 

SIR 

84.48 

Batatoaa. fr. 

mm 

IRUSIIi 

28 


wst 

101.28 

Botatoaa. awaat 

Ss can 

144 

mn 

1 ST 

m 

2 S .88 

AniMo 


10 


16 

m 

8.00 

Blaa» aank 

lb. 

400 


400 

IRS 

12.00 

Salmon 

1 # oan i 

144 

12 

166 i 

•17 

26.82 

Salt 

m 

90 

3 

93 

•12 

11.16 

Sirvp* istva 

#10 oan 

84 

4 

2Lj 

. .44 

38.72 


Month Vou. No. 
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COMMISSABY OPEKATION 


Q.M.C.FonoNo.3M 
WAR DEPARTMENT 
Approved 24. 1936 

INVENTORY OF QUARTERMASTER SUPPUES- 
AGOOUNT OF,. . Captain A, Bt Piggt, AtMU 


A T Fort Sohoole Va» 


ffCTOTibar SO. 19 

* OMocTlaTaklofT) 
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Q. M. C. Vorm 450 (Old Ko. TO 


CERTIFICATE OF GAINS, LOSSES, AND DISCREPANCIES 

SUBSISTENCE STORES 


At Tor t School, Va, , 

g alofl nfflear , Qmintownaiter, 


between the Jlat day of Oataber. , 19.— date of last inventory, and 

the 3.0th. day of HOTember , 19._rrr., date of present inventory. 


ARTICLE 

Unit 

Gain 

Loss 

PRICE 

AMOUNT 

REMARKS 

(State briefly cause of loss or discrepancy) 

iasue^ 


QiMTUiiir 

<)uaTitUv 

Cenlt 

IMlan 

CeiUi 1 


whole bean 










j 



\ 



Total quantity 


! 






ground 

IbBA. 

.1700.. 













..Iioaa..ia 








gi*ipdlYip 

> tl 


17... 

.p.ia. 

2 

. 04 ... 










































































Total 





2 .. 

.04.. 


Total Value of Gains.. 





1 


Total Value or Losses 

AND Discrepancies 




I Certify that I have personally taken an inventory of the subsistence stores under my charge; that 
the above gains, losses, and discrepancies are the actual differences as ascertained Hy ii K te Ot taB: 

t i owx|haua >8ta wfx<nptoaraiwCTT^^ jctnuiBtojqn B iab wari l iMi mtawy in 

accordance with 

Par.tu..3-.n> -AR.35^^666Q and will' be accounted for on my SffiSBSBBGQS Account of Subsistence Stores 


for the month of HoYeiRber. , I9...rr=. 

Examined and approved: 



Colonel, 75th InfantrY# (Rifle) 

Commanding Post. 

»- 4 l» 


Rot-32 

A,..J^.RIGGS.,. 

Captain, Q*lf« Corpe, 

^Sales Officer. .sgiaot^nwaBcn: 
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CORPS 


AFFIDAVIT 

(For use only in case of transports) 


I solemnly swear that from personal knowl- 
edge of the facts the statement of losses or 
discrepancies listed on the reverse hereof is 
correct and that said losses or discrepancies 
are not due to the fault or neglect of any one 
concerned. 


INSTRUCTIONS 

(Se« AR S5-S720) 

1. This form is used in accounting for 
ordinary discrepancies determined by the 
monthly inventory of subsistence supplies. 
It will be prepared in duplicate, one copy to 
be filed as a voucher to the stock record 
account and the other copy sent to the corps 
area or department finance officer for the 
property auditor’s file. 

2. For transports this form will be pre- 
»pared as described in paragraphs 2c and 2d, 

AR 85-6580. 
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COMMISSARY OPERATION 


UPOET OF SALES m«de diirins ■ at ^ JBbcLIMi 

By A. B> BI008, Q.M.C., 80«i Oftie«F«riod Dm. let 


SECTIONS 


CHAMC IMJES— lAST RCraRT | 49gl,14 I 


to Deo. let 



250.00 


PROCUREMENT AUTHORITIES OR APPROPRIATIONS TO BE CREDITED 


Bot detmdiieA 


RECEIVED FROM 

Geptain A. B. Blfge> Q.B.C. 

In cash and/or checks. $.. 250^)0 

WHICH TO6CTHCR WITH mOOUREMENT AUTHORITY 

ai AmwnuATioN cREom roii sums mEviousLY 

MCBimD FOR AS SHOWN NERBQN WILL AFPEAR ON 
MY ACCOUNT CURRENT FOR THE MONTH OF 
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QUARTERMASTER CORPS 


REPORT OP SALES made during i^t Poir!t._SohQolf Va . 

By A. B. RIGGS, Capt., Sales Off. Period Deo. 3d to Dec. 3d 


SECTIONS 

Consol. 






Charge sales— last report 
Total to date 

1 4731.U 
4731.U 






Ration credits 
g j Charge sale collections 
h” Delinquent accounts 

i§ 

Q Total deductions 

320.13 

320.13 






Baunce to next report 

44U.01 






Bcc. 3 

Charge sale collections 

320.13 

320.13 






Total for deposit 

320-13 






|z Ration CREDITS 
CO Delinquent ACCOUNTS 

dI 

1 ^ ACCUM. CR. last REPORT 

250.00 






Accumulated credit 
FOR Hot. 19 — 

S7Q.U 







PROCUREMENT AUTHORITIES OR APPROPRIATIONS TO BE CREDITED 


Hot dataralned 


RECEIVED FROM 

Capt. A. B. Biggs, Q.H.C. 

In cash AND/OR CHECKS, |.J2CLtQQ 

WHICH TOGETHER WITH PROCUREMENT AUTHORITY 
OR APPROPRIATION CREDITS FOR SUMS PREVIOUSLY 
RECEIPTED FOR AS SHOWN HEREON WILL APPEAR ON 
MY ACCOUNT CURRENT FOR THE MONTH OF 


3. 1 9r r- 


WAB DXPARTMBNT 
Q. M. C. Tonn No. m 
ApHwr«lAa|iiMAl«M 


A, B. BIGGS. Cant.. Q.M, Oarps 


SALES OFFICER 


MONTH 
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REPORT OP SALES made during . at 

BjA. B. Bigge, Gapt., QiC, Sale# Off. Period Deo. 4 th 


to Dee. 4 th 


SECTIONS 

Gonaol. 






Charge SAL£S->LAST REPORT 
Total to date 

4411.01 

4411.01 






z „ Ration credits 
£ W OURGE sale collections 

t . Delinquent accounts 
o Total deductions 

3557.17 

461.20 

401B.37 






Balance to next report 







■ 



461.20 

1 

461.20 






Total for deposit 

461.20 






|z Ration CREDITS 
So Deunquent accounts 

n . 

g ^ Accum. cr. last report 

3557.17 

570.13 

1 





Accumulated credit 

row Bor. !1=:^ 






1 

1 


PROCUREMENT AUTHORITIES OR APPROPRIATIONS TO BE CREDITED 
Not Detemined 


RECEIVED FROM 
Capt. A. B. Biggs, Q.M.C. 
In cash and/or checks. 


WHICH TOGETHER WITH PROCUREMENT AUTHORITY 
OR APPROPRIATION CREDITS FOR SUMS PREYKNISCY 
RECEIPTED FOR AS SHOWN HEREON WIU. APPEAR ON 
MY ACCOUNT CURRENT FOR THE MONTH OF 


Vou. No.. 


Dec. 4. 19-- 


war department 

Q. M. C. Porm No. 18» 
Vpprovod AufUit ft. 1034 


■ A tJxJiggg.o-gaptT, QoHoC. 


SALES OFFICER 


0. u aeew a tef peiature grf K( 


FINANCE OFFICER 


MONTH...JiaT.*.-lSlTVT. VOU. NO....-??., 


(8«l« oOooFft OMStii oo4 TOUoiHr aom^ 
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SITOBT or SAUB mMie 

IBy A. B. OhA., Q.B.O., BOm Off. 

SECTIONS ~ 

OMMI SALB— USt R0OIIT f 398.64 


«i 

FMad Bm. lOtk to Bm. lOlh 


To» #33 230.00 

• #H S20.15 

• #35 461.20 

• #36 _322^ 


M 1423.S7 


TOTiU. TO PATg 

. Ration CRcorra 
I CHAROI SALC GOUXCnONS 
I DEUNQUDIT ACCOUNTS 


s TtafAL DCDUCT10NS 

Balance to next nctont 


ttiooN aalfollflwn 


R. SBbB. cf A. 1W>^ 
R.A.T. m 5001 P 32- 

R. G. A B. 1940^ 

M. R. (On rhMd) 


6 A 

0526^1 


1256.30 


1423.97 


Chance sale collections 
Total FOR DEFOsiT 

&s Ration CREDITS 
CP Dcunquent accounts 


Sotelsta 

Xxoppitlo 


3357.17 


II 3557.17 


ACCOM. CR. last refort I 4568*50 


PROCUREMENT AUTHORITIES OR APPROPRIATIONS TO BE CREDITED 


raoapitulatioB aboTt 


RECEIVED FROM 
Gapt* A. B. Ricgs^ Q.H.C. 

In cash and/or checks, s. 392^64 

WHICH TOCETHCR WITH PROCUREMENT AUTHORITY 
OR APPROPRIATION CREDITS FOR SUMS PREVIOUSLY 
RECEIPTED FOR AS SHOWN HEREON WILL APPEAR ON 
MY ACCOUNT CURRENT FOR THE MONTH OF 

Vou. No. 


SHALraiE»..ltoJor.,..gto..JL., 

FINANCE OFFICER 


WAR DBPAMTMENT 
g. M. r.FmNAM 
A|i|m««l AucuN 6, mo 


MONTH...HflZf..l9;;r. VOU. NO..JI6... 
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RATION AND SAVINGS ACCOUNT 


Tort 8eho«l. Vi. 


V^mcKtrNo. 


Vormo&tbof . 


AFFBOPRIATION: 21-0505. S pawOT McnD ov raa Abut, 10 

PiKOOUJtElABNT ATJTHORITT Now ^Ri^Q T,, 

I certify that the within account is camtA; that the number of rations as set forth a^^rees with the ration returns 
on file in my c^Sce; that the actual ooot of the ration at this post during the month is as stated; and that the several 
organisations are entitled to the amounta in the column ^'Due organisations/’ etc. 

CWOM onoof AL ONLT) 



Aa.l.^8XGQ5s 

^Kwwwu i er !- 

CaprUln, Q.M.C., Salos Offiosr 

I certify that the within orgaiuaatioiiB and detachments were entitled to the rations as stated herein. This 
abstimet is approved. 


Appbovbd for payment: I 


..XwJI^.HARiaL.. 


..ll0Xcm9l>.75.th.lAfAntcy..XlU^ 

Commanding. 


INSTBDCnONS 

Whan eompatiac the Hems of eofi of the ntkm, drop eroTthiDg after the fifth deoimal figure. In the qMuse “Coct of one mtioo," 
drOp ererything after the fourth deelmal figure. 

VImb ntica artMea are purehaaed In <»"■»***«»— not of tho also Indieated, proper eerreoilon to ahow net oontenta ahould be made 
la tab 

Thla blaak will be saade up in qnadrapUoata^ original and three memoranduma. The original, properly aigned, will be forwarded 
with the Aooount Current; one memorandum eopy will be retained by the eales oiBoer; one, oertified by the finance officer aa to paymenh 
Win ba fonrarded to the eospa ares flnanea ofiker; and one wUl be retained by the finance officer. 

(Iotas Extract of W.D. Fora 573 (BSbS Aoo*t) shoiriLng tho comptttation of tho ration valtio 
anthontloatod by tho Saloo Offloor will bo fonlBhed the Corpo Area Financo Officer not later 
than the 5th of tho acmth. AR 35-A660.) 

Iho oiqppllos and aerriooe to bo, obtained by this instniment awe authorised by, are for 
tho porposos oot forth in, end are chargeable to Frocuremont Authorities below enumerated, 
the arallabilo balaaooo of which are sufficient to cover the cost thereof. 


A. B. BIGGS, 

Capt., Q.M«C. Sales Off. 

WA S PCT A»TM1WT 
a ionroTedlS%apu^ OmmI U. a 


To bo mod ta OD TbookailviDg Do/ tod ChrMoioa Do/ 


CONTRACT PRICE OP 


..,.3S. — cento per pound. 


253049 “- 
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Garrison Ration 


Month 

Noruiber 



19. 

_ 

_ 

1 Month ■ . 

ISstm 







- 19 — 



In Boia 

Pass 

1 Auooirt 


Vm 





Akoovt 





(lOOnttoas) 

1 DoUm j 

Cents 

Aanoas 

aoonUoM) 


Dolkis 

1 0«ls 

Apploa, canned. 

No. 10 can. 

L5625 

-s35 





B 

.7 

IftQon _ 

lb. 

12.5 

.14 



1 

7 

1 



Bacon 

Pound 

12L5 

..sl4 




1.50 

0 

Q 

B—f. tr* 

m 

62.3 

•09 




6 



D 0 

Baking powder. 

5-lb. can ... 

.1125 

-«40 

„ 

„ 

...X 

14 J 

0 

.0 

.GhlcknuJ^ 


...12...5... 

.. 5.19 



_2 




00* 

Beans, dry 

Pound 

3. 125 




....c 

191 

2 

3 

Porka £fahl 

L. « 

-25.tiL. 

03 



3 

2 

I 


0 0 

Beans, string, c'd. 

No. 10 can 

2.9702 

..•JI5 



1..C 

139 

5 

.7 




1 

a 

3 

0 

sX 


9 0 

Beef, fresh 

Pound—. 

62 5 

....09 



5.i 

1.25 

0 

.0 












BllttitT 

Pound..... 

12.5 

..s24 



3..C 

ICQ 

0 

0 

.CQlir..Qjr QW 

1 seat n 

tion 





1 



o"o 



Pound 

L5625 

..U2 



...2 


5 

0 












Chicken, fresh... 

Pound 

12 5 

..as. 



2 3 

.75 

0 

Q 

Ctnm Pn4v4nin 

Taricey t 










Cinnamon ........ 

4-oz. can 

.35 

...joa 



...C 

.23 

0 

0 

.J28rr09ju.tJ 

!Qf38...pBi 

lb. 









Cocoa. — 

5-lb. can... 

.375 




...1 

-35 

0 

.0 












Cofiee 

Pound 

12 5 

..»2Z 




CQ. 

0 

0 

28 X .31 

L ■ K 










Corn, canned 

No. 2 can.. 

la 




...a 

ca. 

0. 

.0 

16.. 







~ 




Eggs, fresh 

Dozen .«... 

a 3333 




LJ8 

-33- 

3- 

2 












Flavoring ext — 

8-os. bot... 

.25 

..29 



...jO 

-7Z 

5 

Q 

QnB. iratlQQ 

tnrker x 

atloin 



1 

, 


5 



Flour 

Pound 

7a 

-.JQ2 




.03. 

0 

0 

Less cost 

if one m 

at rati 

cm 




a2 


.... 

. — 

Jam or preserver 

No. 2 can.. 

2 0833 

.,n. 



...3 

5i. 

1 

.6 

.£Xt»L.All0| 


rettoB 





\3 


— r 


Lard 

Pound 

4. 

..,25 



...6 

CQ 

0 

0 


1 flCtUAll 

7 jmuH 

ot 







Lard substitute.. 

Pound 

4. 




-5 

23. 

0. 

Q 

tm 








... 



Macaroni 

Pound 

1. 5625 

...09 



...1 

-41 

6. 

2 












Milk, ovap 


A8965 

..Q5 



.3 

41 

8 

2 












Milk, fresh 

<mL. 






Cl 

0 

Q 












Onions 

Pound 

12 5 

..J23 



...3 

-75 

0. 

0 


BiVEL Ri 

iiasT 









Peaches, canned. 

No. 10 can. 

Lllll 

.40 



.A 

4t 

4. 

4 












Peas, canned 

No. 2 can.. 

la 

...09. 



9 

01 

0. 

Q 

.BxAai4..M. 

..IbSx 

...100.. 

. 06 . 



6 

Q 

0. 

a.c 


Pepper, black 

4-oz. can 

L 

...07 



...0 

71 

0. 

0 

«rd.. 

.6<!..Qan.. 

.22,5... 




7 

L 

0 

0 c 

) 0 

Pickles, cue 

Gallon 

. 125 

.33 



...0 

4L 

2 

5 

.Ahuu^...^ 

ifli-CM 

25. 

.09 



.2 

2 

5 " 

0 c 

i 0 

Pineapple, e’d... 

No. 2i can. 

4. 

..M 



.4 

.81 

0 

0. 

.XomtflLfii..#; 

ti.Qftn 

iik.mA 

.10 



.2 

8 

5 

7 J 


Pork, fresh 

Pound 

2a 

..,23 



3 2 

51 

0 

0 

.lAAs..AA0.t4 



.17 




i 

L 

i i 

.4 

Potatoes 

Pound—. 

62 5 

..,01 



...6 

25. 

0. 

0 




100 ) 


1 

5 

5 

1 


JO 

Prunes 

No. 10 can. 

.2777 

.J.50- 



...1 


8. 

5 








Rice.~«^ 

Pound—. 

a 75 

...03 



...1 

12 

5 

0 

Value one : 

‘ation 






1 

9 ; 

5 9 


Rolled oats 

20-oz.pkg.. 


..,2X 



. .$ 


0. 

0 












Salt 

Pound..... 


.j,22. 



.. 0 

37.. 

5 

0 

Liquid cof: 

'ee none: 


u 








Sirup.. . 

IklOcu-lSlM. 

.3649 




...1 


5:1 

5 

of coffee 











iSugaTi 

Pound 

3L 25 

.....04. 



1.2 


0. 

.0 










Tea 

Pound 


...3.0. 



...0. 

.9^.. 

7.. 

5 

.5..0....93.,..H( 

L»— Ffirt..? 

.CtbSLOlr.. 

Va.j 








Tomatoes, c’d 

No.Ho^^ 

Is VUU7 . 

...10. 



.. .7. 

MA 

Z. 

.8. 

NP7....14: 

19 — 









Vinegar 

Gallon 

. 125 . 

.a30.. 



...0. 

j|.7. 

5. 

0. 













ifPer 10 

LSac:^. 





1 














CBTtifJ 

Led..CozxE 

iC-t.. 



















As 


US 100) 


3.: 

1.5. 

- 

. 46 . ^ 

7. 

3 . 












Cn 

Sa 

tBs dmi 

€^#U)f 1 ration.. 

bbt; 

ii: 


. 3 - 

3|^ 

1 






— 

..u 


T 

-SIM 

IT 
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OFFICE OF TBE QRARTERlttSTER 
FORT SCHOOL* VA. 


VoTWBiber 1* 19 • 


Subject t Price of Ration Artieles. 

Tot The Quarteraiaster* Third Corps Area* 

Baltimore* Ifaryland* 


Vo stock of the- ration articles listed beloir is on hand at 
this stati<mt 

Beans* string* #10 oanst 

Rolled oats* 20^s. oarton* 

Under the prorieions of paragraph S b (2) (a)* AR 30»2290* 
request this station be furnished the price of these articles for use 
in computing the yalue of the garrison ration for Hovenber* 19 . 


A. B. RIOGS* 

Captain* Q.U.C«* 

Sales Officer* 

1st Ind. 

Q«M.* Third Corps Area* Baltimore* Vd.* November 2* 19 . To the 

Quartermaster* Fort School* Va« 

The prices requested in basic oonmunieation aret 

Beans* string* #10 cans |0*56 

Rolled oats* 20-08. carton ,11 


F. E. DADE* 
Colonel* Q.M.C.* 
Quartermaster * 
Third Corps Area. 


170 


Digitized by Go». iQle 


Original from 

UNIVERSITY OF CALIFORNIA 



GOMMISSABY OPERATION 


TM 10-215 


WUOtfJttOKBB, tcta 8GB00L. TA. 

Koveaber 80* 19 


RWnuinwni tOi OuartemiMtar 

X oartify that th« mnbar of rations sot forth horolii aoro duo 
orgmlsatioas on ThanksglTiag Day* Horombor 29* 19 • 


Rations 


Coopany C* 

7Gth Infantry 

100 

Cospsny D* 

tt ft 

162 

Company H* 

« m 

112 


R. N. CHHJ)8* 

Capt.* 76th Znf(Riflo) 
Adjutant. 
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HEADQUiRIEK8 POST 8CBOOL, TA. 


I0f«ib*r 12« 19 


8IBCIAL ORDERS ) 

9 t ) 


tXHUMCT* 


1* In oonpllMM* id'tti lastruotloBs eontaliMd in l«tt«r 
trcm. iMdqonrtnrSf Third Corps Aroa« Baltiworo, lU.^ XOrenbor 7, 

19 (OOl-Trainlas* Miso*C)« Conpuiy A, 76th Infantry (Riflo) will 
procood by anrehins on Kovomber 16, 19 . from Port Sdiool* Pn* to 
Port B» Va*« for tanporury duty in eonnoetion with propariaf a 
oup for field training, and upon arriral thereat ulll report to 
the oomnanding offloer for dfity* 

* * * 


The ration aoooont of this organisation will be settled 
to include VoTwiber 25. 19 » 

a * * 


By order of COLONEL HABDTt 


R. N. CBIU)8, 

Captain. 75th Inf(Rifle) 
Adjutant. 
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HUOqUiitnRS. fori school* ta. 


Hor«aib«r 16* 19 


81ECUL OH)a») 

t 

10. 98 ) 

•toiuci’' 

!• la ocqpllcaM with Par. 28* Spaclal Ordara ISO* ITar Dapart- 
maat* loranbar 9* 19 * Coa^aay B* 79th lat (Rlfla)* will proeaad hjr rail 
on Honramher 19* 19 , from Port Sohool* Va. to Port Bliaa* Taocas* and 

upon arriwal tbaraTT will raport to tha oomiandiag off ioar for duty. 

a a a 

Traaal rations will ha issuad for 6 days* It baiag iapraotieabla 
to prapara ooffaa an routa* a monatary allowanoa in lien of ooMoa * 
milk* and sucar ooaipoaants of tha ration will ba paid at tha pdrasoribad 
rata (24 oanta) for 26 man for 6 days. 

By ordar of COLQMBL BABOT* 


R. H. CHILDS* 

Captain* 76th Znf(Rifla) 
Adjutant. 



TSC 10-215 


QUABTERMASTER CORPS 

QM3 FORM SO* 461 


RATION CERTIFICATE FOR 
TROOPS DETACHED 

Off io9 of tho Quartenaattor 

Fort School* Ya* 

Soroatbor 16, 19 

X oortify that tho Ration Aooooztt of 

Conpapy H, 

76th Inf (Riflo) 

znsnbaring 100 n an 

imder the oonmand of 
Capt* J. P. 0*R0T]REB, 

76th Infantry (Riflo) 

has bean settled by me to include 
HoTember 20, 19 
Duet Nothing 


Funds for liquid coffee 
J. B« 1V0RK8, 


Majcnr^ Q.H.C*, Quartermaster 


ORmSAL 
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MISCELLANEOUS’ PAPERS (OCT. ACCT.) 


RBPOBT Of HALBSn«A. Airing . Pet. 19 — 

Bj CairUla W. M. ffUdn, Period 


Foort Sehool, Ta. 


to 


Wofw* If 19*“ 


SECTIONS 







Charge sales->last report 

Ohi 

M 

9ol 

Total to date 

1,797.39 

I earti^ 
rca mlBB ao 
iTldanoad )aj 
Lara and aig 
ort. 

r that I han 
lomta ou tati 
tha total ai 
1‘^-alna omi 

rarlf lad tt 
adinf for tk 
‘ Sarmtaan I 
« ($1,797.3? 

a eorraetiiaa 
a nontb af 0 
wdrad llnat 
) aat forth 

A. B. Biggi 

Captain, Q. 

Salas Of f ic 

1 of tha 
stobar 19 — 

on this 

i.C., 

ar. 


1m Ration credits 

Charge sale COLLECTIONS 
Delinquent ACCOUNTS 

ii! 

o Total deductions 

3 oopiaa a 
1 - to C 
1 - In a 

Li^iadt 

.A* rinanea i 
soomt of aa 

tfflear 
ih of f loar 

Baf aranoa 



Balance to next report 




Par. 3o(6), 

a 35-6660. 


~ CASH SALES 

Charge sale collections 







Total for deposit 







|z Ration CREDITS 
CO DEUNQUENT ACCOUNTS 

§ ^ ACCUM. CR. last REPORT 







Accumulated credit 

FOR 19 








PROCUREMENT AUTHORITIES OR APPROPRIATIONS TO BE CREDITED 


war dbpartmknt 

Q. U. C. Pom No. m 
Aivravod Antist A l«» 


RECEIVED FROM 


In cash and/or checks. 


WHICH TOGETHER WITH PROCUREMENT AUTHORITY 
OR APPROPRIATION CREDITS FOR SUMS PREVIOUSLY 
RECEIPTED FOR AS SHOWN HEREON WILL APPEAR ON 
MY ACCOUNT CURRENT FOR THE MONTH OF 

Vou.l 


SALES OFFICER 


FINANCE OFFICER 


Oot. 
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SEPOBT OF flAriefl made during Oetober, 19— at Focrt School, Va. 

ByCapt. W* M. Wilder, (|U, Seles Offioer period Hot. 2, 19 — to Hot. 2, 19*- 


SECTIONS 

Oolieol. 






Charge SALES— LAST REPORT 
Total to date 

1,797.B9 

1,797.09 






Sm Ration CREDITS 
C □ Charge sale collections 

DEUNQUENT ACCOUNTS 

S ® Total deductions 

3^.57 

34.57 






Balance to next report 

1,70.32 






Wot. 2 

Charge sale collections 

X.57 

54.57 






Total for deposit 

34.57 






Sz Ration credits 
CP Delinquent accounts 

§ ^ Accum, cr. last report 







Accumulated credit 

FOR Oct. 19 — 

34.57 







PROCUREMENT AUTHORITIES OR APPROPRIATIONS TO BE CREDITED 


Hot detenilaed 


RECEIVED FROM 
Cept. A. B. Biggs, Q.M.C. 

In cash AND/OR CHECKS. |....34fJ52 

WHICH TOGETHER WITH PROCUREMENT AUTHORITY 
OR APPROPRIATION CREDITS FOR SUMS PREVIOUSLY 
RECEIPTED FOR AS SHOWN HEREON WILL APPEAR ON 
MY ACCOUNT CURRENT FOR THE MONTH OF 


Vou. No.. 


Wot. 2. 19— 


WAR DXPARTMINT 
q. K. O. form Na M 
ApmmlAiicaat«, 18 M 


A._B.__Biggs, Cept., Q,M. OorpJ 


SALES OFFICER 


_0ctp]to._ 


BS 


9. t. m nt mrntMi fmiarim tmcM 
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IIEPOBT OF SALES made during ■■■■JQctahiC»JarrT^. at gnrt IWionX> TA. 


ByCapt. W.V. Wilder, Q.M.O., Sale# Offleer p«iod Itow. 3, 19— to Wo^- 10, 19- 


SECTIONS 







CMAROC SALES-HAST REPORT 
Total TO DATE 

X,7«.32 

Beoapitolai 
Tinaace Ofl 

To be oredi 

ion of enoiB 
ioer 

,ted to epprc 

te turned at 

Ton. #88 
■ #89 

prlatione ea 

>r to 

1 34.57 
445.84 
• 4S0.a 

follemt 


Zm Ration CREDITS 
1 1 Charoc sale collections 

h~ DEUNQUCNT AOOOUNTS 

1,302.58 

445.84 

U.90 

Bepleeliig 
R.A.T. m 
H.R. Orerl 

eabeietence 

5001-P 32-02 

ead 

19«M1 
36 A 0526-01 


459.73 

19.95 

.73 

1,7«3.32 

480.U 

Balance to next report 

Won# 






Wot. 3 
Wot. 4 
Wot* 10 

Charge SALE collections 

11.46 

4.38 

430.00 

445-84 

To be eredj 
DeUnqimil 

R.A.T. 
0526-01 
M.R., OriM 

ted to ep|so 
eeeoiait 
eidieletenee 
m 5001 F32 

Ration Cred 

prlationa ae 

L940U1 
-0236 A 

Lta 

foUovai 

11.70 

. 3.10 
—jtML 
U.90 

U.90 

Total FOR Dcposor 

445.84 



■ 



$2 Ration CREDITS 
CA Delinquent accounts 

oi 

§ ^ Accum. cr. last report 

1,302.58 

U.90 

34.57 






accumulated credit 
for Oct. 1» — 

1.797 J9._ 





1797.89 


procurement AUTHORITIES OR APPROPRIATIONS TO BE CREDITED 


See Aboie 


RECEIVED FROM 
Capft. A. B* Bigga, Q.M.O. 

In cash and/or checks. tM&M 

WHICH TOGCTHER WITH PROCUREMENT AUTHORITY 
OR APPROPRIATION CRa>ITS FOR SUMS PREVKMISLY 
RECEIPTED FOR AS SHOWN HEREON WtU. APPEAR ON 
MY ACCOUNT CURRENT FOR THE MONTH OF 


Vou. Na~ 


Wot, 10. 19— 

DATE 

A|ifir«v«d Aogiiit C. im 

253049 ° 


SALES OFFICER 


FINANCE OFFICER 


A, B, Blage, Capt,, Q,W.O, I — 

MONTH VOU. NO JSSL. 


- 40 - 


-12 
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QUABTEBMASTEB COBPS 


Appendix Vlll 

:\nSCELLAXEOUS PAPERS (NOV. ACCTT.) 


^ M. C. ramta. «| 


MONTHLY REPORT ON SUBSISTENCB 

omr*^ S«le« OfflcT. rt. School. T«.. lemafaic 


niPABATlON AND DISPOSmON 


PKVaJtSD BT— ! 

1 

1 


OOBatlTTBD 

TO XKCUJDB — 

Tims 

Txt— 

1. Station Quartermaster exMt 
Wcat Point and Army War , 
College. 


Within 15dayssftcr 
dose of month. 

Corps Ares or Department Quar* 
tennasler.. 

i 

2. Eighth Corps Ares sad Qusr- > 
termsster Area Depots. 


3. Corps Ares sad Depsrtmect j 
Quartermaster. | 

Cnoaolidstion of reports from 
(o) 1 and 2, (b) interisland 
tiwnspotts, mine pUntera, bar* 
bor boats, etc. 

Within 2Sdsys after \ 
close of month. 

> The Quartermaster General. 

4. Quartermaster West Point sod ' 
Army War College. | 

Routine supply 

Within 15 daysafter \ 
dose of month, j 





NOTB9 


1. The e ntr y aader peragrmph 1 (c) will show the following: 

Foade tniMferred from other stationa; i. e., on atation reports. 

Panda tnaMerrcd from other Corps Areas or Departments; i. e., Corps Area or Department rqMrta. 

Fnads from other brmochm of the Gorenunent eoverias supplies aold and dropped from aocountability on shipping tickets. 
Diseooats seeming from local purchase, difference between value shown on receiving reports and the actual payment reported 
by Fmaooe officers. 

Other reoeipts of fnnda not listed in paragraph 1. State in detail under *'Remariu.” 

3. Pangrsphs 1 (d) and 2 (d) will be the difference between the estimated cost shown on the requisition (credited in paragraph 2 (o)), 

and tte aetoal cost as shown by Finsnes officer’s reports of payment, on completion of each requisition. 

5. Fsragrsphs 1 (J) and 2 (h) wiU be the estimated cost shown on requisitions forwarded to purchasing depots. This amount being 

soTcrsd by certificate on requisitions that funds are svstiable to cover procurement or by subaUotment. 

4. Psrsgiaphs 1 (y) and 4 (c) will tbam the same amount In each paragraph. 

6. The entry under psuagraph 1 (0 will show the following; 

Fuo^ transferred to other stations; i. e., oo station reports. 

Funds tnuMferred to other Corps Areas or Departments; i. e., on Corps Ares or Department reporta 
Other expenditure of funds not listed in paragraph 1. State in detail under *‘Rcinarka” 

6. Paragr^bs 2 (c) sod 4 (h) will show the same amount in each paragraph. 

7. Paragraph 4 (j) will show loaaea from fire, storm, gratuitous issues, and other losses not listed in paragraph 4. State in detail under 

“Reinarka” 

fi. Should the spaee under "Remarks” be insufficient, the remarks will be written on the back of this form. 

Sales of subsistenoe to trainees at Summer Training Campa will be treated as cash sales, taken up in paragraphs 4 (y) and 14. 
These seeounts are paid when trainees' ration savings account is turned over to tbs Finance officer for settlement. Ration aav* 
ings accounts for trainees are not to be considered in computing paragraphs 9, 10, and 12 of the report. Separate ration returns 
wfO bt readared for each fiscal year involved. t sw 
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QUARTERMASTER CORPS 


•.WTM-- 

bmct 






MAnm AMD mATDam Acoomm 

«iid Md nrtiQM kntd (tolun ImM **N« 


I IWMitd **TMia ntlMi 


; W. ftam Mo. 


JAmXOl. 


« Tojd wmbar 

d«t^» W. D., Mom No. tTS, oo fur m i 




I Mod "Nuaobtr of nttau 


I to FOipiBO raMoo). 

(d) Aeliiol Toliwof • (o) (eoliiaB]i h ooded **Totol rotton oroditf*, W. D. Mom No. t7t» 

00 for M ogrttfloMo to MDiDiiio rothm) 

(o) ThtolntioiieroditdaiforMlTliif CSodotiotionoioporW. D.,MomNo.l7lL.^ 
IOl Nmlior of Eotioao odM or,doAietid jO^ ^ oiibporo^g) to (9) 


inolqolvo, or oo Bodol otttbocltf). HTD.. O. If. a Mom 1 

«2sssssiS'&£si^ 

11. Amofo oooober of ponoaaol oaboMod on Botton ond floTtagi Aooount: 
( 0 ) Bottoted non (Qorrioon lotion). 

0) Bnltotod non (nUpino lotion)- 


.3TfL 


30 


^ 3 . 92 a> 9 T 


i = 374.0 = 375 


(0) Qonerol prioanen (Oorrioon iotion)_ 
(d) GivUioa ompl oy ooo (Qonioon lotio^.. 

(1) Boopitoli 


(/) Flytaic oodoto (VIjliif Godot rotton).. 


(Qonioon fotion)- 


rin7X^*l69-ZU))(>i^C-n) - 375 
30 



ond on othora ouboiitod 

dSrif^ 


11. Bnplno oooh token up on W. P.» Q. If. O. Mom Na 
14. AoBOont of oooh ooUeotod on ouboiotonoo ooloo in the oorront nwmth, InoTndIm eoQee- 
ttonooB ehumo ooleo oltpo provtouobr pyortod. ond doUngoencioo reported. (Totol 
of doUy repono to FIninoo oflioero during the month on w. D., Mom No. 846) oo 


n 

. __ 


AiroonoAnoo 

CAmOouacaano 

Difowiao 

»WS 5 - 

H Nidi of 

_ 

m.. 

Momr 

Bubdfltoneo of the Amy 

« m.u 

g 11-70 

r 

A 


Mlooononoouo roeolpta (ovorhood) 







18. Ooooumption of rotion oompononta (doto to bo token from W. D., Q. M. C. Form No. 
bokerieo ond imueo during floid moneuvero). oo f<dlowo: 


eovoring honoo to 


QOAvnfTOou MoonTAuni 



No.»oon. 
Lb. 


BoUng powder.. 


Lb. 


Lb.. 


Boom, otring, oonnod..| 
Boaf,fmh 


No... 

Lb.. 




in... 


Lb.. 






Lb., 


Lb.. 


..CiXlrltet 


. Os. OOD. 


Lb.. 


jsar... 


Lb.. 


Oom« oonned... 
Egga, freeb 


No.... 4 
Don.... 


Floor.. 


Lb.. 


No.. 

No.... flon. 


- 5 ttl 


Ltfd_ 


Lord, onbotttato... 


Lb 

Lb 

Lb 


■ JKCic.j 3 L..t. 4 )- 


mml.. 


BEMARK8 




1- B- Ptg fw 


Oapt., Q.I.C. 

OfirlMiir 
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Appendix IX 

MISCELLANEOUS PAPERS (DEC. ACCT.) 


PRICE CHANGES IN STORES AT. 


Fox*t School, Va. 


ACCOUNT OF Capt. A. B . Rigga» Q.M.C> 


EfTective _ 


P9C..X, 19— 


NO. OF 
VOUCHER 

ARTICLES 

FROM whom PURCHASED 

p. o. 

NUMBER 

UNIT 

COST 

SALES PR ICC 


SECTION Subsistence 







Apples^ can 

N.Y.G. Denot 


can 

.12 

.12 


Apples f ^10 can 

n n 

It 

It 

.10 



Prunes,. #10 can 

tt a 

tt 

It 

.10 




Acme Grocery Co. 


n 

.3982 

.40 


Coffee^ isRiiA 

n » ti 


lb. 




|fA<|iArrmi 

It n n 

152 

It 

.0987 

.10 

13 

Peaches. #10 can 

tt It It 

152 

can 

.447 

.45 

13 

Prm«. #10 can 

It tt It 

152 

can 

.3627 

.36 

13 

Flav. extract, lea. 8 0 

B « »» M 

152 

bot. 

.452 

.45 

21 

Onions 

James Produce Co. 

U7 

lb. 

.0248 

.02 


SECTION Bakery (Garriso 

a Bread) 






Ui*AAd Price dA-tfirmlne-ti 

an 




.02 


Prices covering items f 

or ifhich contracts h 

9.V6 been < 

ntered ini 

o for the 

delivery 

of D6 

risbable items during Dec 

. • 19— 






Beef, fresh 

Armour & Co. 

151 

lb. 

.0864 



Butter, sales 

tt If It 

151 

It 

.2992 



Butter, issue 

It n It 

151. 

tt 

.2721 



Onions, fresh 

Acme Grocery Co. 

152 

tt 

.0198 



Potatoes, fresh 

II tt It 

152 

n 

.014 


.. 








Distribution: 







1 - P . pn ./f 

rice list 


A* D. I 

IGGS, . 



1 - File 



Capt., 

fiftlAfl f 

Q.U. Corpi 
if f icer . 
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INDEX 


Paragraph Pago 

Accountability transfer 22 22 

Accounting fundamentals 16 14 

Accounts : 

Bakery 80 31 

Miscellaneous papers for — 

October 86 44 

November 37 45 

December 38 49 

Section and subsection 19 18 

Check lists 42 62 

Bakeries 44 57 

Quartermaster sales commissaries 43 53 

Commissary operation manual: 

Purpose 1 1 

Scope 2 2 

Contract bulletin items, receipt 28 30 

Control machine 10 6 

Definitions 3 2 

Forced issues 14 12 

Gains and losses 35 44 

Hypothetical account Apps. I-IX 60-181 

Ice, receipt, issue and sale 32 43 

Inspections 7 4 

Inventory 22,23 22,24 

Accountability transfer 22 22 

Adjustment 23 24 

Close of month’s business 34 44 

Miscellaneous papers: 

October account 36 44 

November account 37 45 

December account 38 49 

Organization of commissary 4 3 

Price list 17 16 

Procurement 6 4 

Records-- 21 21 

Rations 11 9 

Tables : 

Computation 12 11 

Issue and conversion, army 13 11 
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Records : Paragraph Page 

Procurement 21 21 

Sales, daily 20 20 

Reports, sales 31 34 

Requisitions 5 4 

Sales : 

Records, daily 20 20 

Reports j - 31 34 

Supplies and services, transfer of proceeds, post quarter^ 

master to sales oflScer 26 29 

Sales and issues 9 5 

Ice 32 43 

Sales commissary company: 

Operation 41 52 

Organization 39 50 

Purpose 40 50 

Self-service operation 15 14 

Storage 8 4 

Stores, perishable, receipt 25 27 

Supplies : 

Dropped incident to operation 33 43 

Elxcess, transfer 29 31 

Receipt by shipping ticket 24 25 

Unusual articles, receipt 27 30 

Vouchers register and general control 18 17 

[A. G. 062.11 (5-11-40).] 


By order of the Secretary of War : 

G. C. MARSHALL, 

Chief of Staff. 

Official : 

E. S. ADAMS, 

Major General^ 

The Adjutcmi Genercd. 
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